AOMUHNCTPALMA
SVMHALIKOrO CENLCKOro NOCENEHUS
CEPA®MMOBUYCKOIo MYHULIMMANBHOIO PAVIOHA
BONIOrPALCKOWN OBJIACTU

NMOCTAHOBNEHUE
17 dpeBpans 2022r. Neo21

O6 yTBepxaeHUM agMUHKCTPATUBHOrO
pernameHTa npegocraBneHus
MyHUUMNansHom ycnyru «Hanpaeneuue
yBeAoMIIieHns1 o NnaHupyeMoM CHoce
00bekTa KanUTanLHOro CTPOUTENLCTEA
U yBeOMNeHus o 3aBeplueHUm cHoca
00LeKTa KanUTanLHOro CTPOUTENLCTBAN

B cooTeeTcTBUM ¢ DenepanbHbiM 3aKoHOM oOT 06 okTAabps 2003 roga Ne 131-03 «O6
obLWwumx npuHumMnax OpraHusauun MecTHOro camoynpaBneHus B Poccuitckoi ®enepauumn»,
®enepanbHbIM - 3akOHOM OT 27 mona 2010 roga Ne 210-#3 «O6 opraHusauum
NPELOCTaBMNEHNS roCYAapCTBEHHbIX U MYHULMAAMbHBIX ycnyr», pyKoBOACTBysiCb YcCTaBOM
3UMHSALIKOTO  CEMbCKOrO0  MoceneHus CepacmmoBMICcKoro  MyHULMNanbLHOro panoHa
Bonrorpaackoii obnacty, aAMWHACTPAUMA  3UMHSALKOTO  CEenbCKOTO  MOCeNeHns
Cepadgumosuuckoro MyHULMNanbHoro paiioHa Bonrorpagckoit obnacry,

NOCTaHOBNAET:

1.yTBep,D,I/ITb aAMUHUCTpaTUBHbLIN pernaMeHT npepocTtaBneHus MyHuUMNansLHon
ycnyru «HanpaaneHwe yBe4oMIeHuns O nnaHnpyemom cHoce ob6bekTa KanutanbHOro
cTpouTensctea u yB€OOMIieHna o 3aBepleHnn CcHoca ob6bekTa KanutanbHOro
CTpouUTenbCcTBaY.

2.lNocTaHoBneHue BCTynaeT B CuUIy CO AHA €ro noanucaHus.

3.KoHTponb 3a BbinonHeHnem HaCTOsLLIero NoCcTaHOBNEHUS OCTaBASA 33 CO6OIA.

naBa 3umHsILKorg -

CenbCcKoro nocenefH?"ﬁ Conprmren 130 A.B. dupcos




YTBEPXJOEH

MOCTaHOBNEHNEeM agMUHUCTPaLMK
SUMHSILIKOTO CenbCKOro NoceneHus
oT 17.02.2022r. Ne21

AAMWHUCTPaTUBHBLIN pernaMeHT
NpeAocTaBneHus MyHuLUUnanbLHou ycnyru «Hanpaenexue yBeAoOMJIeHUs o
NNaHMpyeMoMm CHoCe 0ObeKTa KanuTanbHOro CTPOUTENLCTBA U yBeaoOMJIIeHUs O
3aBeplleHnm cHoca 06 beKTa KaNnUTaNbHOro CTPOUTENLCTBAY

1. O6wue nonoxeHus

1.1.ABMVHUCTPATUBHbIN  pernameHT NPEAOCCTABNEHNA  MyHWUMNANbHON  ycnyru
«HanpasneHve ysenomnenus o NNaHMpyeMOM CHoce 0BbeKTa KanuTanbHOro CTpouUTENbLCTBA
W YBENOMNEHWS O 3aBeplieHUM CHoca OoBbekTa KanuTanbHOro CTpoUTenbCTBa»
NPEACTaBNsAeT coboii HOPMaTMBHLIN  NPaBOBOIN  aKT, yCTaHaBnuBaloWmMin  nopsigok
MPEAOCTABNEHU MYHULMNAmbHORA ycnyru, cTaHpapT NpefocTaBneHnss MyHULUMUNansHou
ycnyrv (parnee no TekcTy — agMUHUCTPATUBHBI pernameHT).

AOMUHUCTPATUBHBLIN  pernameHT paspaboTaH B UeNnsx MOBLILEHUS KayecTea
NPeaoCTaBneHnss U OOCTYNHOCTU pesynbTaToB NpefocTaBreHns-MyHMUMNanbHoii ycnyru,
CO3AaHNA KOMMPOPTHBIX YCHOBUI ANt nonyyaTeneil MyHULMNanbHOW ycnyru u onpegenseT
CPpokM 1 nocnenoBaTenbHOCTbL  AENCTBUN (aBMUHUCTPaTUBHLIX  npoueayp) npw
NPEAOCCTaBNEHNN MYHULIMNANbHON YCYTu.

AOMVHUCTPATUBHBINA pernameHT He pacnpocTpaHsaeTcsa Ha cnyvyaum cHoca oObekTa
KanuTanbHOro CTPOWTENbCTBA B LEMSX CTPOUTENbLCTBA HOBOMO OGbLEKTa KanutanbHoro
CTPOMTENbCTBA, PEKOHCTPYKUMM oBbekTa KanuTanbHOro CcTpoutenbctea. CHoc ob6bekTa
KanuTanbHOro CTPOMTENbCTBA OCYLIECTBMSIETCA B Mopsiake, YCTaHOBMEHHOM rnasoil 6
lpagocTpoutensHoro kogekca Poccuiickoi ®epepaunn (pnanee - PK P®) ans
CTPOUTENLCTBA OOBEKTOB KaNUTaNbHOrO CTPOUTENLCTRA.

1.2.CBepeHus o 3assutensx.

3asBuTens- usnyeckoe unm tOpUAnYECKoe nuuo, SBnsIoLLeecs 3acTPOMLMKOM MW
TEXHUYECKMUM 3aKa34yMKoM, NGO X YNONHOMOYEHHbIE npeacrasutenu (ganee - sasBuTenb).

1.3.MNopsagok MHdopMupoBaHus 3asBuTeneii o npefocTaBneHun MyHULMUNanbHOM
ycnyru.

1.3.1.CBeaeHust o mecTe HaXOXAEHUS, KOHTaKTHbIX TeredoHax W rpacuke paboTbi
AAMUHUCTPaLMN BUMHALIKOTO CEeNbCKOrO NOCENeHNs CepacnMoBUYCKOro MyHULMNAMABLHOMO
paitloHa Bonrorpagckoti obnactu, opraHusaumii, yqyacTBylolnx B npenocTaBneHuun
MYHULMNAanbHOW YCnyr, MHOroyHKLMOHANBHOrO LUeHTpa (panee — M®L):

AOMUHUCTpaLmS SUMHSALKOrO  cenbcKoro nocenexHus CepacdhumoBuyckoro
MyHuUWnanbHoro paioHa Bonrorpagckoit o6nactu: 403466, Bonrorpaackas o6nactb,
CepadumoBnuckuii paiioH, XyTop 3UMHSALKWIA, yn. MpeiinepHas, gom 47.

TenedoH (cakc) rnasbl noceneHus: 8-84464-3-36-85,

TenedoHbl cneumanucTos agMuHucTpauun: 8-84464-3-38-42.

E-mail: adm.zimnik@yandex.ru

Alpec oduumansHoro caiita B cetu WHTepHer: https://adm-zimnik.ru

Mpaduk paboTbl: noHegenbHUK - naTHUuUa ¢ 8.00 go 16.00,

oben ¢ 12.00 go 13.00, BbIXOAHBIE - cy66oTa 1 BockpeceHbe.

Appec MOLL: Poccusi, 403483, Bonrorpagckas o6nactb, ropog CepadumoBuy, yn.
Oktsibpbckasi, 65 TenedoH 8-84464-4-43-09, 4-44-17

E-mail:serafimovitch.mfts@yandex.ru

Cant http://mfc.volganet.ru

NHdbopmaumio o MECTOHaxXoXaeHun u rpadukax pabotsl MOL] Taioke MoxHO nony4nTb
C 1Cnonb3oBaHUEM rocy[apCTBEHHON MHGOPMALMOHHON CUCTEMb "EAVHBIA nopTan ceTu
UEHTpOB  n  ocoucoB  "Mou  [lokyMmeHTbI" (MOLl)  Bonrorpaackoii  o6nactu"



(http://mfc.volganet.ru).

1.3.2.iHcpopmaumio o nopsiake nNpenocTaBneHUss MyHULMMNAnsHOW ycrnyru 3asBuTenb
MOXET NONyYNUTb:

HenocpeAcTBeHHO B AOMUHACTpauMuM  3UMHSILKOrO  CenbCKOro  noceneHus
CepadmmoBMHCKOro MyHUUMnansHoro panoHa Bonrorpagckol obnactv (MHOPMaLMOHHbIE
CTeHObl, YCTHOE WHgoOpMUpoBaHWe nO TenedoHy, a TakKe Ha fUYHOM npueme
MyHAUMNANbHbIMKM  CAYXaLWMMW  agMUHUCTPaUUn  SUMHSILIKOTO  CENbCKOro  NoceneHus
CepadrmoBmrHCKOro MyHULMNansHoro painoHa Bonrorpaackoit obnacTu);

no no4yte, B TOM 4ucne 3nNeKTpoHHon (adm.zimnik@yandex.ru), B cny4ae
NUCbMEHHOro obpalleHns 3asBUTENS;

B ceTn WHTepHeT Ha oduumanbHoOM caiTe agMuHuMcTpaunn 3MMHSALKOTO CENbCKOro
noceneHus CepadUMOBUYCKOrO MyHUUMNANbHOro panoHa Bonrorpagckoinr obnactu
(https://adm-zimnik.ru), Ha EgnHoM nopTtane rocyaapCTBEHHbIX U MyHUUMNAnbHbLIX YCnyr
(byHKUMIA), sBRsOWEMcA dedepanbHON rocyaapCTBEHHON WMHGOPMAaLMOHHOW CUCTEMON,
obecneynBalollein nNpefocTaBfieHNe TOCYAAPCTBEHHbIX W MyHWUMNAnNbHbIX yCcnyr B
anNeKTpoHHON dopme (ganee — EQnHBIN nopTan rocyfapCTBEHHbLIX U MyHUUMNANBHbIX YCIyr)
(www.gosuslugi.ru).

2. CTaHaapT npeAocTaBNEeHUA MyHULUNANBLHOM YCIYTrU

2.1.HanmeHoBaHne MyHULMNArbHON YCNyru.

HaumeHoBaHve  MyHuuunanbHoW ycnyru: «HanpaBneHue yBegomnenus o
nnaHupyemMmom cHoce obbekTa KanutanbHOro CTPOUTENBCTBA U YBEAOMSIEHUS O 3aBepLUEHUN
CHOCa oObeKTa KanuTanbHOro CTpOUTENLCTBAY.

2.2.0praHbl N oOpraHusauuu, yvacTBylluMe B NpeaocTaBfieHUun MyHUUMNanbHON
ycnyru.

2.2.1.0praHom, NpeaoCTaBNAOLWNM MyHULMNANbHYO ycnyry, ABnaeTcsA
agMUHUCTpaums 3UMHSILIKOro cenbckoro nocenenunss CeparmoBUMYCKOro MyHMLMMNANBHOMO
paioHa Bonrorpagckoin obnactu_(aanee — ynosIHOMOYEHHbI opraH).

2.2.2Tpn npegocTtaBneHnn MyHUUMNANbHOM YCNyru YNOSIHOMOYEHHbBIA opraH
B3aMMOJENCTBYeT C opraHamu BracTu W opraHusauuMsiMm B MOpPsigKe, NpesycMOTPEHHOM
3akoHogaTtenbcTBoM Poccuiickon ®egepauun.

2.2.3.MexBegoMCTBEHHOE WH(POPMaLMOHHOE B3auMOAEWNCTBUE B MNpPEefoCTaBreHUM
MyHULMNAnNbHOMW YCIyrn OCyLEeCcTBMASETCA B COOTBETCTBUM C TpebosaHuamu denepanbHOro
3akoHa oT 27.07.2010 Ne 210-®3 «O6 opraHusauuu npefocTaBfieHUs rocyAapCTBEHHbIX U
MyHULUMNanbHbIX yenyr» (ganee - ®egepanbHblil 3akoH Ne 210-93).

2.3.Pe3ynbTaT NnpenocTaBneHns MyHULMNANbLHOW YCIyri.

PesynbTaTomM npegocraBneHns MyHULMNANbHON yCNyru SBRSIEeTCS:

[Mpn paccMoTpeHun yBeAOMIIEHMS O NNaHUPYEMOM CHOce oObekTa KanuTanbHOro
cTpouTensctea (ganee - yBegOMSIEHME O NMAHAPYEMOM CHOCE) pesynbTaToMm
npefocTaBneHns MyHULMNanbHOM YCnyru ABNseTCA:

- obecneyeHne pasmeLleHust YBELOMISIEHUA O MIAaHUPYEMOM CHOCE W LOKYMEHTOB,
HeobxoauMMbIX AN NPefoCTaBNEHUs MyHULMNANbHOM yCnyr, B rocygapCTBEHHOW
MHdOpMaUNOHHON cucteme obecneyeHuss rpafoCTPOUTESNBHON AesiTenbHOCTU (fanee -
rmcormny;

-0TKas B obecneyeHnn pasmelleHnss yBeOOMSIEHUS O MnaHUpyemMomM CHOce B
rmcorm.

lMpu paccMOTpeHWU YBELOMSIEHMS O 3aBepLUeHUn cHoca obbekTa KanuTanbHOro
CTpouTenbCcTBa (Oanee - ysefoMIeHe O 3aBEpPLUEHUN CHOCA) pe3ynbTaToM NpeaocTaBneHus
MYHULMMNANbHOW YCIyrn sSiIBRSIETCS:

- obecneyeHve pasmeLleHNs yBeaoMIeHns o sasepLueHum cHoca B FTMCOIT/.

2.4.Cpok npefocTaBneHnst MyHULUMNANbHOW YCNyru:;

- CO AHS NONy4YeHUs yBeAOMIIEHUS O MMaHUpyemMoM cHoce — 7 pabouunx aHew;

- CO [HA NONyYeHUs yBeLOMIIEHUS O 3aBepLUEHNN CHoca — 7 pabounx gHen.
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2.5.MNpaBoBble OCHOBaHUA ANA NPefOCTaBNEHNS MyHULMNAnNbHOW yCnyri.

