AOMUHUCTPALINA
SUMHALIKOIO CEJIbCKOI'O NMOCEJIEHUA
CEPA®VMOBWYCKOIrO MYHULMMANTBHOMO PANOHA
BONTOrPAACKOWM OBNACTU

NOCTAHOBNEHNE

11 vitonsa 2025r. Ne52

O6 yTBepXXAeHMN aAMUHUCTPATUBHOIO perfamMmeHTa npefocTaBrieHus
MyHuuunanbHou ycnyru «lNpepocraBneHme nHcgopmauum o6 oo6bLeKkTax
HeABMXUMOIro MMyLLecTBa, HaxoAALWeroc B MyHMLMNanbHOU COOCTBEHHOCTH
3UMHSALKOro cenbckoro noceneHmsa CepadMoOBUYCKOro MyHULIMNANIbHOro panoHa
Bonrorpaackon o6nacTty un npegHasHa4yeHHOro Ans caavv B apeHay,
6e3BO3Me3HOE NoNb30BaHMe, a TakkKe 06 beKTax, noanexawmx npMBaTMsaLuny

B cootBetctBMM ¢ PegepanbHbiM 3akoHOM OT 06.10.2003r. Ne131-03 "O6 obuimx
npuHUMnNax opraHmsaumMm MecTHOro camoynpaeneHna B Poccunckon depepauymn”,
®epeparnbHbiM 3akoHOM OT 27.07.2010r. Ne210-9®3 "O6 opraHusauuu npenocTtaBneHus
rocy4apCTBEHHbIX U MyHUUMNanNbHbIX ycnyr", YctaBoMm 3MMHSILIKOrO CENbCKOro noceneHuns
CepadummoBMYCKOro MyHULMNaneHOro panoHa Bonrorpagckon obnactu, agMUHUCTpaUmA
3nmMHALKoro cenbckoro noceneHns CeparMOBMUCKOrO  MYHULUMNANBHOMO panoHa
Bonrorpaackon

nNoCTaHOBNIAET.

1.YTBEpanTb agMWHUCTPATUBHBIA perfiaMmeHT npeaocTaBneHns MyHUUMnansHOu
ycnyrn  «[lpegoctaBneHne wuHgopmauun o6 obbektax HeABMXMMOro WMYLLECTBa,
HaxoasdaLwerocss B MyHULMMAnNbHOM COOCTBEHHOCTM 3UMHSLIKOrO CefbCKOro noceneHuns
CepadumoBuMYCKOro MYHULMNANBHOIro panoHa Bonrorpaackomn obnactu n
npedHasHayeHHOro And cgadv B apeHay, 6e3Bo3Mes3gHOe nonb3oBaHMe, a Takke
obbekTax, nognexawux npusaTnsaunum»

2.HactosilLlee noOCTaHOBMEHWE BCTyrnaeT B Cuiy nocrne ero oduunanbHOro
obHapogoBaHu4.

MmaBa 3uMHALKOro
CeJSIbCKOro noceneHuns E.l. ®ponosa



YTBEpxaeH

NnocTaHOBMIEHMEM afMUHUCTpaLMK
B3UMHSILIKOTO CEMNbCKOro NoceneHus
CepacumoBmnYCcKoro
MYyHMLMNansHOro panoHa
Bonrorpapackon obnactu

o1 11.07.2025r. Ne52

AOMUHUCTPATUBHbLIN pernameHT
npegocTaBneHusa MyHuumnanbHon ycnyru "lMpegocraBneHue nHopmaumm o6 o6bekTax
HeABMXXMUMOro MMYyLLEeCTBa, HaXoAALWerocss B MyHMLMnanbHON CO6CTBEHHOCTU 3UMHALKOIo
cenbckoro noceneHnsa CepadhmmMoBMNYCKOro MyHuLMnanbHoro panoHa Bonrorpaackon
obnacTtu n npegHa3Ha4YeHHOro AN caayv B apeHay, 6e3Bo3me3gHoe Nonb3oBaHue, a Takke
ob6beKTax, noanexawmx npmearmsaummn”

1.060wWme nonoxeHus

1.1.MpeomeT perynmpoBaHus

Hactosawmin agMMHUCTPaTUBHBLIN perfaMeHT ycTaHaBnvBaeT MNOPSAOK MNpeaoCcTaBreHus
MyHuumnansHon ycnyru "lMpegoctasnexHne nHgopmauumn 06 obbekTax HegBUKUMOro MMYLLECTBa,
Haxogdweroca B  MyHuMUMNAnNbHOW COBCTBEHHOCTM  3UMHSALKOrO  CefbCKOro  MoCeneHus
CepadmmoBMYCKOro MyHMLMnanbHOro parnoHa Bonrorpagckon obnactu n npegHasHauyeHHoro ans
chayun B apeHay, 6e3Bo3amesgHoe nonb3oBaHWe, a Takke 00bekTax, noanexailumx npusatmsauyumn”
(oanee — myHuuMnaneHas ycnyra) U CTaHgapT NpeaocTaBneHnus MyHUUMNansHOW YCnyru, B ToM
yucne onpegensieT CPOKM W NOCNeaoBaTeNbHOCTb  aAMUHUCTPATMBHBIX nNpoueayp npu
NPeAoCTaBeHNN MyHUUMNANbHOW YCryrn agMuHuUcTpaunen 3UMHSILKOrO CenbCKOro mnoceneHus
CepadunmMoBHNYCKOro MyHULMMNAnNbsHoOro paoHa Bonrorpaackon obnactu.

1.2.3aa9BUTENAmMM Ha MNONyYEHME MYHUUMNANBHOW YCAyrn €BRSAOTCA uandeckne u
topuanyeckue nuua, nnMbo Ux ynonHOMOYEHHbIE NpeacTaBUTEeNN.

1.3.MNMopagok HOPMUPOBaHUSA 3aaBUTENEN O NPeAOCTaBNEHUN MYHULUNANBHOW YCyru.

1.3.1.CBegeHMa O MecTe HaxoXOEeHWsl, KOHTaKTHbIX TenedoHax w rpaduke paboTbl
agMyHUCTpauMnM  3UMHSALKOrO cenbckoro noceneHnss CeparMOBMYCKOro  MyHULMNANbHOMO
paioHa Bonrorpagcko  obnactn, OpraHusaumi, yyYacTBYWOLMX B NpeaocTaBneHuu
MYHULMNANbHOW yCnyrin, MHOroyHKUMOHAaNbHOro ueHTpa (ganee- MoL):

Mecto HaxoxgeHue agMuHUCTpauuM 3UMHSLKOrO cenbckoro nocenenus: 403483,
Bonrorpaackasa obnactb, CepacdmmoBuicknin paoH, xytop 3umMHsALKuIA, ynuua MpengepHan,47.

TenedoHbl: 8 (844 64) 3-38-42, Ten/cakc 3-36-85

Apgpec anekTpoHHoN noytkl: adm.zimnik@yandex.ru

Mpném 3asiBuTEnen c 3adaBreHusIMK, xanobamm un obpalleHns MM Ha MNPUHSATbIE
(ocywiecTBneHHble) B xoOe MpeaoCTaBneHus MyHUMUMNanbHOW YCRyrn pelueHusi, OEeUCTBUS
(6espencTBme) OOMKHOCTHBIX (OTBETCTBEHHLIX) JML agMUHUCTPaUMM 3UMHSLKOrO CENbCKOro
nocenexHnst CepacMmoBMYCKOro MyHMLMNanbHOro panoHa Bonrorpagckon obnactn npoBoguTcs B
COOTBETCTBMM C rpadukom paboTbl agMUHUCTPaUMM  BUMHSILKOTO CENbCKOro noceneHuns
CepahmMoBUYCKOro MyHMLMNANbLHOrO parnoHa Bonrorpagckon obnactu:

noHeaenbHuK- natHuua: ¢ 8.00 go 16.00 nepepois ¢ 12.00 go 13.00;

cy660T1a, BoCKpeCeHbe- BbIXOOHOW.

B npeanpasgHuyHble gHU paboyee Bpems cokpallaeTcsl Ha 0OguH vac.

NHdbopmauusa o mecte HaxoxaeHus, rpaduke paboTbl agMUHUCTPAUMN, pasmellaeTcs Ha
oduumnanbHOM cante agMMHUCTPauUMM 3UMHSALKOTO cenbckoro noceneHna CepadMOBUYCKOrO
MyHULMNanbHOro parnoHa Bonrorpagckon obnactu (https://adm-zimnik.ru) B nHdOpMaLNOHHO-
TenekoMmMyHukaumoHHon cetn "MHTepHeT", a Takke npegoctaBnsieTca no TenedoHy, noyte,
ANEeKTPOHHOW NouyTe.

MoL CepadnmoBHnUCKoro MYHULMMNANsLHOro panoHa- NouYTOBbIN agpec:
403441,Poccus,Bonrorpagckas obnactb, r.Cepadgmmosny, yn. Oktsabpbckas, g. 65; tenedoH
(84464)4-44-17.