MNpenocTasnenne MyHuLMNanLHON ycnyru OCYLLIeCTBMNSAETCA B COOTBETCTBUM CO
CneayrLwnumMm HopMaTUBHLIMU NPABOBLIMU aKTaMU:

- KoHcTuTyumsa Poccuiickol ®enepaumn («Poccuiickas raseTtay, Ne 237, 25.12.1993);

- ['papocTpoutenbHblii kKogekc Poccuiickol ®epepaumn ot 29.12.2004 Ne 190-d3
(«Poccuiickas raseta», Ne 290, 30.12.2004, «CobpaHue 3sakoHogaTenbcTBa Poccuiickoit
®epepauun», 03.01.2005, Ne 1 (yactb 1), ct. 16, «[MapnameHTckas raseta», Ne 5-6,
14.01.2005);

- ®efepanbHbliii 3akoH oT 06.10.2003 Ne 131-d3 «O6 06LWmMx nprvHUMnax opraHuaaumu
MECTHOro camoynpasneHnus B Poccuiickon Pepepaunmn» («CobpaHue 3aKoHopaTtenbcTBa
Poccuiickoin epepaumn», 06.10.2003, Ne 40, cT. 3822);

- ®efepanbHblii 3akoH oT 27.07.2006 Ne 152-03 «O NnepcoHanbHbIX AaHHbIX»
(«Poccwiickass raseta», Ne 165, 29.07.2006, «CobpaHue sakoHomaTenbcTBa Poccuiickoit
®epepauuny», 31.07.2006, Ne 31 (1 4.), ct. 3451, «MapnameHTckas raseta», Ne 126-127,
03.08.2006);

- ®efepanbHblii 3akoH oT 27.07.2010 Ne 210-d3 «O6 opraHusauuu npenocTaBneHus
OCYAApPCTBEHHbIX U MyHUMLMNanbHbix ycnyr» («CobpaHue 3akoHopaTenbcTsa Poccuiickoit
®enepauumn», 2010, Ne 4179, cr. 31);

- ®epepanbHblii 3akoH oT 06.04.2011 Ne 63-03 «O6 9NIEKTPOHHOW noAnucu»
(«MapnameHTckas raseta», Ne 17, 08 - 14.04.2011, «Poccuiickas razeta», Ne 75,
08.04.2011, «CobpaHue sakoHopaTenscTea Poccuiickoii ®epnepauumny, 11.04.2011, Ne 15,
cT. 2036);

- nocTaHoBneHue lMpaBuTenbcTBa Poccuiickoin ®epepauum ot 25.08.2012 Ne 852 «O6
yTBEPXAEHUM [lpaBun UCNONb3OBaHWS  YCUNEHHOI KBaNMULMPOBAHHOW 3NEKTPOHHOIA
noanucu npu obpalleHnn 3a nonyyeHUeM rocyaapCTBEHHBIX W MYHULMNAnbHLIX YCRYr U o
BHECEHUN u3MeHeHus B [lpaBuna paspaboTkm U yTBepXKOEHUS aAMUHUCTPATUBHbIX
PErNameHToB NpeaoCTaBneHnss rocyaapCTBEHHbIX ycnyr» («Poccuiickas raseta», Ne 200,
31.08.2012, «CobpaHxue 3akoHopaTensctea Poccuitckon ®epepaunmny, 03.09.2012, Ne 36,
CT. 4903);

- noctaHoenenwe lNpaeuTtenscrea Poccuiickoit ®egepaumn ot 26.03.2016 Ne 236 «O
TpeboBaHWAX K nNpefocTaBneHulo B SMIEKTPOHHON  hOpPMEe  roCYAapCTBEHHBIX U
MyHULMNanbHbIX  ycnyr»  (OduunanbHbiii  UHTEPHET-NOPTan  NpaBOBOIA WHOpMaLmm
http://www.pravo.gov.ru, 05.04.2016, «Poccuiickas rasetay, Ne 75, 08.04.2016, «CobpaHnue
3akoHopatenscTBa Poccuiickoin ®egepaumn», 11.04.2016, Ne 15, cT. 2084);

- nocTaHoeneHue lNMpaesuTtensctea Poccuiickon Geaepauuu ot 26.04.2019 Ne 509 «O6
YTBEPXAEHUM TpeboBaHWIi K COCTaBY U COAEPKaHWIO NPOEKTa OpraHu3aLmn paboT no cHocy
O0beKTa KanuTanbHOrO CTPOUTENbCTBAY (OdbmumaneHbIii  MHTEpPHET-NOpPTan NpaBoBOK
WHbopmaumm  http:/ww.pravo.gov.ru, 30.04.2019, «CobpaHue 3akoHogdaTenbcTea
Poccuiickoit degepauumn», 06.05.2019, Ne 18, cT. 2245);

- npukasd MwuHucTepcTBa cTpouTenscTBa U XUIULLHO-KOMMYHanNbHOro X03sicTBa
Poccuiickoit ®epepauun ot 24.01.2019 Ne 34/np «O6 yTBEpX)KAEHUM HOPM YBEAOMMEHMII O
NNAHMPYEMOM CHOCE OOBEKTa KanuTanbHOrO CTPOUTENLCTBA U YBEAOMIEHMS O 3aBepLUeHun
CHoca 0ObeKkTa KanuTanbHOro CTpoUTENbLCTBaY (ObmumanbHblil MHTEPHET-NOPTan NPaBOBOIA
WHbopmMaumm http://www.pravo.gov.ru, 22.02.2019);

- YcTaB 3MMHSILKOrO CenbcKOro MnoceneHus CepatMOBMYCKOrO MyHULMNANbHOrO
paioHa Bonrorpagckoit obnacTtu

2.6.WcyepnbiBatownii nepedeHb [OKYMEHTOB, HEeOBXOANMbIX ANA npepocTaBneHus
MYHUUMNAnbLHOM ycnyru.

2.6.1.B uensx obecneyeHus pasMeLleHns B MMCOr] ysegomnenus o nnaHupyemom
CHOCE 3aABUTENlb CAMOCTOATENbHO NPEeACcTaBNsAeT:

1)yBeaomMneHne o nnaHMpyemMoM CcHoce o thopme, yTBEPKAEHHON MPUKA3OM
MuHuctepcTBa cTpouTenbcTBa U XUNULWHO-KOMMYHanbHoro xossanctea Poccuiickon
®epepaumun ot 24.01.2019 Ne34/np «O6 yTBepkaeHUM hopm yBeAOMMAEHMIT O
NNaHMpyeMOoM CHoce OBbeKTa KanuTanbHOro CTPOUTENbLCTBA U YBEAOMIEHUS O 3aBepLUeHUn
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CHoca obbeKkTa KanutanbHOro CTpouTenbcTea» (panee — npukas MuHcTpos Poccun oT

24.01.2019 Ne 34/np);
' 2)pesynbTaTthl M mMaTepuansi obcnefosaHns o6bekTa KanuTanbHoro CTpouTenbCcTBa

/ (3a ucknioyeHvem cnyyaes, YKasaHHbIX B NyHKTax 1 - 3 yactu 17 ctathu 51 pK P®);

3)NpPoeKT opraHusauuu paboT no cHocy obbekTa KanuTanbHOro CTpoutenbcTea (3a

WCKNIoYeHeMm cnyyaes, ykasaHHbIX B nyHKkTax 1 - 3 yactu 17 cratek 51 pK PO).

2.6.2.B cnyyae HenpeAcTaeneHus AOKYMEHTOB, yKasaHHbIX B NOANYHKTax 2, 3 NyHKTa
2.6.1 HacTosALero agMUHUCTPATUBHOMO PernameHTa, ynonHOMOYEHHbIN opraH 3anpaluMsaeT
nx y 3asBuTens.

2.6.3.3asBuTENb B LENsx obecneyeHus pasmelleHns B MMCOIr] ysegomnenus o
fNaHNpyeMoM CcHoce BripaBe MNpeacTaBuUTb MO COBCTBEHHOI WHUUMaTMBe crepyoLme
AOKYMEHTbI:

1)npaBoycraHasnuBatoLme AOKYMEHTbI Ha 3emenbHbIN y4yacToK, B cnyyae, ecnu
npaBa Ha Hero saperucTpupoBaHsl B EgvHom rOCyAapCTBEHHOM peecTpe HeABWXUMOCTY,

2)npaBoycTaHaBnmBeaoLLme AOKYMEHTbl Ha OOBLEKT KanuTanbHOro CTpoUTENLCTBA,
NOANEXawmii cHocy, B crnyyae, ecnu npaea Ha Hero 3apernctpuposaHbel B EavHom
FOCYAapCTBEHHOM peecTpe HeABUKUMOCTMU;

3)BbINUCKY U3 EAMHOrO rocynapcTBeHHOro PeecTpa ropnandecknx nuy o LPUANYECKOM
nuue, asnsoWeMcs 3asBuTenem;

— 4)Bbinucky U3 EguHoro FOCYAapCTBEHHOrO  peecTpa  UHAUBUAYaNbHbIX

npeanpuHumateneit 06 nHaVBMAYansLHOM npeanpuHumarene, ABnsOLWEMCS 3asBUTENEM.
AokymeHTbl (Ux konuu wnu CBEACHMUs, coaepxkalMecs B HUX), yKasaHHble B

HacTOALLEeM MyHKTe, 3anpaluMBaloTCs YNOMHOMOYEHHbLIM OpraHOM B rocygapCTBEHHbIX

OpraHax, B pacrnopsXeHWW KOTOPbIX HaXOAATCA YyKasaHHble AOKYMEHTbI, B cryyae, ecnu

3aABUTEIb HE NPe[CTaBU ykasdaHHbIe JOKYMEHTb CAMOCTOSTENbHO.
2.6.4.B uensix obecneyeHus pasmelleHus B TMCOId ysegomnexus o 3aBepLUeHuK

CHOCa 3asBUTENb CaMOCTOSITENbLHO NpeACTaBnseT yBeOMIIEHMe O 3aBepLUEHUU CHOoca Mo

thopme, yTBEPXKAEHHOI NPUKA3OM MuncTposi Poccum ot 24.01.2019 Ne 34/np.
2.7.0TBETCTBEHHOCTb 33 AOCTOBEPHOCTb U NONHOTY NpeACTaBsieMbIX CBEAEHWIT U

AOKYMEHTOB, SBNSIOLUMXCA OCHOBAHWEM ANS MpefoCTaBNeHUs MyHULUMNanbHON ycnyri,

BO3MaraeTcs Ha 3asBUTENS.
2.7.1.YNONHOMOYEHHbIIA opraH He BnpaBse TpeboBaTth OT 3asiBUTENS:
2.7.1.1.npeacrasneHus AOKYMEHTOB 1 MHOPMaLMKN UMK OCYLLECTBIEHUS OencTBUA,

NPEACTaBNEHNEe WNM  OCYLIECTBMEHWE KOTOPbIX He npeayCcMOTPEeHO HOPMaTUBHLIMU

MPaBOBLIMW  aKTaMW,  PEerynupyloLMMN  OTHOLLEHMS, BO3HMKalOLLMe B CBSA3W C

NPEAOCTaBNEeHNEM MyHULMNAMBHBIX YCAYT;

- 2.7.1.2.npeacraBnexus AOCKYMEHTOB 1 WHMOPMaLUWKM, KOTOPbIE HaxoAsTCs B
pacnopsixeHumu opraHa, npegocTasnsoLlero MyHAUMNanbHylo  ycnyry, WHbIX
FOCYAAPCTBEHHBIX OpPraHoOB, OpPraHoB MECTHOTO CamMoynpaBneHns Nu6o noaBeAOMCTBEHHbIX
FOCYAAPCTBEHHbIM OpraHam WM opraHam MeCTHOro camoynpaBlieHUs opraHusauui B
COOTBETCTBUM C  HOPMATWBHLIMW  MPABOBBIMWU  akTamu  POCCUIICKOI depepaumu,
HOPMaTUBHbIMA  NpaBoBbLIMM  akTamu  Bonrorpagckoi obnactn, MyHULMNANbHBLIMU
NPaBOBbIMU aKTaMu, 3a UCKIIOYEHNEM LOKYMEHTOB, BKMIOYEHHbIX B onpefeneHHbI YacTbio 6
cTatbn 7 ®epepanbHoro 3akoHa Ne 210-03, nepeyeHb AOKYMEHTOB. 3asBWTenb Brpase
NPEACTaBUTL yKasaHHbIE AOKYMEHTbI U MHEPOPMALMIO MO COBCTBEHHOI WHUUKnaTUBE;

2.7.1.3.ocyllecTBneHus AEACTBUI, B TOM Yucne cornacoeaHui, HeobxoauMbIx Ans
MOMNY4eHNs rocyAapCTBEHHbIX U MyHULIMNANbHBIX YCIYT U CBSI3aHHbIX C obpalleHem B UHbIE
rOCyAapCTBEHHbIE OpraHbl, OpraHbl MECTHOro camoynpaBneHus, opraHusauuu, 3a
WCKNIOYEHMEeM  nony4YeHWss ycnyr U NonyyeHus AOKYMEHTOB U MHcpopmaLuuy,
NPE€AocTaBnsaemMbIX B pesynbTaTe NpefocTaBeHUs TaKux YCRyr, BKIIOYEHHbIX B NepeyeHs,
YTBEPXXAEHHbIN HOPMATUBHLIM MPaBOBLIM aKTOM NPeACTaBUTENbHOrO OpraHa MeCTHOro
camMoynpaBneHus;

2.7.1.4.npeacTaenenus AOKYMEHTOB 1  MH(popmauuu, oTcyTCTBUE U (unn)
HEAIOCTOBEPHOCTb  KOTOPbIX HE yKasbiBanWCb NPU MEpPBOHAYANbHOM OTKase B npueme




F Y/

AOKYMEHTOB, HEOOXOAUMBIX ANA NpeAoCTaBMNeHUs MYHULMNAnbHOW ycnyr, nubo B

/ NPEAOCTaBNEHNN MYHULIMNANbHOW YCIyru, 3a UCKITIOYEHNEM CIEeAYIOLUX CryYaes:

- U3MEHeHne  TpeboBaHMW  HOPMATMBHbIX  MPABOBLIX  AKTOB,  KaCalOLLMXCS
NPEAOCTaBNEHUA MYyHULUMNAanNbHOW Yycnyru, nocrne nepBoHaYanbHOW MNofayvu 3asiBleHus o
NPeAoCTaBNEHUN MYHULIMNANBHOW YCIYrK;

- Hanuune owmbok B 3asSBMEHMM O NPeAOCTaBMEHUM MYHULMNAmNbHOW YCRyrU W
AOKYMEHTax, MOAaHHbIX 3asBUTEneM nocfe nepBoHayarbHOrO OTkasa B npueme
AOKYMEHTOB, HEOOXOAUMBIX ANs NpeAoCTaBMeHUs MYHULMNAnbHOA ycnyru, nu6o B
NPEAOCTaBNEHNN MYHULMNANLHOW YCNYrM M He BKMIOYEHHbIX B MPeACTaBNEeHHbI paHee
KOMMNEKT AOKYMEHTOB;

- UCTeYeHne cpoka [EenCTBUS [LOKYMEHTOB MNU M3MeHeHue WHdopmauuu nocne
NepBOHA4YanbLHOro oOTkasa B Mpueme [OOKYMEHTOB, HeobxoAuMbIX ANS NpeaocTaBReHUs
MyHULMNaneLHON ycnyru, nubo B NpefoCcTaBNEHUN MyHULMNANLHO YCIyru;

- BbIAiBNIEHWE OOKYMeHTanbHO NoATBepXXAEeHHOro akta (MpUsHaKoB) oMBGOYHOro Unu
NPOTUBOMNPABHOrO AencTeus (6espeicTeunsn) AOMKHOCTHOroO nuua opraHa,
NPEAOCTaBNAIOEro MyHULMNanbHY0 YCnyry, MyHULMNAnbHOrO Cryxaiiero, paboTHUKa
M®L|, paboTHuka opraHusaumm, npeaycMOTPeHHoit YacTblo 1.1 cTatbu 16 denepanbHoro
3akoHa Ne 210-P3, npu nepBoHayanbLHOM OTKa3e B npueme LOKYMEHTOB, HEOOXoaUMBbIX ANSA
NPE€AOoCTaBNeHNss MyHULMNanbHoMn ycnyru, nubo B npeaocTaBneHM MyHULMNAMNLHON YCNyrH,

= O 4em B NUCbMEHHOM BMAe 3a MOAMUCLIO PYKOBOAWUTENS oOpraHa, NpeaocTaBMsioLero

MyHuUMnaneHyio ycnyry, pykosogutens MOLl npu nepBoHayanbHom oTkase B npueme

AOKYMEHTOB, ~HEOOXOAUMbIX ANs NPefoCTaBNEHUs MYHWUMNAnbHOW  ycnyrv, nu6o

PykoBOAMTENS OpraHusauun, npeaycMOTpeHHoi 4acTblo 1.1 ctatbm 16 depgeparnbHoro

3akoHa Ne 210-®3, yBepgomnseTrcs 3asiBUATENb, a TaKkKe NPUHOCATCA W3BUHEHUA 3a

AOCTaBneHHble HeyaobcTea.
2.7.1.5.npefocTaBneHns Ha OyMaxHOM HocuTene [AOKYMEHTOB U nHdopmaumn,

3NEKTPOHHbIE 00pasbl KOTOPbIX paHee Gblnv 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 YacTtu

1 craTbu 16 ®epepansHoro 3akoHa Ne 210-03, 3a UcknoYeHnem Clny4yaesB, eCnu HaHeceHue

OTMETOK Ha Takue [AOKYMEHTbl NUb0 WX U3bATME SBNAETCH HeoBGXOAMMBIM YCIOBMEM

NPeAOCTaBNEHUA  MyHULUMNAnbHOW  YCRyrM, UM MHbIX  CHyyaeB, YCTAHOBMEHHbIX

henepanbHbIMU 3aKOHaMK.
2.7.2.YBefijoMneH/e O NNaHMpyeMOM CHOCE, YBeAOMNEHWEe O 3aBEpLUEHWW CHOca

NoAaeTcs 3asBuTeneM (ero YnorHOMOYEHHbIM NpeAcTaBuUTENeM) Ha ByMaxHOM HocuTene

MOCPEACTBOM JINYHOrO OOpaLLEHUst B YNOMHOMOYEHHbIN OpraH, B TOM uucne yepes ML,

nnbo HanpasnseTcst B YNONHOMOYEHHbI opraH nMocpeacTBOM NOYTOBOrO OTnNpaBneHns unu

EAvHoro nopTtana rocynapCTBEHHbIX U MyHULMNANBHBIX YCIyT.

- 2.7.3.YBEQOMNEHVE O NNAHMPYEMOM CHOCE M AOKYMEHTbI, npunaraemble K Hemy,
yBEAOMIeHNe O 3aBeplueHMM cHoca MoryT ObiTb HanpaeneHbl 3asBUTENeM B
YMNONHOMOYEHHBIN OpraH B (hOpPMe 3NEKTPOHHBIX AOKYMEHTOB, MOAMWUCAHHLIX NPOCTOMN
3MIEKTPOHHON MOANUCHIO U (MNK) YCUNEHHOW KBanuuLUMpoBaHHOIA 3NTEKTPOHHOM NOANUCKIO
(danee — kBanuduUMpoBaHHas NoAnUCh), NOCPEACTBOM 3NEKTPOHHOro HocuTens u (unwu)
NHOPMaLMOHHO-TENIEKOMMYHUKALMOHHOM CeTU OBLLero MOonb3OBaHWS, BKMIOYas CeTb
WHTepHeT, B COOTBETCTBUM C AECTBYIOLLMM 3aKOHOAATENLCTEOM.

2.8.McyepnbiBaioynii nepeyeHb OCHOBaHWIA ANl OTKasa B MpUeMe OOKYMEHTOB,
HEeobX0ANMBIX ANt NPEAOCTABNEHUS MyHULIMNAMLHOI YCAYTU.

OcHoBaHus Ans oTkasa B NpuUeMe [OKYMEHTOB, HEOBXOAUMBIX AN MPEeAoCTaABMEHUS
MYHULUMNAanNbLHOW YCIyru:

1)B pesynbTaTte NpoBepku KBaNUMULUMPOBAHHONA NOANUCH BbISBNEHO HecoBmioaeHme
yCTaHOBNEeHHbIX cTaTtbeir 11 depepanbHoro 3akoHa oT 06.04.2011 Ne 63-03 «06
9NEKTPOHHOW noanucu» (fanee - ®efepanbHblii 3akoH Ne 63-®3) ycriosuin npusHaHuUs ee
AECTBUTENBHOCTY, B Criy4ae oBpalleHnsi 3a NpeaocTaBneHneM MyHULMNANbHON ycnyru B
3MNEKTPOHHOW hopme;

2)yBefiOMNEHNe O NNaHMPYEMOM CHOCE W [AOKYMEHTbl, Mpunaraemble K Hemy,
yBE€4OMIIEHNE O 3aBepLUEHUN CHOCa NoAaHbl B HEYNONTHOMOYEHHbIN OpraH;



3)yBepgomMnenue o nnaHMpyemom cHoce nuGo yeepomneHue o 3aBepLUeHMM cHoca He
COOTBETCTBYET hopme, yTBEepPKAEHHO npukasom Munctpos Poccuu ot 24.01.2019 Ne 34/np.

2.9.Wcyepnbisatowymii MEPeYeHb OCHOBaHWI ANS NPUOCTAHOBREHUS UMM OTKasa B
npeaocTaBneHnn MyHULMnanbHoii ycnyru.

2.9.1.Cpok npegocTasneHus MYHULIMNANLHOW yenyr npu noctynnexum yBefoMneHns
O NNaHMpyeMoM CHoce NpuocTaHaBnMBaeTCs B Cly4ae, ecnu 3asBuTenem He npefcTasneHsi
AOKYMEHTbI, ykasaHHble B nognyHkTax 2, 3 NyHkTa 2.6.1 HacTosiwero aAMWUHUCTPATUBHOrO
pernameHTa.

2.9.2.0cHoBaHust ans NPUOCTaHOBNEHUA NpefocTaBneHus MyHULMnanbHOi ycnyru
MPU NOCTYNNeHn yBeAOMNEHMUs 0 3aBEpLUIEHNN CHOCa OTCYTCTBYIOT.

2.9.3.0cHoBaHusIMU ANA  oTKasa B ob6ecneyeHun pasmellenns s [UCOrA
YBEJOMNEHUA O NnaHUpPyemMoMm CHoce U AOKYMEHTOB, yKka3aHHbIX B MOAMyHKTax 2, 3 NyHKTa
2.6.1 HacTosWwero 8AMWHUCTPATUBHOrO pernameHTa, SIBRSIoTCS:

-OTCyTCTBUE [OOKYMEHTOB, NPEAYCMOTPEHHbIX nyHkTamMu 2.6.1, 2.6.3 HacToswero

nyHkTe 2.6.3 HacToswero aAMMHUCTPATUBHOTO pernameHTa AOKyMEHTOB, 3anpoLUeHHbIX B
Pavkax — MEeXBE[OMCTBEHHOrO  MHMOPMALMOHHOrO B3aMMOAENCTBUSA, He saBnseTcs
OCHOBaHWeM Ans oTkasa B NpeAocTaBneHuH MYHULMNansHOW ycnyru;

-CHOC ObbekTa kanuTanbHOro cTpouTensbcTea NNaHMpyeTcs Ha OCHOBaHWUU peLLeHUs
fua, He SBNAILIErocs 3acTPONLNKOM UMK TEeXHUYECKAM 3aKa3YnKomMm:;

"YBEOMNEHNe O nnaHMpyeMoMm cHoce nogaHo unw HanpaeneHo nuuom, He
ABNALUMMCA 3aCTPOMLLMKOM UMM TeXHUYECKUM 3aKas4yukom, nmbo WX YNOoNHOMOYEHHBLIM
npencrasuTtenem;

"YBEAOMIIEHNE O NNaHMpyemMoM CHoce NoJaHo MeHee Yem 33 ceMb pabounx gHeit go
Ha4ana BbiNonHeHns paboT no cHocy o6bekTa KanuTanbHoro ctpoutenscTea;

"YBEAOMIIEHNE O NNaHMPYeMOM CHOCe MOAAHO B OTHOLLEHUM obbekTa kKanutanbHoro

TpeboBaHusMY;

"YBEJOMNEHNE O nnaHupyemMom cHoce noaaHo B OTHOLUEHUN obbeKkTa KanuTanbHoro
CTPOUTENbCTBA, KOTOPLIA  pPacrlonoXeH B fPaHMUax 30H ¢ ocobbiMM ycroBusMY
MCNonNbL3oBaHWA TeppUTOpUU;

"YBEAOMNEHME O NnaHupyemom cHoce nogaHo B OTHOLLEHUN OBbEeKTa KanuTanbHOro
CTponTenbCTBa, KOTOPLIN ABNSETCS 06BEKTOM KYNbTypHOro Hacnegus;

"YBEJOMIIEHNe O nnaHWpyemMoM CcHoce NoJaHO B Uensx CTPOUTEnbCTBA HOBOrO
obbekta  KanuTanbHoro CTPOWUTENbCTBa,  PEKOHCTPYKUMM  oBbekTa KanutanbHoro
CTpoUTenbCTBA.

2.9.4.0cHoBaHNA ans oTkasa B obecneveHun pasmelyeHus yBEOOMIEHUs o
3aBepLueHnn cHoca B FTMCOr OTCYTCTBYIOT.

2.10.MepeyeHs  ycnyr, HEOOXOAUMBIX U  06s13aTeNbHbIX ANA  npepocTtaeneHus
MyHUUMNanbHOW ycnyru, B TOM yucne CBEIEHMs O [OKYMEHTe (BOKyMeHTax), BblgaBaemMom
(BblAaBaeMbix) OPraHn3aunamMm 1 ynonHOMOYEHHBLIMY B COOTBETCTBUM C 3aKOHOA4aTEeNbCTBOM
Poccuiickoit denepaumu SKCnepTamu, y4acTeylOWNUMN B NpeaocTaBneHnn MYHULMNanbHoWM
ycnyru.

Mpwv npegocrasneHum MyHULUNANbHON YyCnyru okasaHue UHbIX yenyr, HeobxoanmbIx u
obssaTenbHbIX AN npegocTaBReHus MyHWLMNANbHOW ycryrn, a Takke yyacTe WHbIX



opraHusauuii U YNoNTHOMOYEHHbLIX B COOTBETCTBUW C 3aKoHoZaTeNnbCcTBOM Poccuiickon
denepauyy 3KCNepTOB B NPeAOCTABMNEHUN MyHULMNAMNLHOI YCNYTU HE npenycmoTpeHo.’
2.11.MyHuumnaneHas ycnyra npegocrasnsiercs 6ecnnatHo.

2.12.MaKkcumanbHbId  CPOK OXUAAHWSA B oyepeau npu nopaye yBeOOMIEHUA O
NNaHMPyeMOM CHOCe, YBeAOMIEHUS O 3aBEpLUeHUM CHOCa U NpU MOSyYeHUU pesynbTaTta
npenocTaBneHns MyHUUMNanbHOW yCnyru.

MakcumanbHbIi  CpoK  OXuWAaHUA B odepeaM npuW  nojavye YBEAOMMEHUS O
NNaHpyeMoM CHoce, yBeAOMIIEHUSI O 3aBEPLUEHWM CHOCA W MpU MONYYEeHUU pesynbTaTa
NPeLoCTaBnNeHNs MyHULMNANbHOW YCIyrn He AOKEH NpeBbIWaTh 15 MUHYT.

2.13.Cpok pernctpaumm 4OKYMEHTOB COCTaBIAET;

- Ha NMYHOM npueme rpaxaaH — He 6onee 15 MUHYT;

-Npu  NOCTynneHnn YyBEAOMIEHMST O MNaHUPYEeMOM CHOCE W  [OOKYMEHTOB,
npunaraemMblX K HEMY, YBEAOMIIEHUS O 3aBEpLUEHUN CHOCAa MO MOYTE, 3MEKTPOHHOW noyTe,
nocpeAcTeom EfnHoro noptana rocyaapcTBeHHbIX U MyHULMNAMbHBIX YCryr unu Yyepea MoL|
— 1 pabouui feHb.

2.14.TpeboBaHna K MOMELUEHUsIM, B KOTOPbIX NPEeAoCTaBAAETCS MyHULMNanbHast
ycnyra, K 3any oXwuhaHus, Mectam [Ans 3anonHeHWs 3asBreHuidi o npepocTaBreHuu
MYHULMNANbHOW yCnyru, MHOPMaLMOHHBIM CTeHAaM ¢ obpasuamu UX 3anofiHeHUs W
nepeyHem AOKYMEHTOB, HEOOXOAUMbIX ANS NPefOCTaBMNEHNUS MYHULMNAMLHON YCRyr, B TOM
4ncne Kk obecneyeHno JOCTYNHOCTY ANs VHBaNUAOB YKas3aHHbIX OObEKTOB B COOTBETCTBUAN C
3akoHofdaTenbcTBOM Poccuiickon ®eaepauum o coumansHoii sawmTe WHBanNWOoB..

2.14.1.TpeboBaHus K MOMELLEHWSIM, B KOTOPbIX NPEAOCTaBMAETCS MyHULUUNanbHas
ycnyra.

lNomeLyeHusi, B KOTOPLIX NPeAOCTaBMSAETCH MyHULMNANbHas ycnyra, ob6ecneyumearTcs
HEoOXOAUMBIMKM  ANs  NPefoCTaBNEHUS  MYHWUMNanbHOW  ycnyrn  oBopyaoBaHUeM
(koMnbloTepamu, CPeACTBaMU CBSI3W, OPITEXHUKOIA), KaHLENSPCKUMM MPUHAANEXHOCTSIMU,
NHGOPMALMOHHBIMU 1 CPaBOYHLIMU MaTepuanamu, HarnsaHoON MHoPMaLMeN, CTYbMU 1
cTonamum).

lNoMelleHNsi yNOMHOMOYEHHOTO OpraHa [OMKHbI COOTBETCTBOBAaTb CaHUTAPHBIM
npasunam CI1 2.2.3670-20 «CaHuTapHo-anuaeMuonornyeckne TpeboBaHus K yCroBusim
TPyAa», yTBEPXAEHHbIM NOCTaHOBMNEHNEM [NaBHOro rocyfapCTBEHHOrO CaHUTapHOro Bpaya
Poccuitickon ®epepaumn ot 02.12.2020 Ne 40, u 6biTe 0BopyAOBaHbI cpegcrtsamu
MOXapOoTyLUEHUS.

BxoA v Bbixog 13 nomelLeHunit 060pyAyIoTCS COOTBETCTBYIOLLMMU YKa3aTensiMu.

BxoA B ynonHomoueHHblii opraH ofopyayeTcs MHMOPMALMOHHON TaBrUuKoil
(BbIBECKOIA), copepalleil UHhOPMaLMI0 O HAaMMEHOBaHUK, MecTe HaxoXOeHuss n pexunme
paboTbl.

KabuHeTbl obopyaytoTcsi MHcopMaLMoHHO Tabnuukoii (BbiBECKOW), CoaepaLleil
WHOPMALMIO O HAaNMEHOBaHMM YNONHOMOYEHHOTO OpraHa (CTPYKTYPHOro noapasaeneHus),
OCYLLIECTBAIOLLEro NpefocTaBneHne MyHULMnanbHo ycnyru.