Mpaduk paboTtbl MOLL: MNMoHepenbHuk- natHmiua ¢ 9.00 go 18.00. Cy66ota- ¢ 09.00 go
14.00. BockpeceHbe- BbIXOLHOM AEHb.

NHdopmauno 0 MecToHaxoxaeHun u rpadukax padbotsl MOL| Takke MOXHO NONyyYnTb C
ncnonb3oBaHMeM rocygapcTBeHHON MHAPOPMALNOHHON cUcTeMbl "EQMHBLIN NopTan ceTu LLEeHTPOB U
odmcos "Mou JokymeHTbl" (MPLL) Bonrorpagckon obnactn” (http://mfc.volganet.ru).

1.3.2.iHpopmauuio 0 nopsiake npeaocTaBneHus MyHUUMNanbHOM YCnyrn 3asBuTerb



MOXeET NOMNy4UTb:

HernocpeaCcTBEHHO B aAMuHUCTPaL MK 3MMHSALKOro CenbCcKoro noceneHus
CepadpmmoBumycKoro MyHuumMnansHOro pavioHa Bonrorpagckon obnactv (MHOPMaUMOHHbIE
CTeHAbl, YCTHOE MHOPMUPOBaHME NO TenedoHy, a Takke Ha NMYHOM Npueme MyHUUMnanbHbIMU
cnyxawmmn — agMuUHUCTpaumm  3UMHSALKOro  cenbckoro  noceneHns  CepadnMOBUYCKOrO
MyHUUMNanNbHOro pavioHa Bonrorpaackon obnactu);

Mo no4yrte, B TOM 4vucrne anekTpoHHon (srf_sp.zimnk@volganet.ru), B cnydyae nMcbMEHHOIo
obpallueHuns 3ansutens;

B ceTu WHTepHeT Ha odwuumanbHOM canTe agMuUHUCTpauun 3UMHSLKOro CerbCKoro
nocenexHns CepaMoOBMYCKOro MyHMUMNANbHOro panoHa Bonrorpagckon obnactu (https://adm-
zimnik.ru) B deagepanbHOM rocyaapCTBEHHON WHAOPMaUMOHHOW cucteme "EauHbIi nopTan
rocyfapCTBEHHbIX W MyHuUMNanbHbIX  ycnyr (dyHkuun)' (oanee — EgwHeln  noprtan
rocyfapcTBEHHbIX U MyHUUMNAanbHbIX ycnyr) (Www.gosuslugi.ru).

2.CTaHAapT npeanocTtaBlieHUA MyHMuMnaanOVI ycnyrm

2.1.HanmeHoBaHne MyHuumnaneHou ycnyrn— "lpegocTtaeneHve wuHdopmauum 06
o0beKkTax HeOBMXMMOrO WMYyLLecTBa, Haxo4sWerocs B MyHAUMNAnbHOW COBCTBEHHOCTU
3NMHALKOro cenbckoro noceneHns CeparmMoBUYCKOro MyHUUMNanbLHOro parnoHa Bonrorpagckomn
obnactm n npegHasHa4YeHHOro Ans caadvm B apeHay, 6e3Bo3mesgHoe Mnonb3oBaHMEe, a Takke
obbekTax, noanexawunx npuesartmnsauun”.

2.2 MyHnumnanbHasa ycnyra npegoctaBnsieTcsl agMUHUCTpaumMen 3UMHSLKOrO CenbCKoro
nocenexHnss CepacmmoBUYCKOro MyHUUMNANbHOrO panoHa Bonrorpagckon obnactn (ganee-
YNONTHOMOYEHHBIV OpraH).

2.3.PesynbTaToM npegocTaBneHna MyHMUMNanbHOW yCriyrn siBASeTCS:

-nHopmauusa 06 obbekTax HEABMKMMOrO MMYLLLECTBA, HAXOASLErocs B MyHULMNANbHON
CcOBCTBEHHOCTU_3MMHSILLKOTO cenbckoro nocenenns CepadmmMoBNHCKOrO MyHULMNANBHOMO panoHa
Bonrorpagckorn o6nactv v npefHasHayeHHOro And cgadv B apeHagy, 6e3Bo3mesgHoe
nonb3oBaHue, a Takke obbekTax, noanexalimx npuBaTmsauunn.

2.4.Cpok npefocTaBrieHns MyHULMNAanbHOW yCryru.

NHdpopmaumna o6 obbekTax HeABMXKMMOro MMyLLLECTBA, HAaXOAaWerocs B MyHUUMNanbHOM
CcOB6CTBEHHOCTU_3MMHSLKOTO Cenbckoro noceneHns CepanMMoBUYCKOrO MyHULMNANBHONO panoHa
Bonrorpagckorn obnactv v npegHasHayeHHOro Ana cgadv B apeHay, 6e3Bo3mesgHoe
nonb3oBaHMe, a Takke OoObeKkTax, MnoAnexawux npuBatM3auun HanpasnseTca (Bpyyaetcs)
3asasuTento B 30-AHEBHbIN CPOK CO AHA MNOCTYNSIEHNS 3as8BNEHNS.

2.5.MNepeyeHb HOPMATUBHbLIX MPAaBOBbLIX aKTOB, PErynupyloLlwmMx npeaocTaBneHne
MYHULMNANLHOM ycnyru, uHgopmaums o nopsgke gocyaebHoro (BHecyoebHoro) obkanoBaHus
peweHnn n aenctemn (6e3genctenst) ynorHOMOYEHHOro opraHa, ML, opraHusauumn, a Takke
NX OOJDKHOCTHbBIX NUL, MYHUUMNANbHbLIX CryXalwmx, paboTHUKOB pa3MeLleHbl Ha odumumanbHOM
cante ynoriHOMOYeHHOro opraHa, M®L| B MHPOPMALNOHHO-TENEKOMMYHUKALMOHHOW CeTH
"MHTepHeT", a Takke Ha EanHOM nopTane rocygapCTBEHHbIX U MyHULUNANbHBIX YCNYT.

2.6.VcuepnbiBalolinii  nepevyeHb [OOKYMEHTOB, HeobxoaumbiX Ans npeaocTaBneHus
MYHULUMNANbHOW YCIyru.

2.6.1./cuyepnbiBatoLmii NnepeyeHb JOKYMEHTOB, KOTOpble 3asBUTENb AOMKEH NpeacTaBuTb
CaMOCTOATENbHO ANnd nonyyYyeHnsa uHgopmauum o6 obbektax HeABMXKMMOro WUMyLecTBa,
Haxo4sLWerocs B MyHULMNANbHONW COBCTBEHHOCTU 3UMHALKOTO  CEenbCKoro noceneHuns
CepadmmoBUYCKOro MyHUUmMnanbHOro paroHa Bonrorpagckon obnactu n npegHasHayeHHoro ang
chayum B apeHay, 6e3Bo3me3aHOe Nonb3oBaHMe, a Takke 00beKTax, nognexawmx npusaTnsanmm:

1) 3asBneHve o npegocTaBneHnn nHgopmaumm o6 obbekTax HeABMKUMOro MMYLLECTBA,
Haxo4sLWerocs B  MyHUUMNANbHON COBGCTBEHHOCTM  3UMHSALKOIO  CEMnbCKOro  noceneHus
CepadumoBmnYCKOro MyHMumMnanbHoro paioHa Bonrorpagckon obnactv u npegHasHayeHHOro ang
chauyn B apeHay, 6e3Bo3me3gHoe Nofb3oBaHMe, a Takke 00bekTax, nognexalmnx npueatmsauum
(oanee- 3agBneHWe) nNo opmMe COrnacHO NPUIIOXKEHUIO K HAcTOsWeMYy agMUHUCTPATUBHOMY
pernameHTy”;

2) BOKYMEHT, YAOCTOBEPSIOWMNA NINYHOCTb 3aABUTENS, ABMAIOLErocs on3n4eckum nmuom,
nNnB0o NMYHOCTL NpeacTaBuTenst U3NYECKOro NN KPUANYECKOro Nnua, N ero Konus;

3) OOKYMEHT, NoATBEPXKAAOLLMA NOHOMOYMS NpeaCcTaBuTeNa 3asBuTens (3asesutenen), B
cny4ae, ecnu ¢ 3asBneHnemMm obpawaeTca npeacTaBuTenb 3adBuTeNs (3agaBuTenen), n ero Konus.

MpumepHasa opma 3aaBNeHUa B ANEKTPOHHOW (hopme pasmellaeTcs YNONHOMOYEHHbIM
OpraHoM Ha odwuunanbHOM canTe YMNONHOMOYEHHOro opraHa B cetn "WIHTepHeT" (panee-
oduUManbHbIN CanT) ¢ BO3MOXHOCTBIO ero 6ecnnaTtHoro KonupoBaHus.
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2.6.2./cyepnbiBatoLmi nepevyeHb JOKYMEHTOB, KOTOpble 3asiBUTENb BNpasBe NpeacTaBuTb
Mo COOGCTBEHHOW WHMUMATMBE Ans nonyyYyeHns wuHdopmaumm o6 06bekTax HeABMKMMOro
MMYLLLECTBA, HAXOASALWErocs B MyHULUNANbHON COGCTBEHHOCTU 3MMHALKOrO CEMnbCKOro NoCeneHns
CepadmmoBHYCKOro MyHuumMnanbHoro paroHa Bonrorpagckon obnactu n npegHasHayeHHoro ang
chayun B apeHay, 6e3Bo3mes3gHOe Nonb3oBaHWe, a Takke 00bekTax, nognexalwux npusaTnsaumm:

1)BbINMCKa M3 EAMHOrO rocygapCTBEHHOrO peectpa pUANYECKUX NUL, O IopUaMyYeckom
nvue, SBNSALWLEMCS 3asBUTENeM,;

2)BbINncka 13 EQnHOro rocygapcTBeHHOro peectpa MHAMBMAyanbHbIX NpeanpuHuMaTenen
06 MHanBMAayanbHOM npegnpuHuMmarene, ABNaWweMcst 3asBUTENEM.

2.6.3.3aaBneHMe U1 [OOKYMEHTbl, YyKa3aHHble B nyHKTe 2.6.1, 2.6.2 HacTosLero
afMWHUCTPaATUBHOIO pernamMeHTa, MoryT ObiTb NpeacTaBreHbl 3asBuUTensMuM No ux BblIbopy B
YMNOSTHOMOYEHHbIN opraH unun M®Ll nnyHo, NMGo HanpaBneHbl NOCPEACTBOM NOYTOBOW CBA3W Ha
BymaxkHoM Hocutene, nnMboO NpeacTaBrieHbl B YNOMHOMOYEHHbIN opraH B dopMe 3MEKTPOHHOro
AOKYMeHTa Mo BblIOOpy 3asButens Nubo nytemM 3anonHeHus opMbl 3anpoca, pasMeLLeHHON Ha
omumanbHOM canlTe YNorIHOMOYEHHOro opraHa B ceTu "WHTepHeT", B TOM u4ucne ¢
nucnone3oBaHnem EAWHOro noptana rocyaapCTBEHHbIX U MyHMUMMANbHbLIX YCAYr, SBASHOLErocs
denepanbHon rocygapcTBeHHON MHJOOpPMaLMOHHON CUCTEMON, obecnevmBatoLLen
nNpeaocTaBrieHne rocyaapCTBEHHbIX M MyHUUMNANbHbLIX YCNYr B 9MNEeKTPOHHOW ¢opme (oanee —
EOovHbIi nopTan rocygapCTBEHHbIX W MyHMUMNAnbHbIX ycnyr), nNubo nyTem HanpasneHus
3NEKTPOHHOrO AOKYMEHTa B YMOMHOMOYEHHbIN OpraH Ha ohuLMarnbHYHO 3NEKTPOHHYIO NOYTY.

Mogaya gokymeHToB 4vepe3d MOL| ocywiecTBnseTcss B COOTBETCTBUM C COrMalleHUEM O
B3aMMOLENCTBMM, 3aKMOYEHHbIM Mexagy MOL, u ynonHOMOYEHHbIM OpraHoM, C MOMEHTa
BCTYNMEHNS B CUY COOTBETCTBYIOLLIENO COrfalleHnsa o B3aMMoencTBum.

Konun [OKyMeHTOB AOMXHbl OblTb 3aBepeHbl B YCTAHOBIIEHHOM 3aKOHO4ATENbCTBOM
nopsiake Unu npeacraBfieHbl C npegbaBneHnemM NoASIMHHMUKOB.

OTBETCTBEHHOCTb 3a [AOCTOBEPHOCTb M MOSHOTY nNpeacTaBngeMblX CBeOeHUn W
OOKYMEHTOB, SBNAIOWMXCSA OCHOBaHMEM AN MpPedocTaBfieHUs  MyHUUMNANbHOW  yCryru,
BO3MaraeTcs Ha 3asBuTens.

3aaBneHune B dopme 3ANEKTPOHHOrO OOKyMeHTa nognucbiBaeTcs
no BbIGoOpy 3asBUTENS:

-MPOCTON 3ANEKTPOHHOM NOAMNUCHIO 3aABUTENS (NpeacTaBuTens 3asBuTens);

-yCUNeHHON (KBannuUUMpoBaHHOW, HeKBaNUMULUMPOBAHHON) SMNEKTPOHHOW MOAMUCHIO
3aaBuTens (npeacraButens 3aaBuTens).

CepTudmkat Kniova NpoBEPKM YCUIEHHON HEKBaNMUUMPOBAHHOW 3NEKTPOHHOW MOANUCH
AOMKeH 6bITb CO34aH U UCNONb30BaTbLCA B MHPpacTpykType, obecneyvmsatoLLiern MHPOPMaLNOHHO-
TEXHOMorMyeckoe  B3auMoOAencTBnme  MHAOPMALMOHHBIX  CUCTEM,  UCMOMb3yeMmblX AN
npenocTaBneHnsl roCcygapCTBEHHbIX U MyHMUMMANbHbLIX YCNYr B 3MEKTPOHHON (hopme, kKoTopas
CO34aeTcsi M NpoBepseTCcss C MCMNOMb30BaHMEM CPeACTB 3MEeKTPOHHOM nognucu wu cpeacTs
yOOCTOBEPSIOWEro  LEeHTpa, WMewWwmMx noaTBepXaeHme  cooTBeTCTBUS — TpeboBaHusM,
YCTaHOBMNEHHbIM bedepanbHbIM OpPraHoOM WUCMOMHUTENBHOM Bnactu B obnactm obecneyeHus
Oe3onacHocTH,

a Takke npv Hanuuuu y Bnagenbua cepTudurkaTa Knoda NnpoBepKn KIoda NpOCTON 3NEKTPOHHOM
nognucu, BbIGaHHOIoO eMy Npu IMYHOM Npueme.

2.6.4. AaMuHMCTpaumMs  3SUMHSALKOrO  cenbckoro  noceneHnss  CepadnMOBUYCKOrO
MyHULMNanbHOro pavoHa Bonrorpagckon obnactu He Bnpase TpeboBaTh OT 3asBUTENS:

1)npencraBneHnss OOKYMEHTOB M MHGOPMauMM WU OCYLLECTBMEHUA OencTBuUn,
npegcraBneHne Unu OCyLLEeCTBREHNE KOTOPbIX HE MPeAyCMOTPEHO HOPMAaTUBHLIMU MPaBOBbLIMU
aktTamn,  perynvpyloumMn  OTHOLUEHMS, BO3HMKaWLWMe B CBA3NM C  NpegocTaBreHneM
MYHULMNANbHbIX YCNYT;

2)NpencraBneHns JOKYMEHTOB U MHGOPMAaUUK, KOTOPbIE HaxXOAATCA B PacropshKeHun
opraHa, NpefoCTaBNALWEro MyHUUMNAnbHY0 YCNyry, MHbIX rOCYAapCTBEHHbIX OpraHoB, OpraHoB
MECTHOro camoynpaBfieHns nMbo NoABeAOMCTBEHHbLIX FOCYAapCTBEHHbIM OpraHaM Unu opraHam
MECTHOro camoynpasfeHns opraHm3auun B COOTBETCTBUN C HOPMATUBHBIMW NPaBOBLIMWN akTamu
Poccuinickon ®depgepaumm, HoOpMaTMBHbIMKM MpaBoOBbIMM  akTamu Bonrorpagckon obnactw,
MyHUUMNANbHbIMK NPaBOBbIMW akTamun. 3asiBUTENb BNpaBe NpeacTaBUTb yKa3aHHbIE AOKYMEHTbI U
NHopMaLMIo N0 COBCTBEHHON UHULNATUBE;

3)ocyliecTBneHnsa 4encTBuin, B TOM YnUCIe COornacoBaHnin, HEOOXOANUMbIX A5 NOonyyYeHus
rocy4apCTBEHHbIX W MyHMUMNAnNbHbIX YCRAYyr W CBA3aHHbIX C oOOpalweHnemM B  WHble
rocy4apCTBEHHbIE OpraHbl, OpraHbl MECTHOro CamoynpaBfeHus, OpraHu3aunn, 3a UCKIYEHNEM
NONyYeHUs ycnyr u NonydeHns OOKYMEHTOB M MHOpMauuu, NpeaocTaBnsieMblX B pesynbrarte
NPeaoCTaBeHNs Takux YCnyr, BKIOYEHHbIX B MEPEYHU, Yka3aHHble B YacTu 1 ctatbmn 9
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degepanbHoro 3akoHa o1  27.07.2010 Ne210-®3 "O6 opraHMsaumm npeaocTaBneHus
rocyaapCTBEHHbIX U MyHUUMNanbHbIX yenyr" (aanee- ®egepanbHbin 3akoH Ne210-$3);

4)npeAcTaBneHns OOKYMEHTOB M MHGOPMauuKn, OTCyTCTBME WU (MNn) HEeQOCTOBEPHOCTb
KOTOPbIX He yKasblBanucb Npy MepBOHayanbHOM OTKa3e B MpuvemMe AOKYMEHTOB, Heo6XxoauMbixX
AN npegocTaBneHns MyHUUUnansHon ycnyru, nnbo B npegoctaBneHny MyHUUMNanbHOW YCnyru,
3a UCKMOYEHMEM crieyroLmxX criyyaes:

-n3meHeHne TpeboBaHU HOPMATMBHbLIX MPaBOBbIX aKTOB, KacalLMXCA NpefocTaBneHns
MYHULMNANbHOM yCryru, nocrne nepBOoHayanbHOMW MoAdayn 3asBfeHus O npeaocTaBreHuu
MYHUUMNANbHON YCNyru;

-Hanuuyne owmnboK B 3asiBNEHUN O NPEeAO0CTaBNEHNN MYHULMNANBHOW YCNYrn U JOKYMEHTaX,
NOAaHHbIX 3asBMTENeM nocne nepBOHayanbHOro oTkasa B NpuemMe OOKYMEHTOB, HeobxoaumbixX
ANS npefocTaBnNeHnss MyHUUMNanbHOW ycrnyr, Mo B NpeaoCTaBeHnn MyHULUNANbHON yCnyrn n
He BK/IOYEHHbIX B NPeACTaBMEHHbIN paHee KOMMIEKT LOKYMEHTOB;

-UCTEeYeHne cpoka [enUCTBUA [OOKYMEHTOB WU U3MEHeHue UuHdopmauum nocrne
nepBoHayanbHOro OTKasa B MpuveMe [AOKYMEHTOB, HeobxoaumbIX [Ans npeaocTaBneHus
MyHUUMNanbHoM ycnyrn, nnbo B NpeaoCTaBneHnn MyHULMNanbHoON yenyru;

-BblSIBIEHME [OOKYMEHTanbHO MNOATBEPXAEHHOrO dakTta (NPU3HaKoB) OLWMOOYHOrO WK
npoTMBOMpaBHOro Aencteus (6e3gencTBus) OOMKHOCTHOMO fvua opraHa, npefocTaBnsioLliero
MYHULMNANbHYK YCIyry, MYHULMNANbHOro crnyxaiiero, paboTHMKa MHOroyHKLMOHANbLHOro
LUeHTpa, paboTHWKa opraHusaumu, npegycMoTpeHHor 4YacTtbto 1.1 ctatbm 16 PepepanbHoro
3akoHa Ne210-d3, npu nepBoHadanbHOM OTKa3e B MpuUeMe [OOKYMEHTOB, HeoOXoaumbix Ans
NPeaoCTaBneHnsa MyHMLUMNanNbHOM ycrnyru, nnbo B npefocTaBfeHnn MyHUUMNAnbHOW YCnyru, o
YyeM B TMWUCbMEHHOM BMAe 3a [MOAMUCBID PYKOBOAUTENS oOpraHa, npeaoCcTaBnsoLWero
MYHULMNANbHYKO YCRyry, pyKOBOAUTENS MHOrOYHKLMOHANbHOrO LEHTpa npu nepBoHavaribHOM
OTKase B npMemMe AOKYMEHTOB, HeOBX0ANMbIX AN NPeAoCTaBeHNa MyHUUMNaneHon ycnyrm, nnéo
pyKoOBOOAUTENSA OpraHusauuun, npegycMoTpeHHon 4vactbto 1.1 ctaten 16 depepanbHOro 3akoHa
Ne210-®3, yBegomnseTcs 3adBuTENb, a TaKkKe MPUHOCATCA W3BMHEHUS 3a [OCTaBfEeHHble
HeynobcCTBa;

5)npegoctaBneHnss Ha GymaxxHOM HocuTene OOKYMEHTOB M MHGOPMAaUUK, 3MNEKTPOHHbIE
0o6pasbl KOTOpbIX paHee ObinvM 3aBepeHbl B COOTBETCTBUM C MyHKTOM 7.2 4vactn 1 ctatbu 16
degepanbHoro 3akoHa Ne210-93,3a ncknoyYeHnem criydaeB, €CIiM HaHECEHNE OTMETOK Ha Takue
AOKYMeHTbl nnMbo unX wu3bATME 4daBnseTca HeobxoguMbiM  YCNOBMEM  MNpPeaoCTaBreHus
MYHULMNANbHOM YCNYrK, N MHbIX Cry4yaes, yCTaHOBMEHHbIX heaepanbHbIMU 3aKOHaMM.

2.8./cyepnbiBalolimMii  nepeyeHb OCHOBaHMA [ONs OTKasa B MNpuemMe [OOKYMEHTOB,
HeobxoanMbIX Ans NPeaoCTaBneHnsa MyHULUNANbHOW YCIyru.

3agaBuTento HanpaenseTcs yBeaomreHne ob oTkase B npuemMe K pacCMOTPEHUIO 3asiBNEHUN
B CneayroLnx crnyyasx:

-3asBUTENEM He npeacTaBneHbl NMMbo npeacTaBneHbl He B MOSTHOM o6beMe LOKYMEHTH,
yKkasaHHble B NyHKTe 2.6.1 HacTosALWero agMMHUCTPATUBHOIO PErnaMeHTa;

-npu obpalleHnmn 3a NpeaocTaBneHnemM MyHULUMNANbHOW YCNyrM B 3NeKTPOHHOM dhopme B
pesynbTaTe MNPOBEPKN YCUIIEHHOW KBanuMUUMPOBAHHOW 3reKTPOHHOW noanucu (ganee—
KBanuduumpoBaHHass nNoANWCb) BbIBNEHO HecobniogeHne yCTaHOBMEHHbIX cTatben 11
depepanbHoro 3akoHa ot 06.04.2011 Ne63-d3 "O6 anekTpoHHOW noanucn” yCnoBuin NPU3HaHUA
ee AeNCTBUTENTIbHOCTMW.

2.9./cyepnbiBatolinMii  NepedeHb OCHOBaHUW AS1i MPUOCTAHOBMEHUS NpenocTaBieHns
MYHULMNANbHOM YCNyrn Unun otTkasa B NpeaocTaBneHun MyHULMNanbHOM YCyri.

2.9.1.0cHOBaHNA Onsi NPUOCTAHOBMEHUS MPEeAOCTaBNEeHUs MyHULMNANbHOW  yCryru
OTCYTCTBYHOT.

2.9.2.0cHoBaHMA Onsi oTkasa B NpeaocTaBneHnn nHgopmMaunm o6 o6beKkTax HegBUKMMOIO
UMyLLIEeCTBA, HAXOASALWErocsi B MyHULMNANbHON COBCTBEHHOCTM SMMHSILIKOrO CENbCKOro noceneHms
CepadumoBmnYCKOro MyHMUmMnanbLHoOro paioHa Bonrorpagckon obnactv u npegHasHayeHHOro ang
chauyn B apeHay, 6e3Bo3me3gHOe Nonb3oBaHMe, a Takke 00beKTax, nognexawmx npmsaTnsaumm
OTCYTCTBYIOT.

2.10.MyHuumnanbHas ycnyra npegocrasnserca 6ecnnaTtHo.

2.11.MakcumanbHbIi  CPOK  OXuaaHua B oyepedn nMpuv  nopjaye  3asBNeHUd
U Npu nNonydeHun pesyrnbTata NpeaocTaBNeHUs MyHUUMNanbHOW ycryrm B cnyyae obpalieHus
3a8BUTENSA HEMOCPEACTBEHHO B YNOSTHOMOYEHHbIM opraH unn MOL, coctasnsaeT 15 MUHYT.

2.12.Cpok perucrpaumm 3asBreHns 1 npunaraembix K HeMy AOKYMEHTOB COCTaBNAET:

-Ha NIMYHOM NpueMe rpaxaaH — He 6onee 20 MUHyYT;

-MpY MOCTYMMEHUN 3aABMEHUS U JOKYMEHTOB MO No4yTe unu yepes— He Gornee 3 AHewn co
AHS1 NOCTYNSIEHNSA B YNOSTHOMOYEHHbIW OpraH;
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(cpoK peaucmpauuu 3asierieHusi He G0rmKeH rpesbiwams 3 OHed)

-MpuY NOCTYNNEHNN 3asBNEHNS B ANIEKTPOHHON chopme — 1 paboumin oeHb.

2.13.TpeboBaHuA Kk NOMELLEHNSIM, B KOTOPbIX NPeaOCTaBNAeTCs MyHUUUNaneHasa ycnyra, K
3any oxugaHus, Mectam Ang 3anofiHeHUs 3anpocoB O NPeaoCTaBAeHMNn MyHULUNANbHOW yCryru,
NHPOPMAaLMOHHBIM CTeHAam ¢ obpasuamm ux 3anofiHeHUs U nepevyHeM AOKYMEHTOB W (Mnwn)
nHopMaLmm, HeobBXOAMMbIX AN NPeaoCTaBNeHUs MyHUUMNanbHOW YCryri, B TOM 4ucne
K obecnevyeHnio [OOCTYNHOCTW AN WHBANWAOB YyKasaHHbIX OOBLEeKTOB B COOTBETCTBUMM C
3akoHogaTtenbcTBOM Poccuiickon ®egepaumm o coumnanbHOM 3alimTe NHBanNMaos.