2.14.2. TpeboBaHus kK MecTam oXxuaaHus.

MecTa oxunaaHus [omKHbI COOTBETCTBOBATL KOMOPTHBIM YCHOBUSIM ANs 3asBUTENEi
W ONTUManbHbIM YCNOBUAM paboTbl cneunanmcToB YNonHOMOYEHHOro opraHa.

MecTa oxuaaHua AorxHbl GbiTb 060PYAOBaHbLI CTYMbAMU, KpECEeNbHbIMU CEKLMAMM,
CKaMbsiMM.

2.14.3.TpeboBaHusa k MecTam npuema s3asBuTeneii.

Mpvem 3asBuTenei ocyLlecTBNAETCS B CheumarnbHO BblOENEHHbIX ANA 3TUX Uenen
NoMeLLeHusIX.

! VKkasaHHBIH TyHKT BKIOYAETCS B TEKCT aIMHUHHUCTPATHBHOIO DEINIAMEHTa IIPU YCIIOBHH, YTO IIOPSIKOM
Pa3paboTKW W  YTBEPXK/IEHHMA aJMHHHCTDATHBHBIX DENIAMEHTOB MYyHMIMNATGHBIX YCIyT H  (WIH)
MYHHULMNATBHBIX (yHKUMH, yTBEPKISHHBIM MECTHON aJMHUHUCTpALUEH, TIPeIyCMOTPEHBI TAKHE MONOKEHHS B
CTPYKTYp€ aIMMHHCTPAaTUBHOTO PErIaMEHTA.
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Kaxxgoe pabovee MecTo cneuuanucTtoB YNOMHOMOYEHHOro opraHa AOSMKHO ObITb
obopynoBaHO nNepcoHarnbHbIM KOMMBIOTEPOM C BO3MOXHOCTbIO AOCTyna K HeobxoauMbiM
MHOpPMaLUMOHHbIM Ba3am AaHHbIX, NeYyaTaloLWwUM U KONUPYIOLLUM YCTPOWUCTBaM.

MNpu opraHuzaumm paboymx MecT fAomkHa ObiTb MpegycMoTpeHa BO3MOXHOCTb
cBobogHOro BXoA4a U Bbixoda CneuvanncToB YNONHOMOYEHHOrO opraHa U3 nomeLleHus npu
HeoOXoaMMOCTM.

MecTa coaum n nonyyYeHuss JOKYMEHTOB 3asBUTENAMU, MecTa ANsA MHpOpPMUPOBaHUSA
3anBuUTENEN U 3anonHeHus HeobxoauMmbiX AOKYMEHTOB obopyayloTcs CTyNbsAMU (Kpecnamu)
n ctonamu u obecnevmsaloTca nucyen Gymaron U NUCbMEHHbLIMU NPUHAANEXHOCTAMMN.

2.14.4. TpeboBaHnsa K MHPOPMALMOHHBIM CTEHAAM.

B nomelleHMsX YNONMHOMOYEHHOTO oOpraHa, npegHasHayeHHblX Ana paboTtbl €
3asBUTENSMU, pasmellaloTcs WHGOpPMaLUMOHHbIe CTeHAbl, obecnedyusaloliue nony4veHve
nHopMaLun 0 NPefoCTaBNEeHUN MyHULIMNANbLHON YCnyru.

Ha wuHdopMauMoHHbIX cTeHAax, oduunanbHOM caiTe YNonHOMOYEHHOro opraHa
pasmeLyaloTca cnegyowme nHpopMaLMoHHbIe MaTepuarnbl:

N3BMEYEHNA U3 3aKoHOAATENbHbIX M HOPMATMBHbLIX NPAaBOBLIX aKTOB, COAEpPXaLuuX
HOPMbI, PEFYNUPYIOLLME AEATENBHOCTL MO UCMOTHEHUIO MYHULIMMANbLHOW YCnyr;

TEKCT HacToALEro agMMHUCTPaTUBHOIO PErfaMeHTa;

NHopMaLms 0 NopsaKe UCNOSTHEHNS MyHULUNANbHOW YCNYTu;

nepeyeHb AOKYMEHTOB, HEOOXoAUMBIX ANA NpefocTaBneHns MyHULMnansHon ycnyru;

dhopmbl 1 06pasLbl JOKYMEHTOB AN 3aMOMHEHUS;

CBEEHNA O MECTe HaxoXxaeHus u rpaduke paboTbl ynonHoMmoveHHoro opraHa u MOL;

cnpaBoYHble TenedoHbl;

agpeca aneKTPOHHON NoYTbl U agpeca MHTepHeT-canTos;

NHOpMaLMsa O MecTe JINYHOro npuema, a Takke o6 yCTaHOBMNEHHbIX ANA NUYHOro
npuema OHsX U Yacax.

Mpu  U3MEHEeHWUM WHopMauuM MO  WUCMOMHEHWIO  MYHULMUNANbHOW  yCnyru
ocyLlecTBnsieTcs ee nepuoguyeckoe obHoBNEHKE.

BusyanbHass, TeKkcToBas W MynbTUMeAuiHaa  uWHdopmauua O  nopspke
npenocTaBNeHUs MyHULMNANbHOW ycryrn pasmellaeTcs Ha MHPOPMaLMOHHOM CTEHAE unu
MHOPMALIMOHHOM TepMuHane (ycTtaHaBnuBaeTcs B YAOGHOM Ans rpaxgaH MecTe), Ha
EaQvHom nopTane rocyAapCTBEHHbIX M MyHULMManbHBIX yenyr (www.gosuslugi.ru), a takke
Ha odMuManbLHOM caiTe ynornHoMoYeHHoro opraHa (https://adm-zimnik.ru).

OdopmneHne BU3yanbHON, TEKCTOBOW U MynbTUMEAUNHON MHopmauun o nopsigke
NPEAOCTaBNEHN MYHUUMMNANbLHOW YCnyrM [OMKHO COOTBETCTBOBaTb OnNTUManbHOMY
3pUTENBHOMY U CIlyXOBOMY BOCTIPUATUIO 3TOW MH(popMaLun rpaxaaHamu.

2.14.5.TpeboBaHus k obGecneyeHno SOCTYMHOCTU NPEeAOoCTaBNEHNs MyHULMNANbHOW
ycnyru ons HBanuaos.

B uensx obecneyeHns ycrnosuit 4OCTYNHOCTU ANS UHBANWAOB MyHULMNANBLHOW yCryru
AOMKHO BbITb 0b6ecneyeHo:

- OKasaHuWe crneuwanucTtamu nomMowM WHBanupgam B rMocagke B TpaHCMNOpPTHOE
CPEACTBO M BbiCagKke U3 Hero nepen BXOAOM B NMOMeELLEHWUs, B KOTOPbIX NpeaocTaBnseTca
MyHUUMNanbHas ycnyra, B TOM YACME C UCMOSIb30BaHNEM Kpecna-KOonsCKu;

- BecnpenaTCTBEHHbI BXO4 UHBaNUAoB B NOMELLEHUE U BbIXOA U3 HEro,

- BOSMOXXHOCTb CaMOCTOSITENbHOMO MNEepeaBMXEHU WHBanNWAOB MO  TEppUTOPUU
opraHusauun, NOMELLEHNS, B KOTOPbIX OKa3biBaeTCA MyHULMUNanbHas ycnyra;

- CONPOBOXAEHWe UHBaNuAoB, VMEIOLUMX CTOMKME paccTpOiCTBa (OYHKUMW 3peHns W
CaMOCTOSAATENbHOrO NEpPEABMKEHUSA, U OKa3aHMe MM MOMOLLM Ha TEPPUTOPUN OpraHu3auuu,
NOMELLEHNS, B KOTOPbIX OKa3blBaeTCA MyHULUUNanbHas ycnyra;

- Hagnexallee pasMelleHne obopyAaoBaHMs M HocuTenei  MHdopmauu,
HeobxoauMbIX Ana obecneyeHns 6ecnpenaTCTBEHHOro A0CTyna UHBanMAoOB B NOMELLEHUA U
K ycnyram, ¢ y4eTOM OrpaHUYEHUN NX XXU3HEAEATENbHOCTH;
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- AybnuposaHne HeobxoauWMmoit ANS  MHBaNWAOB 3BYKOBOW U  3puUTEnbHOM
MHpopMaLuuK, a Takke Hagnucel, 3HaKOB U MHOW TEKCTOBOI u rpadpuyeckon nHpopmauum
3HaKaMu, BbIMOSTHEHHBbIMU penbedHO-TOYEYHbIM WpudToM Bpaiins;

- Aonyck cypAonepeBoAynka n TudriocypaonepeBoaUmKa;

- fonyck cobaku-npoBoAHVMKA NPU HaNMUYMKU AOKYMEHTa, noaTeepXxaamLlero ee
cneunanbHoe ofy4yeHne U BblA@HHOrO Mo hOpME M B MOPSAKE, KOTOpble onpepensTcs
befepanbHbIM  OPraHOM  MCMOSHWTENbHOI  BnacTy, OCYLLECTBNAOWMM  YHKUMM MO
BblpaboTke UM peanusauuMu rocyfapCTBEHHON MONUTMKM U HOpMaTUBHO-NPaBOBOMY
perynupoBaHuio B cepe coumnanbHOn 3almnTbl HaceneHus:;

- NpenocTasneHne npyu HeobXoaUMOCTH YCRyrn No MECTY XWUTeNbCTBA UHBaNWAa WUnu
B AUCTaHLMOHHOM PEXUME;

- OkasaHue cneunanucramMm VHow HeobxoauMmoii NOMOLLM MHBANUAAM B NPeoAoNneHUN
Gapbepos, NPensTCTBYIOLMX NOMYHEHUIO UMU yCnyr HapasHe C ApyrumMu nuuamMu.

2.15.lNokasaTensimMm [OCTYMHOCTM M KayecTsBa MyHULMNANbHOM ycnyru siBnsitoTcs
npenocTasneHue MYHULUMNANbHOWM ycnyru unm OCyLLeCcTBneHne OTAENbHbIX
aAMUHUCTPATUBHBLIX Mpouedyp B  3NIEKTPOHHOW  opme, nonyyeHue 3asBuUTENeEM
WHopMaLmK o xofe NpefoCTaBMNEeHNUs MyHULMNANbHOM ycnyru ¢ ucnonb3oBaHUeEM CpeacTs
TenedOoHHO CBA3Y, 3NEKTPOHHOro UHOpMUpoBaHUS, cobniogeHue CpPOKOB
NPEAOCTaBNEHNSA MYHULMNANbHOW YCMyru, OTCYTCTBUE XanoG W MPEeTeH3UN CO CTOPOHbI
3asBUTENs, a Takke CyAeOHbIX akTOB O MPU3HAHWU HE3aKOHHBIMU pELLEHWii, OeWCTBUM
(besneiicTBmA) yNnonHOMOYEHHOTO OpraHa U AOMHKHOCTHBIX ML YNONMHOMOYEHHOro opraHa.

2.16.WHble TpeboBaHMA, B TOM YuCne yuuUTbIBaOLWME 0COBEHHOCTM npenocrasneHus
MYHULMNAnNbHbIX YCRyr B anNeKTpoHHon dopme u MoL.

OcoBeHHOCTN  OCyLIECTBMEHUS  OTAENbHbIX agMUHUCTpPaTUBHLIX npouedyp B
SNEKTPOHHO hopme 1 NpefoCcTaBNEHNs MyHULMNanbHON yenyrn yepes MoL| YCTaHOBIEHbI
B pasgene 3 HacTosALero agMUHUCTPATUBHOMO pernaMeHTa.

3. CocTas, nocnenosaTeNlbHOCTb U CPOKM BLINONHEHUS! aMUHUCTPATUBHbIX
npoueayp, Tpeb6oBaHUA K NOPSAAKY UX BbIMOTHEHUA, B TOM YUCHe 0COBEeHHOCTH
BbINOSIHEHUS1 aAMUHUCTPATMBHLIX NpoLeAYyp B 3NEKTPOHHOM ¢dopMe, a Takke
0COOEHHOCTH BbIMOSIHEHNS aAMUHUCTPATUBHBLIX NpoLeayp B MHOrO(YHKLUMOHANBHBIX
LeHTpax

3.1.MNMpenocTaBneHne MyHULUNANbLHOA ycnyru BKkniovaet B cebs cnepywowme
aAMVHUCTPaTUBHbIE NpoLeaypbl.

3.1.1.MNpu nocTynnennn yBefoMmneH1s o NnaHUpyeMoM CHOCE U npunaraembix K Hemy
AOKYMEHTOB OCYLLIECTBNSIOTCA Creaylowme aaMMHUCTPaTVBHbIE NpoLeaypb!:

a)npuem 1 perucTpauus yseJOMNEHUS O NNaHUPYEMOM CHOCE U Npunaraembix K Hemy
AOKYMEHTOB MO0 OTKa3 B NpUeme Kk PaCCMOTPEHUIO YBEAOMIIEHMS O NMAHUPYEMOM CHOCE U
npunaraembiX JOKYMEHTOB;

©)npuocTaHoBneHne cpoka NpefoCTaBNEHUsI MyHULMNANBLHOI YCIyru;

B)HAanpaBiEHNE  MEXBEAOMCTBEHHbIX 3anpoCOB B  OpraHbl  (OpraHusauum),
yvacTsyloLime B NpeaoCcTaBneHnn MyHULMnanbHom yenyru;

rJobecrneveHne pasmeleHns YBEAOMIIEHNS O NAAHUPYEMOM CHOCE M Mpunaraembix K
HeMy aokymeHToB B TMCOI] nn6o oTkas B o6ecneyeHnm Takoro pasmeLLeHms.

3.1.2.Mpu nocTynneHun yBefOMNEHWS O 3aBEPLUEHUM CHOCA OCYLLECTBNSIIOTCS
cnegytowime agMUHUCTPaTUBHbIE NpoLeaypsbl:

a)npuem n perucTpauusi yBe[JOMNEHNs O 3aBepLUEHUM cHoca Nubo oTKas B Mpueme K
PacCCMOTPEHMIO TaKoro yBe4OMMEHUS;

0) obecneyeHne pasmelLieHVs yBeJOMIEHUS O 3aBepLueHun cHoca B TUCOIL.

3.2.BbinonHeHne agMUHUCTPATMBHBLIX Npoueayp Npv NOCTYMNEHUU YBEAOMMEHUS O
nNaHMpyemMom CHoce U npunaraemMbix K HEMY JOKYMEHTOB.

3.2.1.Tpuem u peructpauns yBefOMMEHNS O NIAHMPYEMOM CHOCE M npunaraemMbix K
HEMYy AOKYMEHTOB MGO OTKas B Npueme K PacCMOTPEHMIO YBELOMIEHUS O MMaHUPYEMOM
CHOCe 1 npunaraemMbiX 4OKYMEHTOB.



3.2.1.1.0cHoBaHneM pAns Hayvyana aAMUHUCTPaTMBHON npoueaypbl  ABRsSeTcs
NOCTynneHne B ynonHOMOYEHHbIN oprad nuéo B MOL| yeegomnexus o nnaHMpyeMoMm cHoce
W npunaraemMbix K HEMy [OKYMEHTOB.

3.2.1.2.Npuem yeenomneHus o NnaHUpyeMoMm cHoce MW npunaraemblx K Hemy
AOKYMEHTOB OCYLLECTBINAET CNELMarnmcT ynorHOMOYEHHOro opraHa nu6o cneunanuct MoLI.