2.13.1. TpeboBaHUA k NOMELLEHMAM, B KOTOPbIX NPegoCTaBNAeTCs MyH/UMNanbHas ycnyra.

lMomelleHnsa, B KOTOPbIX MPefoCTaBnsieTca MyHuuunanbHas ycnyra, obecneuyvBaroTcs
HeobxoanMbIMKW NS NPpefoCTaBneHns MyHUUunanbHon ycnyrn obopyaoBaHnem (KoMnbroTepamu,
CpeAcTBaMu CBA3W, OPITEXHMKOW), KaHLENAPCKUMU MPUHAONEXHOCTAMWN, MHAOPMALMOHHLIMU Y
CMpaBOYHbIMWN MaTepranamMmm, HarnsagHom NHopMaunen, CTyNbsIMU 1 CTONamn).

lMomeleHnsa ynorIHOMOYEHHOTO OpraHa [OOSMKHbl COOTBETCTBOBATb MOCTaHOBMEHUSM
MaBHOro rocygapcTBeHHOro caHutapHoro Bpada Poccuiickon degepauum ot 02.12.2020 Ne40
"O6 yTBepxaeHuMn caHuTapHbix npasun CIM 2.2.3670-20 "CaHuTapHO-anMaemmnoriornyeckme
TpeboBaHus Kk ycnosuam Tpyaa", ot 28.01.2021 Ne2 "O6 yTBEpXAEHUU CaHUTAPHbIX MpaBui n
HopMm CaHnllnH 1.2.3685-21 "lMrneHnyeckne HopmaTuBbl M TpeboBaHus K obecneveHuto
6esonacHocT n (unn) 6Ge3BpegHOCTM ANA 4YenoBeka aKTOpPoB cpefbl 00uTaHMa" M ObiTb
o6opyaoBaHbl CpeacTBaMm NOXKaPOTYLLEHUS.

Bxopg n BbIxO4 13 nomeLleHun 060pyayTCS COOTBETCTBYIOLLMMUY YKa3aTensamu.

Bxoag B yNONMHOMOYEHHbIN opraH obopyayetcs MHAOPMALNOHHOW Tabnnykon (BbIBECKOW),
coaepxawen nHopMaLmio 0 HaMMEHOBaHUN, MECTE HaxOXAEHUSA N pexnme paboTbl.

KabuHeTbl o06opyayloTcd  WHGOPMAaLUMOHHOM Tabnuukon (BbIBECKOW), coAepxallen
WHOPMaLMIO O HaMMEHOBAHUWM YMOSTHOMOYEHHOrO oOpraHa (CTPYKTYPHOro noapasgeneHus),
OCYLLECTBAIOLLEro NpeaocTaBneHme MyHMumMnanbHOM yCnyru.

2.13.2.TpeboBaHusa kK MeECTaM OXnaaHus.

MecTta oxugaHusa OOMKHbI COOTBETCTBOBAaTb KOMMPOPTHBLIM YCrOBUSAM ANS 3asBuTenen u
onTumasnbHbIM YCNOBMAM paboTbl CNeLManmMcToB YyNOSIHOMOYEHHOrO opraHa.

Mecta oxuaaHua [OMKHbI ObiTb 060pYyAOBaHbl CTYNbAMU, KPECENbHbIMU CEKLUAMMN,
CKaMbSAMM.

2.13.3. TpeboBaHus kK Mectam npmema 3asaBuUTENEN.

Mprvem 3asBuTENEN OCYLECTBNSAETCA B cChneunanbHO BblAEMNEHHbIX ONs 3TUX Lenewn
NOMeLLEHUNAX.

Kaxxgoe pabovee MeCcTO cneunanuctoB YNOMIHOMOYEHHOrO opraHa [[OMmKHO ObiTb
o6opynoBaHO MepcoHanbHbIM  KOMMBIOTEPOM C  BO3MOXHOCTBIO JOCTyna K HeobxoguMMbiM
NHOPMaLMOHHBIM 6a3aM AaHHbIX, NeYaTatoLWwmMM 1 KONMUPYOLWLMM YCTPOUCTBAM.

Mpun opraHusaumm pabounx mMect JormkHa OblTb NpegyCcMOTpeHa BO3MOXHOCTb CBOHOOAHOrO
BXOAa M BbIXxo4a CNeumnanmncToB YNoTHOMOYEHHOMO opraHa U3 noMeLLeHns npu Heob6xoauMocCTHu.

Mecta caaum M nonyyeHuss OOKYMEHTOB 3asBUTENAMW, MecTa AN MH(OPMMPOBAHUS
3a8BuTENEN N 3anofHEHUA HeobXOoAMMbIX OOKYMEHTOB 00OpyAykTCsa CTynbsMu (Kpecnamu) u
cTonamu n obecne4vmBaloTca nucyen Gymaron 1 MMCbMEHHbIMU NPUHAANEXHOCTAMM.

2.13.4. TpeboBaHua K MHGPOPMALMOHHBbIM CTEHAAM.

B nomeweHnax ynomHOMOYEHHOro opraHa, mnpeAHa3HaveHHblX Ana  paboTbl C
3aaBUTENAMM, pasMeLlalnTcsa  MHOPMAaUWOHHbIE CTeHAbl, obecneynBarowme nonyyYeHue
nHdopMaL MM O NPeAOoCTaBEHUN MYHULMNANBHON YCAYIn.

Ha wHdOpMaLMOHHbIX CTeHaaX, oduunanbHOM canTe  YNOoNHOMOYEHHOro OpraHa
pasmMeLLalnTcsa crneayume MHpopMaUMOHHbIE MaTepuansbl:

N3BIEYEHNs N3 3aKOHOOATENbHbIX U HOPMATMBHbIX NPABOBbIX aKTOB, COAEepPXKaLLMX HOPMbI,
perynupytoLime AesTenbHOCTb N0 UCMOSTHEHUIO MYHULMNANBHON YCIyru;

TEKCT HaCTOALWEro agMUHUCTPATMBHOIO PerfaMeHTa;

NHopMaLmsa O NOpPAAKE UCMOMHEHUA MYHULMNANBHOW YCIyru;

nepeyeHb JOKYMEHTOB, HEOOXOAUMbIX A5 NPEAOCTaBNeHNA MyHULMNANbHOW YCIyru;

dopmbl 1 00pasLbl AOKYMEHTOB A1 3aMOSTHEHUS.

CBeOEeHUA O MecCTe HaxoxaeHuss u rpaduke paboTbl HaMMeHOBaHWE agMUHUCTpauun
MyHuLmnansHoro obpasoBaHus n MOLL;

CrnpaBoOYHble TeNeqOHbl;

aZipeca SneKTPOHHOM NoYyThl N agpeca NHTepHeT-canTos;

NHopMaLMa O MeCTe NIMYHOro Npuema, a Takke o6 yCTaHOBIEHHbIX Af1s FIMYHOrO nNpuema
AHSIX 1 Yacax.



Mpn n3meHeHun MHopMaLUM NO MUCMOSTHEHNIO MYHULMNANLHOW YCMyrn OCyLecTBNseTCs
ee nepuoanyeckoe obHoOBNEHNME.

BuayanbHas, TekcTtoBad M MynbTuMeaunHas WHdopMauns O nopsgke npegocraBneHus
MYHULMNANbHOM YCnyrn pasMeliaeTcs Ha MHMOPMaUMOHHOM CTeHAe WNu WHEMOPMaLMOHHOM
TepMuHane (ycTaHaBnuBaeTcsa B YAOOHOM [Onsi rpaxgaH MecTe), a Takke B deneparnbHon
rocygapctBeHHon uHGOpMauuoHHon cuctemMe "EvHbING nopTan  rocygapCTBEHHbIX U
MyHULMNanNbHbIX  ycnyr (dyHkumn)" (www.gosuslugi.ru), a Tawkke Ha oduuManbHOM canTe
YNONTHOMOYEHHOro opraHa (agpec canta https://adm-zimnik.ru).

OdbopmneHne Bu3yanbHOW, TEKCTOBOW U MyNbTUMEAUWHOW WHOpMaLMM O Mopsake
npegocTaBneHnss MyHUUMNansHOW ycnyru AOMKHO COOTBETCTBOBATL ONTUMaribHOMY 3pUTENbHOMY
N CNYXOBOMY BOCMPUATUIO 3TON MHPOPMaLMK rpaxgaHamu.

2.13.5.TpeboBaHua Kk obecneyeHnto [OCTYMHOCTU NPenoCTaBNEHNss MyHUUMNANbHON
yCnyru ons UHBanvaos.

B uenax obecneyeHus ycnoswui AOCTYNHOCTU ANSA MHBaNMAOB MyHUUMMANbHOW YCryru
JOJTKHO ObITb 0becneyeHo:

-OKasaHue creumManuctaMmy NOMOLLM MHBaNUAam B nocagke B TPaHCMOPTHOE CPeacTBO U
BbiCagKe M3 Hero nepen BXOOOM B MOMELLEHUd, B KOTOPbIX NpefocTaBnseTcs MyHuuMnanbHas
ycnyra, B TOM YUCIe C UCMOSIb30BaHNEM Kpecna-KONACKu;

-6ecnpenaTCTBEHHbIV BXO4 MHBANNAO0B B NMOMELLEHNE W BbIXOL U3 HETO;

-BO3MOXHOCTb ~ CaMOCTOATENbHOrO  MepedBuMKEeHWa  MHBanMaoB MO TeppuTopuu
opraHuMsaumm, NoOMeLLeHNs, B KOTOPbIX OKa3blBaeTCs MyHULMNanbHas ycnyra;

-COMpPOBOXAEHNE WHBaNUAOB, MMEKLWMX CTOMKME paccTponcTBa YHKUMN 3pEHUs W
CaMOCTOSATENBHOIrO MNepeaBuwkKeHusl, U okasaHMe MM MOMOLUM Ha TeppuUTOpUM OpraHmMsaumu,
NMOMELLEHUS, B KOTOPbIX OKa3blBaeTCs MyHULUMNanbHas ycnyra;

-Hagnexauee pasmelleHne obopyaoBaHua U Hocutenen nHdopmaunm, Heo6xoaAnMbIX Ans
obecne4veHna GecnpensiTCTBEHHOro AO0CTyna WHBANMAOB B MOMELLEHUS U K ycryram, C y4eToM
OrpaHUYeHUn X XN3HEOEATENbHOCTY;

-oyonupoBaHne HeobxooMMoWn Ofisl MHBANMAOB 3BYKOBOW W 3pUTENbHOM MHAopMaumu, a
Takke Hagnucen, 3HAKOB W  WHOW TeKCTOBOWM M rpadumyeckon uMHOpPMaUUM  3HaKamu,
BbIMNOMHEHHBLIMU penbedHO-TOYEYHbIM WpudToM bpanns;

-A0NycK cypgonepesogyvka n TndnocypaonepeBoaymka;

-aonyck  cobaku-npoBOAHMKA NPW  HanmuuMyM  OOKYMEHTa, noAaTBepXxparlwero ee
cneumanbHoe oby4vyeHne W BblgaHHOroO no dopme W B MNOpPsSiAKe, KOTopble onpeaensTcs
degepanbHbIM OpraHOM UCNOMHUTENBbHOW BNACTW, OCYLLECTBNAWMUM (OYHKUUN NO BbipaboTke u
peanusaumMm rocyaapCTBEHHOW MOMUTUKA U HOPMAaTUBHO-NPABOBOMY PErynmMpoBaHuio B cdepe
coumnarnbHON 3alnTbl HaceneHus;

-npegocTaBneHme npu HeobxoguMMOCTM YCNyrM no MecTy XUTenbCTBa MHBanuaa wnn B
ANCTaHUMOHHOM PEXNME;

-OKasaHue cneyuanucTtamum MHOM HeobxoaMMon noMOLWM WMHBanNugaMm B MNpPeodosieHuu
BOapbepoB, NPENATCTBYOLLMX NONYYEHUIO UMW YCAYT HApaBHE C APYrMMK NiLamu.

2.14 MNokazaTenaMuM [OOCTYMHOCTU W KadecTBa MyHUUMNANbHOW YCryrn SBMSOTCA
nNpeaocTaBrieHne MyHUUMNAnNbHOW YCryru UM OCYLLECTBIEHWE OTAENbHbIX agMUHUCTPATUBHbIX
npouenyp B aNeKTpoHHOM bopme, nonyyeHne 3asBuTtenemMm nHpopmaLmm o xoge npeaocTaBneHms
MYHALMNANbGHOM YCNYrM C  UCMNOSIb30BaHWEM CpPeAcTB TeneOHHOMW CBA3W, 3NEKTPOHHOro
NHPOPMMPOBaHUS, COBMIOAEHNE CPOKOB MPefoCTaBNeHNs MyHUUMNANbHOW YCNyrn, OTCYTCTBME
Xarnob 1 NpeTeH3ni Co CTOPOHbI 3asiBUTENS, a Takke CyAebHbIX akTOB O NPU3HAHUN HE3AKOHHbBIMMN
peweHnn, pencteui  (6e30encTBUs)  YNOMHOMOYEHHOrO opraHa W AOSMKHOCTHBIX v
YNOSTHOMOYEHHOrO opraHa.

2.15.0coBeHHOCTN  OCYLLEeCTBMNEHNUS  OTAENbHbIX  aAMWHUCTPATMBHbBIX Mpoueayp B
3NEeKTPOHHON bopmMe M npefocTaBneHns MyHuuunanbHon ycnyrn yepes MOLL yctaHoBneHbl B
pasgene 3 HacTosALWero agMMHUCTPATUBHOMO perfaMeHTa.

3.CocTaB, nocnenoBaTenbHOCTb U CPOKU BbINONTHEHUA agMMHUCTPATUBHbIX
npouenyp, TpeboBaHUs K NOPAAKY UX BbINOSIHEHUSA, B TOM YACIIe OCOGEHHOCTU
BbINOJIHEHUA aAMUHUCTPATUBHbLIX NpoLeayp B 3NIEKTPOHHOM hopme, a TaKXKe 0COGEHHOCTHU
BbINONTHEHUS1 aAMUHUCTPATUBHLIX Npoueayp B MdL|

MpepocTaBneHne  MyHMUMMANbHOW  ycrnyrM  BkMoMaeT B cebs  cnepytowme
aAMVHUCTPAaTMBHbIE NPOLIeaypbI:

1)Npuem n pernctpaums 3asiBrieHnsi, B TOM Yucre, NOCTYNUBLLErO B 3NEKTPOHHON hopme u
npunaraemMbix K HEMy JJOKYMEHTOB B0 OTKa3 B NpueMe 3asiBNeHus;
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2)pbopmmpoBaHMe 1 HanpaBfeHWe  MeXBEeLOMCTBEHHbIX  3arnpocoB  [JOKYMEHTOB
(nHopmauun), HeobxoaUMbIX A1 PACCMOTPEHUSA 3asiBNEHUS;

3)paccMoTpeHme 3aABNEHUS, MPUHATUE PELUEHMS MO UTOraM PacCMOTPEHUS.

3.1.Mpurem 1 permctpauuns 3asgsneHns, B TOM Y1cre, NOCTYNUBLLEro B 3NEKTPOHHOW dhopme
1 Npunaraembix K HEMY JOKYMEHTOB NGO 0TKa3 B NpuemMe 3asaBreHus.

3.1.1.0cHoBaHMeM Ons Havana agMUHUCTPaATUMBHOW Mpouenypbl ABNAETCA NOCTynrneHne B
YMNOSTHOMOYEHHbIN OpraH 3asBfieHUs W npunaraeMblX K Hemy [AOKYMEHTOB, NpeayCMOTPEHHbIX
NyHKTOM 2.6.1 HacTosiero agMUHUCTPATUBHONO perfameHTa Ha NUYHOM npueme, depes MOL],
MOYTOBbLIM OTMpPaBfieHWEM, B JMEKTPOHHOW dhopMe unn C ucnonb3oBaHveM EguHoro noptana
rocyapCTBEHHbIX U MyHULUNASbHbBIX YCNYT.

B cnyyae nony4yeHus 3asaBneHus cotpygHukom MOL nm obecneumBaetcs npuem wn
nepefada [JaHHOroO 3adBfeHUs B aAMUMHUCTPaUMlO  3MMHALIKOrO  CefibCKoro  MnocerneHus
CepadumMoBMYCKOro MyHMUMMANbLHOrO paroHa Bonrorpagckon o6nactM He nosgHee AHS,
cnegyoluero 3a gHem ero npuema 8 ML,

3.1.2.NMpuem 3asBneHns 1 npunaraemMbix K HeMy JOKYMEHTOB OCYLLEeCTBMASET AOMKHOCTHOE
NUUo YyNOnHOMOYEHHOrO OpraHa, OTBETCTBEHHOE 3a NpefoCcTaBfieHne MyHUUUNanbHOW yCnyru.

3.1.3.NMpun nnyHom obpalleHnn 3asButenst NMG0 NOCTYNNEHUM 3asiBIIEHUS no
noyTe [AOMMKHOCTHOE §nUUO YNOSTHOMOYEHHOrO OpraHa, OTBETCTBEHHOE 3a npedocTaBreHve
MYHULIMNANbHOW YCNyru, NpoBepsieT KOMMMNEKTHOCTb NPeacTaBeHHOro B COOTBETCTBUN C NMYHKTOM
2.6.1 HacTosLLero agMUHUCTPaATMBHOMO pernaMeHTa naketa JOKYMEHTOB.

B cnyyae ecnu 3asButenem He nNpeacTaBreHbl, MMH60 NnpeacTaBneHbl He B NOTHOM o6beme
AOKYMEHTbI, YyKadaHHble B NyHKTe 2.6.1 HacToswero agMWHUCTPATUBHOIO perfamMeHTa,
OOIDKHOCTHOE  NUUO  YNMOMHOMOYEHHOrO0  OpraHa, OTBETCTBEHHOE 3a npefocTaBneHue
MYHULMNANbHOW YCNyru, Bpy4YyaeT (HanpaBnseT) 3asaBUTEN0 MOTUBMPOBaHHOE NMCbMO 06 oTKase B
npvemMe JOKYMEHTOB C yKadaHMEM OCHOBaHWW OTKasa U pa3bsaCHEHMEM BO3MOXHOCTU 0BpaTUTLCS
3a npefocTaBneHWeM  MyHULUMNanbHOWM  YCryrM Mocre  YCTPaHeHUs1  COOTBETCTBYHOLLMX
HeOCTaTKOB.