Cneunanuct MOL| nepegaetr B YNOMHOMOYEHHBIN OpraH yBefoOMneHWe o
MNaHNPYEMOM CHOCe U npunaraemble K HEMY JOKYMEHTbI, MONyYeHHble OT 3asBuUTenNs, B
AEHb X NONyYeHus.

3.2.1.3.MonyyeHne ysenomneHus o NnaHUpyemom cHoce WU npunaraemelX K Hemy
AOKYMEHTOB MOATBEPXXAAETCS YMNONHOMOYEHHbIM OpraHoM NyTEM Bbigauu (HanpaBneHus)
3asfBUTENIO PacnUCKM B MOMYyYeHUN JOKYMEHTOB.

B cny4ae npepcraBnenus nokymeHToB yepes MOL| pacnucka BblgaeTcs ykasaHHbIM
MoL].
3.2.1.4.NMocne BblAaun (HanpaBneHws) 3asBUTEN0 pacnucku B nony4yeHumn
AOKYMEHTOB Mn NOCTYNNEHUst Takux AoKyMeHToB u3 MoL| cneuuanuct YNONTHOMOYEHHOro
opraHa oCyLLEeCTBMAET UX perucTpawmio.

B cnyyae npeactaBnenus pokymeHToB 4Yepes MOLl cpok npepocTaBneHus
MYHULMNANBEHON YCYru UCYUCTISIETCS CO AHA PErncTpaLmum AokymeHToB B MOLI.

3.2.1.5.CneunanucT ynonHoMo4YeHHoro opraHa B TeYeHue 1 paboyero AHA ¢ MOMeHTa
PerucTpaum LOKYMEeHTOB NpoBepsieT HanMyMe oCHOBaHUM, NPeAyCMOTPEHHbIX NMYyHKTOM 2.8
HacToALLEero adMUHUCTPaATUBHOIO pernameHTa.

Mpn noctynnenun yesepsomneHus o NNaHWpyemom CHoCe B 3MeKTPOHHOIN hopme
CNeLManncT ynorHoOMOYeHHOro opraHa B TeyeHue 1 paboyero AHS C MOMEHTa ero
perncTpaumMn npoBoAUT npouenypy NpPOBEPKUM AENCTBUTENbHOCTM KBanupuLmMpoBaHHo
noAanuck, € WUCNOnNb3oBaHUEM KOTOPOW MOAMUCAHO YBeLOMIEHME (nakeT aneKTPOHHbIX
AOKYMEHTOB), NpeaycMaTpuBaroLLyo NpoBepky cobriogeHns YCINOBUM, yKasaHHbIX B CTaTbe
11 ®epgepanbHoro 3akoHa Ne 63-d3.

B cnyyae ecnu B pesynbraTe NPOBEPKM KBaANUMUUMPOBAHHOK nognucu 6Gyaet
BbISBNIEHO HeCcobnioAeHne yCTaHOBNEHHBIX YCMOBMIl NPU3HaHUA ee [OelCTBUTENBHOCTMH,
YNONTHOMOYEHHbIN OpraH B TeYeHWEe Tpex AHEel co AHS 3aBepLUeHns npoBedeHUs Takown
MPOBEPKM NPUHUMAET pelleHne of oTkase B MpuemMe K PacCMOTPEHMIo yBeAOMIEHNs O
NNaHNPyeMOM CHoCe M HanpaBnseT 3asBUTENO yBefoMreHue o6 3ToMm B 3NEeKTPOHHOA
OpME C yKasaHMeM MyHKTOB cTaTbl 11 ®epepanbHoro 3akoHa Ne 63-03, KOTopble
MOCAYXUNW OCHOBaHWEM [ANA MNPUHATUS YKAa3aHHOTO pelueHus. Takoe yBegoMneHune
NOANUCBIBAETCA KBaNWUUMPOBAHHOW MOAMNMCHLIO pyKOBOAMTENS YNONTHOMOYEHHOro opraHa
W yNONHOMOYEHHOro UM AOMKHOCTHOrO NULa M HanpasnsieTcs no agpecy aneKTPOHHOM
NOYTbI 3asBUTENs NUOO B ero NUYHbIA KaBuHeT Ha EauHom nopTane rocyaapCTBEHHbIX U
MYHULUMNAMNbHbIX YCNyT.

Mpu Hanuuum ocHoBaHwiA, MPEAYCMOTPEHHbIX nognyHktamu 2, 3 nyHkta 2.8
HACTOALLEro aaMUHUCTPATUBHOTO pernameHTa, - yNonHOMOYEHHbIN opraH Hanpaenser
3afBuTenio yBeAoMieHne o6 oTKase B MPUHSITUM [AOKYMEHTOB K paccMOTpeHuo ¢
ODOCHOBaHMEM NpUYMH, KOTOpble MOCNYXXUNW OCHOBaHWEeM [Ans NPUHSATUA YKasaHHOro
peLueHus.

3.2.1.6.MakcumanbHbIi CPOK BbINOMHEHMS aAMUHUCTpaTUBHOW NpoLleaypsi:

-Npu NU4HOM npueme — He Gonee 15 MUHYT;

~MPW NOCTYNNEHUM yBEAOMMEHUS O MNNaHMPYEeMOM CHOCE W MpuUnaraembix K Hemy
AOKYMEHTOB MO  MoyTe, SNEKTPOHHOI MoYTe, MOcpenacTeoM  EamHoro noprtana
FOCYAAPCTBEHHbIX U MyHULMNANbHBIX YCRYr UK Yepes M®LL — 1 pabounin aeHs.

YBenomneHne o6 oTkase B npueme K paccMOTpeHuto yBeAOMMNEHNA O NiaHUPyeMom
CHOCE U npunaraembiX K HeMy AOKYMEHTOB B Crnyyae BbISBMEHUS B Xo[le npoBepkKu
KBaNMMUUMPOBaHHOW NOANWCK  3asBUTENS HECOGMIOAEHNsT  YCTaHOBNEHHbLIX YCNOBUM
MPUSHAHWS ee [eCTBUTENbHOCTM HamnpaBrsieTcs B TeYeHue 3 aHeit co AHA 3aBepLleHuns
NpoBeAeHNs Takow NPOBEPKY.
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3.2.1.7.PesynbTaToM BbINOMHEHUA aAMUHUCTPaATUBHOW NpoLuenypbl ABNSETCS:

-NpUemM U perncTpauus yseaoMneHus 0 NnaHMpyeMoM CHOCe U npunaraembiX K Hemy
AOKYMEHTOB, Bbidaya (HanpaBreHWe B JNEeKTPOHHOM BuAe, MOYTOBbLIM OTNPaBrEHUEM)
pacnuckn B Nony4YeHUn yBeAOMMAEHUSA O NIaHUPYEMOM CHOCE U NpunaraembiX JOKYMEHTOB;

-HanpaeneHne yseaomMreHns o6 otkase B MpuemMe K pacCMOTPEHUIO YBEAOMIEHUSA O
nnaHUpyemMoM CHOCE U npunaraembiX JOKYMEHTOB.

3.2.2.lNpnocTaHoBMNEHNE CpoKa NpefocTaBneHns MyHULunanbHom ycnyru.

3.2.2.1.0cHoBaHMEM ONA Havana BbINOMIHEHUS a4MWUHUCTPATUBHON npouenypsbl
ABNAETCA OTCYTCTBME OOKYMEHTOB, YKa3aHHbIX B nognyHkTax 2, 3 nyHkra 2.6.1 HacTosuero
aAMWHUCTPATUBHOIO pernameHTa.

3.2.2.2.B cny4yae ecnu 3asBuTENeM He npenctaBfeHbl OOKYMEHTbI, yKasaHHble B
noanyHktax 2, 3 nyHkra 2.6.1 HacToswero agMWHUCTPATUBHOrO pernamMeHTa,
YMNOMHOMOYEHHbIA OpraH NpMHUMAaET peLLeHNe O NPUOCTaHOBMEHUM CpOKa NpeaocTaBrneHus
MYHULMNANbHOW YCNyru U HanpaenseT NPUHATOE peLleHne 3asBUTenio.

Cpok obecneuveHus pasmeweHns B NMMCOI ysegomneHusa o nnaHUpyemMoMm cHoce
npuocTaHaBnMBaeTCss OO0 MNONYyYEHUS OPraHOM MECTHOro CamoynpaBneHus [OKYMEHTOB,
YKasaHHbIX B NOANYHKTax 2, 3 NyHKTa 2.6.1 HacToALero agMMHUCTPaTUBHOMO pernamMeHTa.

3.2.2.3.MakcumanbHbIi CPOK BbIMONMHEHUs aAMWHUCTPATMBHOW npoueaypbl - 1
pabounii oeHb CO AHS NOCTYNMEHUS YBEAOMMEHMSA O NNaHUPYEMOM CHOCE U npunaraemMbix K
HEMYy [OKYMEHTOB B YNOMHOMOYEHHbI OpraH.

3.2.2.4.Pe3ynbTtaToM  BbINOMIHEHUS aAMWHUCTPATUBHOW npoueaypbl  ABMNAETCsA
NMPUOCTAHOBMEHME CpOKa MNpPefoCTaBNeHUs MyHULUNanbHOW YCryru U HanpaBneHue
NPUHATOrO pELLEeHNs 3aaBUTENIO.

3.2.2.5.B cnyyae ecnu 3asBuTenem npeacTaBrneHbl BCe AOKYMEHTbl, YKasaHHble B
noanyHktax 2, 3 nyHkta 2.6.1 HacTosLWero agMUHUCTPATUBHOrO pernameHTa, cneuuanuct
YNONTHOMOYEHHOIrO OpraHa nNepexoauT K WCMOMHEHWIo chegylowen aaMUHUCTPaTUBHOM
npoueaypbl, NPEeAyCMOTPEHHON nyHKToM 3.2.3 Hacrtoswero agMUHUCTPaTUBHOIO
pernameHTa.

3.2.3.HanpaBeneHve MeXBEAOMCTBEHHbIX 3anpoCOB B OpraHbl (opraHusauun),
yyacTByloLMe B NpeaocTaBneH MyHULUNanbHOM yCrnyru.

3.2.3.1.0cHOBaHMEM QAN Hayana BbINOMHEHUS agMUHUCTPaTUBHOW npoueaypbl
ABNAETCA MNONy4YeHWEe cneunanucToM YrnorHOMOYEHHOro opraHa 3aperMcTpupoBaHHOrO B
YCTAHOBNEHHOM MOPSAKE yBEOOMSEHUS O MMNaHUPYEeMOM CHOCE WU npunaraembiX K Hemy
AOKYMEHTOB.

B cnyyae ecnu 3asBuTEneM CaMOCTOSITENbHO MpeAcTaBneHbl BCE [OOKYMEHTbI,
HeobOxoguMble LONsi NPEeLOCTaBMNEHUS MyHUUMNANbHOW YCRnyrh W B pacrnopsikeHuu
YNOMHOMOYEHHOrO  OpraHa WmeeTcs BCA  WHdopmauusa, Heobxogumas nana ee
NpenocTaBneHns, cneunanucTt YNOoNHOMOYEHHOro opraHa nepexoAuT K BbIMOMHEHUIO
cnegylowleit agMUHUCTPaTUBHONW Npoueaypsbl, NpeaycMOTPEHHOW MYHKTOM 3.2.4 HacTosLwero
agMVHUCTPaTMBHOrIO pernamMmeHTa.

3.2.3.2.Ecnn  OOKyMeHTbl, NpeAyCMOTpeHHble NyHKToM 2.6.3  HacTosLlero
aZIMUHUCTPATUBHOrO pernamMeHTa, He Obinu npefcTaBneHbl 3asBuTenem no cobcTBeHHOM
WHMLMATMBE  CrneunanucT YnofHOMOYEHHOro opraHa OCYLUEeCTBMAeT HanpaeneHune
MEXBE4OMCTBEHHbIX 3aNpOCOB:

-B OpraH rocygapCTBEHHOM BRacTu, OCyLlecTBNswWWUA BedeHne EAunHoro
rocylapCTBEHHOrO peecTpa HeaBMXMMOCTM, 00 oObekTe HeaBMXUMOCTU (O 3eMeNbHOM
y4yacTke);

- B HanoroBsblil opraH O MNPeAOCTaBnNEHUN BbINUCKUM U3 EAMHOro rocyaapcTBEHHOro
peecTpa topuaundeckux nuy unu EguHOro rocygapcTBeHHOro peectpa UHAMBUAyanbHbIX
npeanpuHuMaTenen o sassuTtene.

3.2.3.3.MaKkcMarnbHbIii CPOK BbIMOMHEHUA agMWHUCTpaTUBHOW npouedypbl — 1
pabounii oeHb CO OHA NOCTYMNNEHUs yBEAOMIIEHUS O NNaHUPYEMOM CHOCe U npunaraemblX K
HeMy JOKYMEHTOB crneunanucTy ynoriHOMOYEeHHOro opraHa.
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3.2.3.4.PesynbTatoM  BbINONHEHUS aAMUHMCTpPaTMBHON npoueaypbl  sBNseTcH
HanpaBfieHne  MexBEJOMCTBEHHbIX 3anpoCcoB B  OpraHUsauuu, yyacTeBylowme B
NPeAocTaBneHN MyHULIMNANbHOW YCnyru.

3.2.4.06ecneyeHne pasmelleHUs yBeJOMMEHWS O nnaHMpyemMoMm cHoce U
npunaraemblX K Hemy pokymeHtoB B [MICOI nu6o oTkaz B oBecneyeHun Takoro
pasmeLLeHuns.

3.2.4.1.0cHoBaHMeM pAans Havana aaMUHUCTpaTUBHON npouenypbl  ABRAseTCH
nony4eHne cneunanncTom ynoriHOMOYEHHOro opraHa yBE4OMMEHUS O nnaHnpyemMom cHoce
W TpunaraémbiX K HEMy AOKYMEHTOB, B TOM YMCME MOMYYEHHbIX MO MEXBELOMCTBEHHbLIM
3anpocam.

3.2.4.2.CneunanucT ynonHOMOYeHHOro opraHa obecneyuBaeT pasmelleHue B
MCOrJ ysegomneHus o nnaHMpyemMom cHoce u npunaraembiX K HEMy OOKYMEHTOB, Unu B
Cly4a€ YCTaHOBNEHMA OCHOBaHUA, NPeayCMOTPEHHbIX NyHKTOM 2.9.3 HacTosLero
aAMVHUCTPATUBHOTO pernameHTa, rotoBuT NcbMo 06 oTkase B obecrneyeHnn pasmeLeHns
Takoro ysefomnenuns B F'MCOI[] ¢ ykazaHWeM NPUYMH NPUHATOrO peLleHus, u nepenaeT Ha
NOANWCH YNONMHOMOYEHHOMY [OIKHOCTHOMY fnLLy.

3.2.4.3.MakcumanbHbIii CPOK BbINOMHEHUS aAMUHUCTpaTUBHOW npouedypbl — 1
pabounin AeHb CO AHA NOMyYeHWUs CreunanucToMm YNONTHOMOYEHHOro opraHa AOKYMEHTOB, B
TOM 41cne npeAcTaBNeHHbIX B NOPSAKE MEXBELOMCTBEHHOrO B3aMMOAENCTBMS.