3.1.4.Mpn noctynneHMn 3asiBfieHns1 B 3IEKTPOHHON (opMe AOMKHOCTHOE UL
YNONMHOMOYEHHOrO OpraHa, OTBETCTBEHHOE 3a MpeaoCTaBNeHne MyHULMNanbHOW YCnyru, B
TeyeHne 1 paboyero OHA C MOMEHTaA €ro permcrpaumm npoBOAMT npouenypy npoBeEpKM
OENCTBUTENBbHOCTN KBanNUUUMPOBAHHOMW MNOAMMCU, C MWCMNOSIb30BAaHMEM KOTOPOW MnoanMcaHo
3asaBneHne (NakeT ONeKTPOHHbIX AOKYMEHTOB) O MPeAOoCTaBlEHUN MyHUUMNANbHOW YCryru,
npeaycMaTpuBatoLLyo NpoBepKy CobnoaeHnst YCrnoBuIn, ykasaHHbIX B cTtaTbe 11 degepanbHoro
3akoHa oT 06.04.2011 Ne63-$3 "O6 anekTpoHHOM nognucu”.

B cnyyae ecnu B pesynbTarte NpoBepKM KBanuduumpoBaHHoM nognucu 6yaeTt BbiiBNEHO
HecobnogeHne YCTaHOBMEHHbIX YCMOBUIA MNPU3HAHUA €e AeNCTBUTENbHOCTU, YNONTHOMOYEHHLIN
opraH B TeyeHue Tpex AHEen CO AHA 3aBeplUueHMs NPOBeAEHUA Takon MPOBEPKU MNpUHMMaEeT
peweHne o6 oOTKase B MNpuMeMe K pPacCCMOTPEHWUI0 3asiBNEHWSs W HanpaBnseT 3asBUTESNO
yBegomrneHne ob 3TOM B 3NEKTPOHHOM hopMe C ykaszaHMeM MyHKTOB ctatbk 11 depepanbHOro
3akoHa oT 06.04.2011 Ne63-d3 "OO6 anekTpoHHOW nognucu", KoTopble MOCAYXUIM OCHOBaHMWEM
ANSA MPUHATUS YKa3aHHOro pelleHuns. Takoe yBeaoMIieHUe NOANUCLIBAETCA KBanNMOULMPOBAHHOM
NOAMUCBIO PYyKOBOAMTENSA YMNOMHOMOYEHHOro opraHa Wnu YnosIHOMOYEHHOTO MM AOSMKHOCTHOro
nuua n HanpaengeTca NO agpecy ANEKTPOHHOM MOYTbl 3asBUTENs MO0 B €ero NiMYHbI KabuHET B
denepanbHOM rocygapCTBEHHON MHOPMaLVOHHON cnucteme "EAnMHBIA nopTan rocyaapCTBEHHbIX
N MyHUUMNANbHbIX yenyr (yHKUMA)".

3.1.5.1Npn oTcyTCTBUM OCHOBaHMK ANS OTKasa B NpuemMe AOKYMEHTOB, YCTaHOBMEHHbIX
NyHKTOM 2.8  HacToAwero  agMWHUCTPATUBHOIO  perfameHTa,  OOIDKHOCTHoe — Nuuo
YrNOSTHOMOYEHHOITO OpraHa, OTBETCTBEHHOE 3a nNpefoCTaBfieHMe MyHUUMNAnbHOW  YCnyru,
NPUHUMAaET U PerucTpmpyeT 3asiBfieHne C npunaraemMbiMn K HEMY JOKYMEHTaMu.

3.1.6.[J0/mMKHOCTHOE NULO YNONHOMOYEHHOMO OpraHa, NpMHMMatoLLee 3asBreHne, 3aBepseT
TaKkKe KONuu JOKYMEHTOB, NPeACTaBMNEHHbIX 3asiBUTENEM B MOASTMHHUKE.

3.1.7.Nony4yeHne 3asiBNeHNss M npunaraeMblX K HEMYy [OKYMEHTOB MOATBepXaaeTcs
YNONTHOMOYEHHbIM OpraHoOM MyTeM Bblgayn (HanpaBfeHusl) 3asiBUTENO pPacrnvcku B MOfydeHun
AOKYMEHTOB.

MonyyeHne 3asaBneHMs B OpPME IMEKTPOHHOrO AOKYMEHTa M MpunaraembiX K Hemy
AOKYMEHTOB NOATBEPXKOAETCA YMNONIHOMOYEHHBIM OpraHoM MNyTEM HarnpasfeHust 3asiBUTENIO
yBEAOMIIEHUS], codeprKallero BXOOSLWNA PErmcTpaLnoHHbIN HOMEpP 3asBreHns, gaty nonyyYyeHus
YNOMHOMOYEHHbBIM OPraHOM YKa3aHHOro 3asiBNEHWSI U Npunaraemblx K HEMy JOKYMEHTOB, a Takxe
nepevyeHb HauMMeHOBaHWW pannoB, NpeAcTaBlEHHbIX B (POpPME SMNEKTPOHHbIX AOKYMEHTOB, C
ykasaHmeM nx obbema (ganee - ygeaomneHme o0 nonyvyeHnn 3asiBrieHums).
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3.1.8.MakcumanbHbI CPOK UCMONHEHNA agMUHUCTPATUBHOM NpoLEeaypbl:

-Ha NTMYHOM Npueme rpaxgaH— He 6onee 20 MUHYT;

-MpY NOCTYNNEHUN 3aABNEHUSA U AOKYMEHTOB Mo noyte unu Yyepe3 MPL— He Gonee 3 gHewn
CO AHS NOCTYNSIEHNS B YNONTHOMOYEHHbIN OpraH;

-Npy NOCTYNIEHNM 3asIBSIEHUS B ANIEKTPOHHON dhopme— 1 paboumnin geHb;

-BpyYeHune (HanpasneHue) MOTMBUPOBAHHOIO nucbma 06 oTKase
B Npueme JOKYMEHTOB B Cry4ae, ecnu 3asiBuTerneM He npeacrasneHsl, nnbo npeacTasBneHbl He B
nonHoM obGbeme [OOKYMEHTbl, YKa3aHHble B MNyHKTe 2.6.1 HacTodAwero agMuMHUCTPaTUBHOIO
pernameHTa, BbINOMHATCS B AeHb MOCTYNMEHUS 3asBNeHNa N npunaraembiX K HeMy JOKYMEHTOB.

YBegomneHne o6 oTkase B NpMeMe K pacCMOTPEHUI0 3asiBIIEHUS, B Crlydae BbIsIBIIEHNSA B
Xo4e MpOBEPKM KBanMPUUUPOBAHHOW MOAMUCK 3asdBUTENs HecobniogeHNs YCTaHOBIEHHbIX
YCIrOBUN NPU3HaHUS ee OeNCTBUTENbHOCTU HanpasnseTcs B TedeHue 3 AHEeN CO OHSA 3aBepLueHus
npoBeAeHNsa Takon NPOBEPKMU.

3.1.9.Pe3ynbTtaTtoM WCMNOMHEHUS aAMWHUCTPATMBHOW MNpouedypbl SBMASETCS npueM W
perncrtpaums 3aseneHus nubo HanpaeneHve yBegomneHns ob oTkase B npuemMe K pacCMOTPEHMUIO
3a8BrieHns1, NOCTYNUBLLEro B 3MEKTPOHHOM BMAE, MO OCHOBAHWAM, YCTAHOBSIEHHbLIM MYyHKTOM 2.8
HacTosLero agMMHUCTPaATUBHOINO pernamMmeHTa.

3.2.dopmupoBaHne U1 HanpabfeHWe MeXBeOJOMCTBEHHbIX  3arnpocOoB  [AOKYMEHTOB
(nHdopmauun), HeobxoaNMbIX ANt PACCMOTPEHUS 3asiBNEHUS.

3.2.1.0cHoBaHMeM [Ons Havana aaMUHUCTpaTUMBHOW npouenypbl No opMypoBaHuE U
HanpaBneHnss MeXBeOOMCTBEHHbIX 3arnpoCoB LOKYMEHTOB (MHdopMauuun), HeobxoouMbiX OIS
PacCMOTPEHNS 3aABNEHUS.

B cnyyae ecnu 3asBUTENEM CaMOCTOATENbHO MpPeACTaBneHbl BCE  OOKYMEHThI,
Heobxoaumble  ANA  NPefdoCTaBNeHns  MyHUUMNanbHOW  ycnyrm W B pacnopshkeHuu
YNOSTHOMOYEHHOIO OopraHa MMeeTcs BCA WHopMaums, Heobxogmmas Ons ee npeaocTaBreHus,
AOIDKHOCTHOE  NUUO  YMOMHOMOYEHHOrO  OpraHa, OTBETCTBEHHOE 3a npefocTaBneHue
MYHULMNANbHOW YCyrn, NnepexoauT K UCMOMHEHNIO crieayowen agMUHUCTpaTUBHOW Npouenypsl,
NpeayCMOTPEHHOW HAaCTOALWMM aAMUHUCTPATMBHBIM perfiaMeHToM.