3.2.4.4.Pe3ynbTaToM BbINONHEHUS aaMUHUCTpaTUBHOW Npoueaypbl SBNSETCS:

- obecneyeHne pasmelleHus B MCOrN yBEAOMIIEHMA O NNaHUPyeMoM CHoce u
npunaraembiX K HemMy JOKYMEHTOB;

- HanpaBeneHve (BpyyeHwe) 3asBUTENO nuUcbMa 06 oOTKase B obBechneveHuH
PasMELLEHUs YBEJOMIEHUS O NNTaHMPYEMOM CHOCE U npunaraemMbix AokymeHToB B TMCOI.

3.3.BbInonHeHne agMUHUCTPATUBHBIX npouenyp npv MNOCTYNNeHWUM yBEeOOMMEHUS O
3aBepLUEeHUN cHoca.

3.3.1.MNpuem u perucTpauus yBefoMNeHUs o 3aBeplieHMm cHoca nubo oTkas B
NnpUeme K paCCMOTPEHUIO TaKoro yBeAOMMAEHMS.

3.3.1.1.0cHoBaHMeM pgns Havana aAMWHUCTPATMBHON npoueaypbl  sBNsSeTcs
MOCTYNNEHUE B yNONHOMOYEHHbI opraH nu6o B MOL| ysegomneHus o 3aBepLUeHMm cHoca.

3.3.1.2.Npuem ysenomneHuns o 3aBepLUeHUn CcHoca OCYLUECTBNSAET cneunanuct
ynonHoMmo4eHHoro opraHa nu6o cneuynanuct Mol

Cneunanuct MOLL nepegaeT B yNonHOMOYEHHbII OpraH yBelOMfeHue o 3aBepLUeHnn
CHOCa, Nony4eHHoe OT 3asBUTens, B A€Hb €ro Nofy4YeHus.

3.3.1.3.MNonyyeHne yesepomneHus o 3aBeplleHMM cHoca MopTBepXaaeTcs
YMONHOMOYEHHbIM OpraHoM nyTeM BblAayu (HanpaBrEHUsl) 3asBUTENIO PACMUCKU B ero
nony4yeHuu.

B cnyyae npeactaeneHus ysefoMneHns o 3aBeplUeHUN cHOca Yepes ML pacnucka
BblAaeTca ykazaHHbiM ML,

3.3.1.4.Nocne Bblgaun (HanpaBneHus) 3asBUTENI0 pacnUckM B nony4yeHuu
AOKYMEHTOB MN NOCTYNMNEHNs Takux AOKyMeHToB 13 MOL| cneuuanucT ynonHOMOYEHHOro
opraHa OCyLUEeCTBMSIeT UX PErucTpaLumio.

B cnyyae npepactaenenns pokymeHToB yepes MOLI cpok npegocTaBneHus
MYHULMNAnNbHOW YCMyru UCHNCNISIETCS CO OHS perncTpaumum AOKyMeHToB B MOLI.

3.3.1.5.CneunanncT ynonHOMOYEHHOro opraHa B TeyeHue 1 pabo4yero oHA ¢ MOMeHTa
perucTpaLn AOKyMEHTOB NPOBEPSIET HaNM4Me OCHOBAHWIA, NPEAYCMOTPEHHBIX nyHKTOM 2.8
HacTosLLero adMMHUCTPaTUBHOIO pernameHTa.

Mpu noctynneHun ysenomneHus o 3aBEpLUEeHMN CHOCa B 3MEKTPOHHOW opme
cnéunannct ynorHOMOYEHHOro opraHa B TedyeHuMe 1 paboyero AOHA C MOMEHTa ero
perncTpaunn NpoBOAUT Mpouenypy NPOBEPKM AENCTBUTENBHOCTM KBANUMULIMPOBAHHOIA
MOANNCK, C MCMONb3OBaHMEM KOTOPOW MOAMMCAHO YBEAOMMEHME (MaKeT SMEKTPOHHbIX
AOKYMEHTOB), NpedycMaTpuBaioLLy0 NPOBEPKY COBMoAEHMS YCNOBWW, yKa3aHHbIX B CTaTbe
11 ®epepanbHoro 3akoHa Ne 63-03.
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B cnyyae ecnu B pesynbTate MpOBEpKu kBanuduumposaHHon noanucu OyaeT
BbISIBNIEHO HECOoBGMoAeHNe YCTaHOBMEHHbIX YCMOBUW NPU3HaHWUA ee [EeACTBUTENBHOCTH,
YMONTHOMOYEHHbI OpraH B Te4eHue Tpex [HEl CO AHA 3aBepLUEHUs NPOBEeAEHUsI TaKow
NpoBepKkM NpUHUMAeT pelueHne of oTkase B npueme k PaccMOTPEHMIO yBeJOMMEHUs o
3aBepLUEeHMN CHOCa U HanpaenseT 3asaBuTenio yBeAoMneHme 06 3TOM B 3MEKTPOHHON hopme
C ykasaHueM nyHkToB cTatbu 11 deaepancHoro 3akoHa Ne63-03, KoTOpble MOCNYXUNU
OCHOBaHMEM AMNs MPUHATUA yKasaHHOrO pelueHus. Takoe yBeaomneHue nognuceiBaeTca
KBanMULMPOBAHHON  MOAMMCHLIO  pyKoBOoAuTENA  YNONHOMOHYEHHOTOo opraHa  unu
YNONHOMOYEHHOTO UM AOMKHOCTHOTO LA U HanpasnseTcs no aapecy 3MNEKTPOHHOWN NOYTbI
sasBuTens nub6o B e€ro nuuHbI kabuHeT Ha EpavHom nopTane rocyAapCTBEHHbIX U
MyHULMNanbHbIX YCIyT.

Mpy HanUuuu OCHOBAHWWA, NPEeAyCMOTPEHHbIX MNOAMYHKTaMu 2-4 nyHkta 2.8
HacCTOSLLEero aAMWHUCTPATUBHOIO pernameHTa, YNONHOMOYEHHbIA  OpraH HanpaenseTt
3asBUTENi0 yBeaomreHne o6 oTkase B MPUHATUN K PaccMOTPEHUIo yBedOMNeHus o
3aBeplIeHMn cHoca C OBOCHOBAHWEM MPUYWH, KOTOPbIE MOCMYXWNN OCHOBaHWeM pAns
MPVHATUSA YKa3aHHOro peLleHus.

3.3.1.6.MakcumaribHblil CPOK BbINOMTHEHNA aAMUHUCTpaTUBHONM Npoueaypbl:

-NpU NIMYHOM npueme — He Gonee 15 MUHYT

-NpU NOCTYMNNIEHUM YBEAOMIEHNS O 3aBEepLUEHMM CHOCa No NoyTe, 3MEKTPOHHOW MnouTe,
nocpeacTsom EAUHOro noprana rocyAapCTBEHHbIX 1 MyHULMNAMBHBIX ycnyr unm yepes MoL|
— 1 pabounit feHb.

YBenoMneHe o6 oTkase B Npueme K pacCMOTPEHWI0 YBEAOMIIEHUA O 3aBepLUeHun
CHOCa, B Clny4yae BbIfiBNEeHUA B XoAe MpoBepku KBanMUUMpOBaHHOW Noanucu 3anBuUTens
HecoBnAeHNs YCTAHOBMNEHHbIX YCNOBUI NPU3HaHUA ee [AeNCTBUTENBHOCTU HanpaBnseTcs B
TeueHne 3 gHell CO AHSA 3aBepLUEHWs NPOBEAEHNS Takon NPOBEPKM.

3.3.1.7.Pe3ynbTaToM BbINOMHEHNA aAMUHUCTPATUBHOK NPOLIEAYPbI ABNASTCA.

- IPUEM U perucTpauus yBeJoMIeH s O 3aBepLUeHnM cHoca, Bblaaqa (HanpaBneHve B
3MNEeKTPOHHOM BWAE, NOYTOBbLIM OTNpaBREHNEM) PacMNUCKW B MONy4yeHUM yBEAOMNEHWA O
3aBepLUEeHUN CHOCa;

- HanpaBreHue yBefoMmneHns 06 oTkase B Npueme K pacCMOTPEHMIO yBeAOMIEeHUs O
3aBepLUEeHUn cHoca.

3.3.2.06ecneyeHne pasMeLLeHns yBeAOMIIEHUs O 3aBepLUeH CHoca B rmcora.

3321.0CHOBaHMeM ANs Havana agMUHUCTPaTMBHOW npouedypbl  ABNAETCH
fomnyYeHne cneumanmcTom ynoiHOMOYEHHOTO opraHa yBEAOMNEHNS O 3aBepLUeHumn cHoca.

3.3.2.2.CreumanucT YrofHOMOYEeHHOro opraHa obecneuuBaeT pasMellenne B
MCOI[ ysegoMneHns o 3aBepLueHnn cHoca.

3.3.2.3.MakcumanbHbIi CPOK BbINOMHEHUA afgMVHUCTPaTUBHON npoueaypbl — 1
pabounii AeHb CO AHA NOMyHYeHUs crneunanucToM ynonHoOMO4EeHHOTo opraHa yBefoMIIEHNS O
3aBepLUeHnn cHoca.

3.3.2.4.PesynbTaTtoM  BbINONHEHNA aAMWHUCTPATMBHON  Npoueaypbl  ABNAETCA
oBecrneueHune pasmelueHus B TMCOI]] yBeaomneHus o 3aBeplueHmn cHoca.

4. ®OpMbl KOHTPOSSA 32 UCMOSIHEHWEM afAMUHUCTPATUBHOIO pernaMenTa

4 1.KoHTporb 3a COBMIOAEHNEM YNOMHOMOYEHHbBIM OpraHOM, AOMKHOCTHBIMM TNLIaMA
YNOMHOMOYEHHOTO OpraHa, Y4acTBYIOWWMU B NPeAoCTaBneHUM MYHUUMNANbHOW  YCnyru,
HONOXEHWI HACTOALLEro aAMUHUCTPATUBHOTO pPernameHTa ocyLeCTBNAETCA AOMKHOCTHEIMU
NULAMW YNONHOMOYEHHOTO OpraHa, CreuuanbHO YMoNHOMOYEHHbBIMM Ha OCYLUECTBNEHNS
[AHHOTO KOHTPONS, PYKOBOAWTENEM YMOMHOMOYEHHOro opraHa W BKo4aeT B cebs
NpoBefeHNEe NPOBEPOK MONMHOTHI U KayecTea NpeAoCTaBneHns MYHWUUMNanbHOW ycnyry.
[NaHOBble M BHEMMaHOBbIE NPOBEPKM MPOBOASATCA YMNOSHOMOYEHHbIMU  AOMKHOCTHLIMM
NMUAMM  YNOMHOMOYEHHOTO OpraHa Ha OCHOBAHWA  PacMOPsKEHWUs  PyKOBOAUTENA
YNOMHOMOYEHHOro opraHa.



4.2.MNpoBepka MOMHOTBI U KayecTBa NpPeAoOCTaBIEHUs MyHULUMNanbHOM ycnyru
OCyLLECTBMAETCA NyTEM NPOBEAEHUS:

4.2.1.MnaHoBbIX NPOBEPOK COBMIOAEHUA M MCMONMHEHUS AOMKHOCTHBIMM niuuamu
YNO/THOMOYEHHOro opraHa, y4acTBYIOLMMU B NpefoCTaBNEHUM MyHUUMNAnbHOW Ycryri,
MOMOXEHNA HAaCcTOSLLEro aAMMHICTPATUBHOTO PErnaMeHTa, HOPMAaTUBHbIX MPABOBbLIX AKTOB,
PETYyNMPYIOLLX  AEATENbHOCTE MO NPEAOCTaBMEHUI0  MYHUUMNAnbHOW  ycriyrn  npu
OCYLLECTBMEHUN  OTAEeNbHbIX  aAMUHUCTPATUMBHLIX  MpoueAyp WM npefocTaBneHus
MYHULMNAnNbLHOM YCNyru B LENOM.

4.2.2.BHennaHoBbIX NPOBEPOK COGMIOAEHUSI M UCTIOMHEHUS AOIMHKHOCTHLIMW ML aMMU
YNONTHOMOYEHHOro opraHa, y4acTByIOLWUMU B NPEAOCTaBNEHUM MYHULMNANLHON YCryru,
MONOXEHNIA HacTosALLEro agMUHUCTPATUBHOTO perfaMmeHTa, HOpMaTUBHbIX NpaBOBbIX aKTOB,
PETYVPYIOLLMX  AEATENbHOCTE MO NPEefOCTaBMEHWI0  MYHUUMNanbHOW  ycnyrv  npu
OCYLLECTBNEHUN  OTAENbHbIX ~ aAMUHUCTPATMBHLIX  NpPoOUEAyP W NpPeAocTaBnEeHUs
MYHULMNANbLHOW YCnyru B LENom.

4.3.MNnaHoBbIe NPOBEPKW OCYLLECTBMEHUS OTAEMbHbIX aAMUHUCTPAaTUBHBLIX Npoueayp
nposoasTcs 1 pa3 B nonyrogue; MOMHOTHI M Ka4yecTBa NpPeAoOCTaBMEHMS MyHULMNanbHON
ycrnyrv B Uenom - 1 pas B rof, BHENNaHOBbIE - NPU NOCTYMNEHUN B YNONHOMOYEHHbII opraH
Karnobbl 3asBUTENS Ha CBOEBPEMEHHOCTb, MOMHOTY W  KAYecTBO npenocTasreHus
MYHWLMNAnLHOW yCNyry, Ha OCHOBaHUM MHBIX AOKYMEHTOB W CBELEHWIi, YKa3biBAIOLMX Ha
HapyLLEeHNs HacToSsILLEero afAMUHUCTPATMBHOrO pernaMeHTa.

4.4.Mo pesynbTaTaM NpPOBEAEHHON MPOBEPKU COCTABMSETCS aKT, B KOTOpOM
OTPaXaloTCsi  BbIABMEHHbI® HapYLIEHWS W MPepnoXeHWs MO MX  YCTpaHeHwo. AKT
MOANUCLIBAETCS AOMKHOCTHBIM NULIOM, YNOMHOMOYEHHBIM Ha NPOBefeH e NPOBEPKM.

4.5.[lJomkHOCTHBIE NnLA YNONTHOMOYEHHOIO OpraHa, y4acTBYIOLME B npeaocTaBreHnmn
MYHWLMNAnbHOW YCNyr1, HECYT NepCOHanbHYI0 OTBETCTBEHHOCTL 3a COBMIOAEHUE CPOKOB W
NocrnefoBaTeNbHOCTU  UCMONHEHUS  afMWUHUCTPATUBHbLIX [AEWUCTBUA U BbINOMHEHUS
8AMUHNCTPATUBHBIX  Npoueayp, NPeAyCMOTPEHHbIX  HACTOALWMM  aAMUHUCTPATUBHLIM
pernameHtom. [lepcoHanbHasi OTBETCTBEHHOCTb  3aKPENNSETCS B [OMKHOCTHbIX
MHCTpYKUMSX. B cnyyae BbISBMEHWS HapyLUEHUA BMHOBHbIE HECYT OTBETCTBEHHOCTb B
COOTBETCTBMM C [EeWCTBYIOLUMM 3aKOHOAATEenbLCTBOM  Poccuiickol depepaummn wu
Bonrorpaackoit o6nactu.

4.6.CamocToATEnbHOM  DOPMON  KOHTPONA 33 MCMOMHEHMEM  MONOXEHUi
8AMWHUCTPATUBHOTO  pernameHTa SBMSETCA KOHTPONMb CO CTOPOHbI FpaXpaH, WuXx

OBbeAVHEHNIT 1 opraHn3aLmii, KOTOPbIN OCYLLECTBNAETCS nyTem HanpasneHus obpalleHuii u
*anob B yNonHOMOYEHHBI opraH.

5.[locyne6Hblii (BHeCcyae6HbIN) NOpsAOK 06XKanoBaHUA pelueHui
U AencTBUI (6e3aeCTBUA) aAMUHUCTPALMKU SUMHSILIKOrO CeNbCKOro NoceneHus
CepacduMoOBMUYCKOro MyHULMNANLHOTO paiioHa Bonrorpaackou o6nactu, MdLI,
OpraHu3auum, ykasaHHbIX B YacTu 1.1 ctatbu 16 denepanbHoro 3akoHa ot 27.07.2010
Ne 210-®3 «O6 opraHusaumm npesocTaBneHus rocyaapcTBeHHbIX U MYHULMNANbHbLIX
ycnyr», a Takke Ux AOMKHOCTHbLIX NIUL, MyHULIMNANbHbIX CRYXaluX, paboTHUKOB

5.1.3asButenp MoxeT obpaTuthcs ¢ kanoboil Ha pelweHns u pencTeus
(besneiicTene) ynorHOMOYEHHOro opraHa, MO®LI, opraHusaumii, ykasaHHbIX B yacTu 1.1
crtateh 16 depepanbHoro 3akoHa Ne 210-03, a Takke wux OOJDKHOCTHbLIX N,
MyHULMNaNbHbIX CRyXallyuX, paboTHUKOB, B TOM YUCHe B CNeaylowmx cryyasx:

1)HapyweHue cpoka perucTpauum 3sanpoca 3asBuTens o npegocTaBneHnm

Mszvmmnaanoﬁ ycnyrn, 3anpoca, ykasaHHoro B ctatbe 15.1 ®epepanbHoro 3akoHa Ne 210-
®3;

2

Yka3wBaeTcss B CIydac, €CIM IIPEOOCTaBiIsIeMass B COOTBETCTBUU C HaCTOSAIIUM PEriIaMCHTOM
MYHHIUNIAJIbHASL YCIIyTra HE BKIIIOYCHA B HepequL MYHUIUTNIAIBHBIX YCIIYT, IIPEIOCTABJIICHUE KOTOPBIX
IIOCPEIACTBOM KOMIIJIEKCHOTO 3ampoca HE OCYIICCTBIIACTCS, YTBCp)KJICHHBIﬁ MYHHUIIUIIAJIbHBIM



2)HapyLUeHne cpoka npegocTaBieHus MyHUUunanbHon ycnyru. B ykasaHHom cny4ae
pocyneGHoe  (BHecygebHoe) oOxanoBaHve 3asBUTENEM  peleHuid U OencTBui
(6espeiticteua) MOL|, pabotHuka MOL| BosmoxHo B cny4ae, ecnm Ha M®L, peleHusa u
neicteus (besgencteme) koToporo obxanyloTcs, Bo3noxeHa yHKUUSA No npefocTaBneHunto
MYHULIMNanbHOMI ycnyru B NonHoM o6beme B nopsigke, onpeaeneHHomM yactbio 1.3 ctatbu 16
depnepanbHoro 3akoHa Ne 210-93;

3)TpeboBaHve y 3asBUTENS OOKYMEHTOB WnvM MHdopmauun nunbo ocyllecTeBrneHus
OENCTBUWA, nNpeacTtaBreHMe WUnuM  OCYLLECTBIIEHME  KOTOPbIX HEe  npeaycMOTpeHO
HOpMaTUBHbLIMU NpaBoBbiMK akTamu Poccuiickon depepaumm, HOpMaTUBHBIMUA NPaBOBbLIMM
aktamu  Bonrorpagckon  obnacti,  MyHUUMnNanbHbiMA  MpPaBOBbIMW  aKkTamu  Ons
npeAocTaBneHnss MyHUUMnanbHON ycnyru;

4)oTka3 B nNpuemMe [OKYMEHTOB, MpeaocTaBrneHue KOTOopbIX MpeayCMOTPEHO
HOpMaTUBHbIMW MpPaBoOBbIMK akTamu Poccuiickoin ®epepaumm, HOpMaTUBHBIMU NPaBOBbLIMU
aktamu  Bonrorpagckont  obnactv, MyHUUMNanbHbIMW  NPaBOBbIMA  akTamu  Ans
npenocTaBneHns MyHULMNanbHOW YCNyru, y 3assBuTens;

5)oTkaz B npegocTaBrneHMM MyHULUNanbHOW YCMyru, ecrnv OCHOBaHWA OTKasa He
npegycMoTpeHbl heaepanbHbIMU 3aKoOHaMU U NMPUHATLIMA B COOTBETCTBUMM C HUMWU UHbIMU
HOpMaTUBHbIMW MpPaBOBbIMM akTamu Poccuiickon degepauun, 3akoHamMu W UHbIMK
HOpMaTMBHbIMX  MpaBoBbiMW  akTamu Bonrorpagckon obnact, MyHWLMNaNbHbIMU
npaBoBbiMM akTamu. B ykasaHHoOM cnyyYae pocyaebHoe (BHecyaebHoe) obxanosaHue
3afaBUTENEM pelueHuin u pencteui (besgencrteusa) MoL|, paboTtHuka MOL| BO3MOXHO B
cnyyae, ecnim Ha MOLl, peweHnus u pevicteua (GespeiicTBue) koToporo obxanytoTtcs,
BO3NOXeHa (OYHKUMA MO NpefoCTaBMEHUo MyHUUMNAnbHOW ycnyru B NonHom obbeme B
nopsake, onpeaeneHHoM YyacTbto 1.3 ctatbu 16 OepgepanbHoro 3akoHa Ne 210-03;

6)3aTpeboBaHue ¢ 3aaBUTENS NMPU NPEAOCTaBNEHUA MYHULMUNANbLHON yCryru nnarbl,
He npedyCMOTPEHHON HopMaTMBHbIMKM MpaBoBbiMM aktamu Poccuiickon deaepauuu,
HOPMaTUBHLIMW  MNpaBoOBbIMM  akTamu Bonrorpapgckon obnactv, MyHULMUNANbHbIMM
nNpaBOBbLIMWU aKTamu;

7)oTKa3 ynofIHOMOYEHHOrO opraHa, AOMKHOCTHOro nuua YnorHOMOYEHHOro oprasa,
MoLl, paboTtHuka MOL|, opraHusauuii, npegycMOTpeHHbIx 4actbio 1.1 cratbm 16
depepanbHoro 3akoHa Ne 210-93, unu ux paboTHUKOB B MUCMpaBneHUU AOMYLUEHHbIX UMK
oneyvyaTok U ownBoK B BblAaHHbLIX B pe3ynbTaTe NpefocTaBfeHus MyHULUMNanbHOW ycryru
AOKYMeHTax nubo HapylUueHWe YCTAHOBMEHHOrO Cpoka Takux ucnpasneHui. B ykasaHHOM
cnyyae pocynebHoe (BHecymeGHoe) obGxanoBaHUe 3asBUTENEeM pelleHWd U [OeiCTBUM
(6espeictensa) MOL, pabotHuka MoL] BosmoxHo B crnyyae, ecnu Ha MOL, pelleHus u
aencteus (besgencteme) koToporo o6xanyloTca, BO3noXeHa MyHKUMA No nNpeaocTaBneHunto
MYHULMNANbLHON YCRyri B NofiHom o6beMe B nopsake, onpeaerneHHom vacTbio 1.3 ctatbu 16
depnepanbHoro 3akoHa Ne 210-93;

8)HapylleHMe cpoka wnu nopsaka BblgayuM  [OKYMEHTOB MO  pesynbratam
npeaocTaBneHNss MyHULMNanbHON yecnyru,

9)npuocTaHOBNEHUe npefocTaBneHns MyHUUMNanbHOW YCnyru, €ecnu OCHOBaHWUA
NPUOCTAHOBMNEHNS HEe npefycMoTpeHbl deaepanbHbiMU  3akoHaMU U NMPUHATBIMU B
COOTBETCTBAM C HUMWU UHBIMU HOPMaTMBHbLIMU NpaBoBbIMM akTamu Poccuiickon deaepaumu,
3aKOHaMM M UMHLIMM HOPMaTUBHbIMK MpaBoBbIMKW akTamu Bonrorpagckoin obnacty,
MyHULMNanbHLIMA NpaBoBbLIMU akTamu. B ykasaHHom cnyyae gocyaebHoe (BHecyaebHoe)
obxanoBaHue 3asBUTENEM pelueHuit u aeincteuin (6esgevicteus) MOLL, paboTtHuka MoL
BO3MOXHO B crniyyae, ecnu Ha MOLl, peweHus u peicteus (6esneictene) KoTOporo
oBXanylTcs, BO3NoXeHa (yHKUMA NO NPEeAOCTaBNEHNI0 MyHULMNAMBLHOW YCNyru B NOMHOM

obbeme B nopsake, onpeaeneHHom vacteio 1.3 cratbn 16 dGepepanbHoro 3akoHa Ne 210-
®3,;

IPAaBOBEIM aKTOM COOTBETCTBYIOIEr0 MyHHIHMNATbHOro oOpasoBanms (dacTe 13 crateu 15.1
OenepansHoro 3akoHa Ne 210-D3).



10)TpeGoBaHne Yy 3asBUTENs NpU NPEAOCTaBNEHUN  MYHULMNAnNbHOW  ycnyr
OOKYMEHTOB WNM  MHdopmauuu, OTCyTCTBUE M (MNIM) HEQOCTOBEPHOCTb KOTOPbIX HE
yKasblBanuCb MpW NepBoHaYanbHOM OTKase B npueMe LOKYMEHTOB, HeobXoAUMbIX Ans
NpenocTaBNeHnst MyHULMNAnsHON ycryri, Tn6o B NpeaoCcTaBeH MyHULIMNANLHOR yenyry,
3a UCKIIOYEHNEM CryyaeBs, NpedyCMOTPEHHbIX NYHKTOM 4 4acTh 1 ctatbu 7 defepanbHoro
sakoHa Ne 210-9®3. B ykasaHHom crnyyae pocyaebHoe (BHecyaebGHoe) obxanosaHue
3asBUTENeM pelueHuin u pencteuii (Gespericteus) MOL, paGoTHuka MOL] BOo3MOXHO B
cnyyae, ecnu Ha MOLl, pewenus u peiicteus (BesgeiicTue) KOTOpPOro obxanyroTcs,
BO3MNOXeHa (YHKUMS MO NPEAOCTABMEHUIO AAHHOA MyHULMUNANbHOW YCnyrn B MOMHOM
o6beme B nopsiake, onpeaeneHHom yacTbio 1.3 cratbu 16 depepanbHoro 3akoHa Ne 210-
®3.

5.2)anoba nomaetcs B MNUCbMEHHOW ¢opme Ha OymaxHoM Hocutene, B
SNEKTPOHHOW opMe B YMOMHOMOYEHHbIA oprad, M®L|, nu6o B nmbéo B oOpraH
rocyfapcTBEHHOI BRacTW (opraH MECTHOro camoynpaBneHus) nybnuyHo-npaBoBOro
obpasoBaHus, senswwiica ydpeautenem MoLl (nanee - ydpegutens MOLI), a Takke B
opraHusauumn, npeaycMoTpeHHble YacTbio 1.1 ctatbn 16 ®epepancHOro 3akoHa Ne 210-03.
YKanobbl Ha pelueHus u aeicTeus (6espericteune) paboTHuka MOL| nopatoTecs pykoBoguTento
atoro MLl XKanobbl Ha pelueHus u aeiicteus (6espeiictene) MOL| noparoTcs yupeanTento
MOL, unu AOMKHOCTHOMY nuLy, YMNOMHOMOYEHHOMY HOPMAaTUBHbLIM MPaBOBbIM aKTOM
cybbekta Poccwiickoit ®egepaumn. Xanobbl Ha pelleHus W AeicTBUS (6espevicTeue)
pabOTHVKOB OpraHu3auuii, NPesyCMOTPEHHbIX YacTbio 1.1 cTaTby 16 deaepanbHOro 3akoHa
Ne 210-®3, nogatoTca pyKoBOAUTENSIM 3TUX OpraHusauui.

Yanoba Ha pelweHua u pJelicteus (6esnencTeBue) YNONMHOMOYEHHOro opraHa,
[OOMMKHOCTHOrO  fiMua  YMONMHOMOYEHHOro  OpraHa,  MyHUUMNanbHOro  cryxaiiero,
pyKoBOAMUTENS YNONHOMOYEHHOro opraHa MOXeT ObITb HanpasneHa
no noyte, yepes MOLl, ¢ ucnonbsoBaHneM WHOPMaLMOHHO-TENIEKOMMYHUKALIMOHHON CeTH
«HTepHeT», oduumanbHoOro caiita opraHa, NpPeaocTaBnsiowero MyHuuunanbHyto yenyry,
eVHOrO MopTana rocyAapCTBEHHbIX U MYHULMNANbHBIX YCIYr, a TaKKe MOXeT ObiTb NPUHATA
Npu NM4YHOM NpUeme 3asBuTens.

YKanoba Ha pelueHus u aeiicteus (6espeiicteue) ML, paGotHuka MOL moxeT ObITb
HanpaeneHa no no4yTe, C UCMOsb30BaHNEM MHOPMAaLIMOHHO-TENEKOMMYHUKALMOHHON CETH
«WHTepHeT», odwmumansHoro canta MOL, epguHoro nopTana rocyfapCTBeHHbIX U
MYHULMNANbHBIX YCIYT, a Takke MOXeT ObITe NPUHATA NPY NUYHOM NPpUEME 3asBUTENA.

Yano6a Ha peluenus n aeiicteus (GespeiicTBre) opraHu3aunii, NpeayCMOTPEHHbIX
yacTblo 1.1 cTatbu 16 ®efepansHoro 3akoHa Ne 210-93, a Takke nx pabOTHNKOB MOXET
OblTb HaNpaBneHa no noyre, ¢ UCNosib30BaHNEM NHOPMALMOHHO-TENEKOMMYHWKALIMOHHOIA
cetn «W/HTepHeT», oduuManbHBIX CaWTOB STUX OpraHusauwii, epuHoro nopTana
rOCYAapCTBEHHBIX I MyHULMMAMbHBIX YCIYr, @ Takke MOXeT ObiTb MpUHATa Npu NM4HOM
npveme 3asBUTENS.

5.3)anobbl Ha pelwenus u peiicteust (BespenicTeve) pykoBoauTens opraxa,
NPeAOCTaBMSIOWEr0 MyHULMNANbHYO YCNyry, MOAAITCS B BbILIECTOSLMIA opraH (npu ero
Hanuuun) 6o B cny4ae ero OTCYTCTBMS -~ paccmaTpuBaloTCA  HENOCPEACTBEHHO
PYKOBOAMTENEM OpraHa, NpeaoCcTaBnsioLero MyHuLunanbHyto ycnyry.

5.4 XXanoba gomkHa cogepaThb:

1)HauMeHOBaHUE YMNONHOMOYEHHOTO OpraHa, [OMKHOCTHOro nvua ynonHOMOYEHHOro
opraHa, unu MyHuuMnansHoro cnyxawero, MOL, ero pykosoautens u (unmn) paboTHUKa,
opraHusauuii, NpegycMoTpeHHbIX YacTbio 1.1 ctatby 16 PefepanbHOro 3akoHa Ne 210-93,
ux pykosoauTenen u (unu) paboTHMKOB, PeLLeHUs U OencTBUSA (6e3penicTBnE) KOTOPbIX
obxanytoTes;

2)pamunuio, UMsi, OTYECTBO (MOCnNeAHee - Mpu Hanuuuy), CBeAeHUs O MecTe
XUTenbcTBa 3asBuUTens - dusmyeckoro nuua nubo HaumeHoBaHWe, CBefdeHWA O MecTe
HAXOXOEHUS 3asiBUTENS - IOPUAWNYECKOro fvua, a Takke Homep (HOMepa) KOHTaKTHOro
TenedoHa, agpec (aapeca) 3MeKTPOHHOW NOoYThl (MpW HanM4uM) W MOYTOBLIN aapec, Mo
KOTOpbIM AOMKeH BblTb HanpaBneH OTBET 3asiBUTENIO;



3)cBenennss 06  oBxanyembix peweHnax un  peicteuax  (6espencTeun)
YNONHOMOYEHHOro  opraHa, AOMKHOCTHOTO fNUa  YNONMHOMOYEHHOro opraHa, nubo
MyHuUMnaneHoro cnyxaulero, MOLl, pabotHuka M®LI, opraHusaumii, npeaycMOTPEHHbIX
vacTbto 1.1 ctatbu 16 PegepanbHoro 3akoHa Ne 210-93, ux paboTHUKOB;

4)RoBoAbl, Ha OCHOBaHWM KOTOPLIX 3asiBUTENb HE COrNaceH o peleHnem wu
AencTeusMu  (6e3nercTBMEM)  YNOMHOMOYEHHOTO opraHa,  [OOMKHOCTHOro  nuua
YNONHOMOYEHHOro opraHa WnNU MyHULMNANbHOrO CRYXAaLLEro, MoL|, paboTHuka ML,
opraHvu3auui, npenycMoTpeHHbIX YacTbio 1.1 ctatbu 16 ®epnepanbHoro 3akoHa Ne 210-03,
nx paboTHMKOB. 3asiBUTENEM MoryT ObiTb NpeAcTaBneHbl AOKYMEeHTbl (Mpu Hanuuuu),
noaTeepxparolimMe 0oBoabl 3asBUTENS, MO0 UX KONUM.

3asBuTeNb UMEET NpaBo Ha NonyyeHue WHGOPMaLMK U AOKYMEHTOB, HEOBXOAUMBIX
ANt 060CHOBaHNSA U PACCMOTPEHUS! Xanobbi.

5.5.0cHoBaHMem [ns Hayana npoueaypbi AocyaebHoro obxanosaHus siBNseTcCs
nocTynneHue »anoobbl 3asaBuTens. Peructpauus Xanobbl OCYLLIeCTBNseTCS
YNONTHOMOYEHHbIM ~ CMeunanncToM  yNnoNHOMOYEHHOTO OpraHa, pPaBGOTHUKaMM MoLl,
opraHusauuin, NpeaycMoTpPeHHbIX YacTbio 1.1 cTaTtby 16 ®epnepanbHoro 3akoHa Ne 210-03. B
Te4eHne Tpex AHell co AHSA ee NOCTYyNneHus.

)Kanoba, nocTynuBlias B yNONHOMOYEHHBbI opraH, M®L|, yupeautenio ML, B
opraHusaumu, npefycmoTpeHHble yacTbio 1.1 ctatbu 16 degepanbHoro 3akoHa Ne 210-03,
NOAMNEXNT PacCMOTPEHUIO B TeYeHUe NAaTHaaLaTh pabounx gHel co OHS ee pernctpauuu, a
B Cryqyae oOxanosaHWs OTKasa YMnONMHOMOYEHHOro opraHa, M®L, opraHuzauui,
NPeAyCMOTPEeHHbIX YacTblo 1.1 cTaTbm 16 depepanbHoro 3akoHa No 210-903, B npueme
AOCKYMEHTOB Yy 3anBuUTens nubo B UCMpaBNeHUU AONYLIEHHbIX ONeYaTok W oWWBOK WUAv B
cry4ae obxanosaHus HapyLUEHUS YCTaHOBMEHHOMO CpOKa TakuX UCrnpaereHuii - B Te4eHne
NATU pabounx AHelt co AHS ee perncTpaLuu.

5.6.B cnyyae ecnn B xanobe He ykazaHbl hamunus 3asBUTENS, HanpaBUBLLETO
xanoby, u (unu) noyToBLIN agpec, no KOTOpPOMY formkeH OblTb HanpaBneH oTBeT, OTBET Ha
Xanoby He pnaercs.

Ecnu B ykasaHHoW xanobe copepxarcs CBEAEeHNs O noAroTaBnMBaemMom,
COBEpLIaEMOM WNN COBEPLUEHHOM MPOTUBOMPABHOM AESHUM, a TaKke O nvue, ero
NOAroTaBnNMBarLIEM, COBEPLUAIOLLEM VUMM COBEPLUMBLLEM, Xanoba noanexuT HanpasneHuio
B FOCYAapCTBEHHbI OpraH B COOTBETCTBUM C €ro KoMneTeHLMeil.

[lormkHOCTHOe nuuo, paboTHUK, HageneHHble NMONHOMOYNAMU
MO PaCCMOTPEHWIO xanob B COOTBETCTBUM C MYHKTOM 5.2 HacTosLero afMUHUCTPATUBHOrO
pernameHTa, npu nonyyeHun xanobbl, B KOTOPOil comepxaTcs HeLeH3ypHble nubo
OCKOPOUTENbHBLIE BbIPAXKEHMS, YIPO3bl KU3HM, 3[0POBbIO U UMYLLECTBY AOMKHOCTHOrO nuua,
@ TaKkKeé 4reHoB ero cembW, BrpaBe OCTaBUTbL »anoby 6e3 oTeeTa no CyLLecTBY
MOCTaBNEHHbIX B HEW BOMPOCOB W COOBWMTb 3asBUTENI0O O HeJonycTumMocTun
3noynoTtpebneHus npasom.

B cnyyae ecnu Tekct xanobbl He noggaeTcs NPoOYTEHUI0, OHa ocTaBnseTcs 6e3
OTBETAa, O YeM B TE4eHUe CeMu AHel Co AHS perucTpaumm xanobbl coobLyaeTcs 3asBuTEnNIO,
€crnu ero hamunus v NoYToBbIN afpec NOAAAITCH NPOYTEHMIO.

Ecnun oTeeT no cywiectsy nocrasneHHoro B xanobe BOMpoca He MOXeT ObiTb AaH 6e3
PasrnallieHns CBEAEHWA, COCTaBnSIOWMNX rOCYAapCTBEHHYIO UMK WHYI0O OXpaHsieMyto
efepanbHbIM 3aKOHOM TallHy, B TEYeHWe cemu AHEN cOo AHS peructpauun >xanobbl
3asABUTenNio, Hanpasuellemy xanoby, coobLiaeTcsi O HEeBO3MOXHOCTM AaTh OTBET MO
CYLLIECTBY MOCTaBNEHHOro B Heil BOMpoca B CBSA3W C HeAONYCTUMOCTbIO pasrnalieHuns
YKa3aHHbIX CBEEHUI.

B cnyyae, ecnu Tekct xanobbl He noseonseT onpenenntb CcyTb obpalleHus
3aABMTENA, OTBET MO CylecTBY xanobbl He AaeTcs, 0 YeM B TEYEHWe Cemu AHel co AHA
perncTpaunn xxanobel coobLuaeTcs 3assuTen!o.

B cnyyae ecnu B xanobe o6xanyeTcs cynebHoe pelleHue, Takas xanoba B TeYeHne
CemMU AHEeN co [HA e€ perucTpauui BO3BpaLLaeTCs 3asBUTeNIo, HanpasuBLLeMy arnoby, c
PasbACHeHWeM nopsaka obxanosaHns faHHOTO CyaebHOro peLLeHus.



Ecriu B arnoBe COAEpXWTCA BOMPOC, Ha KOTOpbIA 3asBUTENtO HEOAHOKPATHO
[aBannchb MMCbMEHHbIE OTBETbLI MO CYLUECTBY B CBA3MN C paHee HanpasnsaembiMu xanobamu,
W Npu 3TOM B Xanobe He NpuBOAATCA HOBbIE AOBOABI UIN 06CTOSATENBLCTBA, AOMKHOCTHOE
nuuo, paboTHNK, HaAeneHHble NOMHOMOYNAMU MO PACCMOTPEHMIO »anob B cOOTBETCTBUN C
NyHKTOM 5.2 HacToALWero agMUHUCTPATMBHOTO pernameHTa, BrpaBe NPUHATb PELUeHne O
6e30CHOBATENLHOCTN OYEpeaHOi Xanobbl U NpekpalieHnn nepenucku ¢ 3asBuTenem Mo
[AHHOMY BOMPOCY MpW YCNOBUW, YTO yKasaHHas xanoba v paHee Hampasnsemble Xarnobbl
HanpaensanMCb B OOWH U TOT Xe YMOMHOMOYEHHbIE OpraH WU OAHOMY U TOMy e
[OMKHOCTHOMY nuuy. O [AaHHOM pelleHun YBEAOMIAETCs 3asBuTenb, HanpaBuBLLNIA
xanoby.

5.7.Mo pesynbTaTaM PacCMOTPEHUs Xanodbl NPUMHUMAETCA OAHO W3 cnenyowmx
pELUEHWIA:

1)xanoba ynoBneTBopsieTcs, B TOM 4ucne B cdopMe OTMEHbI MPUHATOrO peLUeHns,
“cnpaBneHns JonyLIeHHbIX onevaTok U oLUMOOK B BblAAHHbIX B pesynbTaTe npeaocTaBlieHnsA
MyHULMNArnbHON ycnyr QOKYMEHTax, Bo3BpaTa 3asBuUTento [EeHEeXHbIX CpeacTs, B3umaHue
KOTOPbIX HE NPEAYCMOTPEHO HOPMAaTUBHLIMW NPABOBLIMW aKTaMu Poccuiickon Penepaumu,
HOPMaTMBHbIMW ~ NPABOBbIMKA  aKTamu Bonrorpaackoit obnacTtv,  MyHUUMNanbHLIMUA
NpaBOBbLIMU aKTaMu,

2)B yAOBMNETBOPEHUM Xarnobbl 0TKa3bIBAETCA.

5.8.OCHOBaHNAMM ANS OTKa3a B YAOBMNETBOPEHUM Xanobdbl ABNAKTCA.

1)Npu3HaHWe MpPaBOMEPHbIMA  PEeleHns U (unn)  peincTeuiA (6e3pencTeuns)
YMNONHOMOYEHHOT0 opraHa, [AOMKHOCTHbIX nuu, MYHULMNanbHbIX cny>xatumx
yroNHOMo4YeHHoro  opraHa,  M®L, paboTHuka MOL, a TaKke opraHvsauun,
npeaycMOTPeHHbIX YacTbio 1.1 cTaTtbu 16 depepanbHoro 3akoHa Neo 210-d3, unn ux
pabOoTHUKOB, y4aCTBYIOLLMX B NPEeA0CTaBNEHNN MyHULMnNanbHoON ycnyra,

2)Hanuuve BCTYNWBLUErO B 3aKOHHYIO CuNy peLUeHns cyaa no Xanobe o ToM Xe
npeaMeTe U Mo TEM e OCHOBaHUAM;

3)nogaya anobbl NIMLOM, MOMHOMOYMA KOTOPOro He noATBepXaeHsl B Mnopsake,
YCTaHOBINEHHOM 32KOHOAATENbCTBOM Poccuiickon denepauuu.

5.9.He nosgHee [OHS, CMELylOWEro 3a AHEeM MPUHATUS PeleHns, 3aaBUTENIo B
NUCbMEHHON (DOPME U MO >XenaHuto 3aaBuTens B SNEeKTPOHHOW dopme HanpasnsaeTcs
MOTUBMPOBAHHBI OTBET O pesdyfibTaTtax pacCMOTPEHNA anobbl.

B cnyyae npu3HaHusi xanobbl noanexatiiei yAOBNETBOPEHMIO B oTBETE 3aABUTENIO
paetcs MHdopmauua o AEeUCTBUSX, OCYyLUeCTBNseMbIX YMOSIHOMOYEHHbIM OpraHom, ML,
nubo opraHusauuen, NpeaycMoTPEHHON 4acTblo 1.1 ctaTeu 16 depepanbHoro 3akoHa No
210-03, B LensxX He3aMeanuUTENbHOrO YCTPaHEHNA BbISBIIEHHbIX HapyLUEHWA NpU OKasaHUn
MYHULMNAMNbHOW YCIyru, a Takke NPUHOCATCA M3BUHEHWUA 3a pocTaBneHHble HeypobcTea U
yKasblBaeTCs MHGOpMaUuUs O AarnbHenLmx neincTeuax, Kotopble HeobXoAnMo COBEPLUNTB
3asBUTENIO B LEMSIX NONYYEHUS MyHULMNansHOW yCnyru.

B cnyyae npusHaHus xanobbl He nopnexallein YyAoBneTBOPEHWO B OTBETE
3asBUTENIO AAIOTCS apryMEHTUPOBaHHbIE Pa3bACHEHNst O MpUYMHaX NPUHATOTO peLleHus, a
Takke nHdopmaums o nopsigke obXanosaHA NPUHATOrO PELLEHNS.

5.10.B crny4ae ycTaHOBIEHUS B XOAe Wnu no pesynbraram paccMOTPeHUs Xanobsbl
Npu3HaKoB COCTaBa  aAMUHUCTPATWBHOTrO  MpaBOHAPYLUEHWS UNu  NpecTynneHus
[OMXHOCTHOE NWLO YNOMHOMOYEHHOro opraHa, pabOTHUK, HaAENeHHbIE MOMHOMO4NAMMU MO
pacCMOTPEHMIO xanob B COOTBETCTBMM C MYHKTOM 5.2 HacTosiero agMUHUCTPaATUBHOIO
pernameHTa, HesaMeAnuTerbHO HanpasnsaloT  MMeowmecs maTepuansl B OpraHbl
npokypartypbl.

5.11.3asBUTenn BnpaBe o6XanoBaTb PelUeHus, MPUHsATbIE Mpu NPeAoCTaBNEeHNN
MyHULMNAnbHON ycnyrn, AencTBns (BespeiicTBNE) AOMKHOCTHBLIX UL, MyHULMNanbHbIX
CRyXalumx YNonHOMOYEHHOTo opraHa, AO/MKHOCTHbIX Ny M®L|, paboTHUKOB OpraHun3aLum,
npeaycMOTPeHHbIX YacTbio 1.1 cTatbi 16 depepansHoro 3akoHa Ne 210-03, B cypebHom
nopsaKe B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickon ®enepauuu.



5.12.MNonoxenus HacToswero pasgena, yCTaHaBnuBaioLne nopsaok paccMoTpeHus
Kanob Ha HapyleHns nNpas rpaxaaH U OpraH1sauuit npu NpeaoCTaBneHy MyHULMNANbHOI
yCnyrit, Hé pacnpoCTPaHSIOTCS Ha OTHOLLEHUS, perynupyemble ®enepanbHbiM 3aKOHOM OT

02.05.2006 Ne 59-03 «O MOpsAAKe  paccMoTpeHuss obpalleHnit rpaxaaH Poccuiickoi
denepaummn».
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