3.2.2.Ecnn [oOKyMeHTbl (MHOopMauus), NpegyCMOTPEHHbIE MNYHKTOM 2.6.2 HacToswero
afMVHUCTPATUBHOIO perfiaMmeHTa, KoTopble 3asiBUTENb BrnpaBe NpeacTaBuTb MO COOCTBEHHOM
WHMUMaTmBe, He ObiNM npeacTaBneHbl 3asBUTENEM WM YNONMHOMOYEHHOMY OpraHy Ans
NPeAoCTaBfieHNA  MyHUUMNAnNbHOW  ycnyrm HeobxoguMma  AOMOnHUTENbHas  MHgopmauums,
AOIDKHOCTHOE  NUUO  YMOMHOMOYEHHOrO0  OpraHa, OTBETCTBEHHOE 3a npefocTaBneHue
MYHULMNANbHOM YCNyrn, roTOBUT W HanpaBnseT MeXBeOOMCTBEHHblE 3anpocbl B OpraHbl, B
PacnopsPKEHUN KOTOPbIX HAXOASATCH YKa3aHHble JOKYMEHTbl U MHhopMaLuus.

3.2.3.MakcumanbHbIi CPOK UCMOMHEHUST aAMUHUCTPATMBHOM npoueaypbl - 3 paboynx aHA
CO OHS OKOHYaHMA Nnpuema JOKYMEHTOB U pernctpauumn 3asiBneHuns.

3.2.4.PesynbtaTtom NCNOSTHEHUS aaMUHNCTPATUBHOW npouenypbl aBngeTcs
dopMmnpoBaHMe U1 HanpasfeHNe MeXBEeOOMCTBEHHbIX 3anpocoB [OKYMEHTOB (MHopmaumm),
HeobX0ANMbIX ANA PAaCCMOTPEHUSA 3asBEHNS.

3.3.PaccMmoTpeHuve 3agBneHuns, NPUHATUE peLIeHUs NO UToraMm PacCMOTPEHUS.

3.3.1.0cHoBaHMeM Onsi Hadana BbIMOMHEHNS aAMUHUCTPATMBHOM npouenypbl siBNsieTcs
noslydyeHne AOMKHOCTHLIM NIMLOM YNOSTHOMOYEHHOIO OpraHa, OTBETCTBEHHbLIM 3a NpefocTaBneHme
MYHULMNANbHOW YCRyrn, BCEX OOKYMEHTOB (MHpopmauumn), HeobxogmMmblx Ans nNpefocTaBrneHus
MYHULMNANbHON YCAyTu.

3.3.2.JomKHOCTHOE NUUO YNONMHOMOYEHHOrO OpraHa, OTBETCTBEHHOE 3a MpefocTaBrieHme
MYHULMNANbHOW YCryrn paccmaTpuBaeT NpeacTaBfieHHble JOKYMEHThI M NOArOTaBfMBaeT NPOEKT
nMcbMa, coaepxaliero uHgpopmaumio o6 obbekTax HegBUKUMOrO MMYLLIECTBA, HaxoasaLwerocs B
MyHULMNanNbHOM COBCTBEHHOCTM M MpeAHasHa4yeHHoro Ans caadv B apeHay, 6e3Bo3mesgHoe
nonb3oBaHue, a Takke 00bekTax, nognexalimx npueaTnsaunmn.

3.3.3.MNpoekT nucbma, cogepkawimi nicopmaumnio 06 obbekTax HeABMXKMMOro UMyLLECTBa,
Haxogdweroca B  MyHMUMNANbHOW  COBGCTBEHHOCTM  3UMHSLIKOrO  CEfbCKOrO  MOCEeNeHus
CepadmmoBHYCKOro MyHUUMNanbHOro paroHa Bonrorpagckon obnactu n npegHasHayeHHoro gng
coadn B apeHny, 6e3B803Me3gHOe NONb30BaHUe, a Takke obbekTax, nognexawmx npmsatmsaumm,
npeacTaBnseTca  AOMKHOCTHbIM — JIMLOM  YMOSIHOMOYEHHONO OpraHa, OTBETCTBEHHbIM 32
npegocTaBneHne MyHMUMNanbHOW YCRyrn, Ha Nognucb PYKOBOAUTENIO YMOMHOMOYEHHOrO opraHa
U YNOAHOMOYEHHOMY UM OOSHKHOCTHOMY NuLy.

3.3.4.PykoBoauTens ynosIHOMOYEHHOIO OpraHa Wi YnosITHOMOYEHHOE WM [OOIMKHOCTHOE
NnLO, paccMOTpeB MNOSydeHHble AOKYMEHTbI, B Crlydae OTCYTCTBMS 3aMeyaHuin noanucbiBaet
COOTBETCTBYIOLLIEE MNCBMO.




3.3.5.NognncaHHoe MMCbMO perncTpupyeTca OOSMKHOCTHBIM fIMLOM, YMNOSTHOMOYEHHOro
opraHa, OTBETCTBEHHbIM 3a nNpefocTaBneHne MyHULMNanbHON YCnyru, B YyCTaHOBNEHHOM nopsake.

3.3.6.NluCbMO  yNOMMHOMOYEHHOTO OpraHa BblAAETCs 3asBUTEN0 NoA  pacnucky nmnbo
HanpaBnAeTCca eMy OOSPKHOCTHOM SfWLIOM, OTBETCTBEHHbIM 3a npefocTaBneHne MyHuuMnanbHON
YCNyru, ykasaHHbIM B 3asiBfieHUM CNOCOOOM:

-nocpeacTBOM NOYTOBOrO OTMpaBneHns (No agpecy, ykasaHHOMY B 3asBfIEHUN);

-B BUOE 9MEKTPOHHOro OOKYMEHTa, pas3MeLleHHOro Ha oduumanbHOM canTe, CCbifika Ha
KOTOPbIA HanpaenseTcs YMNOfHOMOYEHHbIM OpraHoOM 3asiBUTEN0 MOCPeACTBOM 3NEKTPOHHOM
noyThl;

-B BUOE SNEKTPOHHOrO AOKYMEHTa, KOTOPbIM HamnpaBnaeTcs YNoSHOMOYEHHbIM OpraHoMm
3a8BUTESI0 NOCPEACTBOM 3MEKTPOHHOWN MOYTHI.

B cnyyae npepacraBneHuna saasneHus dyepes MOL nucemo Hanpaesngetca B MOLL ans ero
nepegayn 3asBUTENto, €CNN UM He yKa3aH MHOW crnocob ero nonyvyeHus.

3.3.7.MakcumanbHbIA CPOK WCMOJSTHEHUS AAMWHUCTPATMBHOM npouenypbl- 15 gHenm c
MOMEHTa MONyYeHUss [OOIDKHOCTHBbIM JULOM  YMOSTHOMOYEHHOrO OpraHa, OTBETCTBEHHbIM 3a
npegocTaBreHne MyHULMNanbHOW YCIyru, BCex JOKYMEHTOB (MHhopMaLumm).

3.3.8.Pe3ynbTatomM UCNOMHEHNS aAMUHUCTPATUBHOW NpoLeaypbl ABNSETCS:

-NMpeAcTaBneHne nucbma, coaepxawero uHgopmaumio o6 obbektax HeaBMXMMOro
MMYLLLECTBA, HAXOASALWErocs B MyHULUNANbHON COGCTBEHHOCTN 3MMHSALKOrO CEMNbCKOro NOCeneHns
CepadumoBMYCKOro MyHMuUmMnanbHoOro paoHa Bonrorpagckon obnactn u npegHasHayeHHoOro ang
chayun B apeHay, 6e3Bo3me3aHOe Nonb3oBaHMe, a Takke 00bEeKTax, nognexawmx npusaTmnsaumm.



MpunoxeHune N 1

K aAMUHUCTPaTUBHOMY pernameHTy npefocTaBrieHust
MyHMUMnansHou ycnyru "lMpegocTtaBnexHve MHdopmaunm
06 oGbekTax HeaBMXMMOrO UMYLLIECTBA,

HaxXoAsILLMXCA B MyHMLIMNANbHOM COBCTBEHHOCTH
3UMHSALIKOrO CenbCKoro noceneHns

CepadrMOBNHCKOrO MyHULIMNANBHOIO panoHa
Bonrorpapackon obnactu

1 NpefHa3HavYeHHbIX ANS caayv B apeHay”

(maBe 3MMHSALKOro cenbckoro noceneHust
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PekBn3nTbI JOKYMEHTA,
YAOCTOBEPSIIOLLETO
NNYHOCTb

MouToBLIN agpec n
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3NEKTPOHHON NOYThI
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KoHTakTHbIN TenedoH

3aaBneHue
0 npegocTaBneHnn nHpopMauumn o6 oobekTax HeaBMXMMOro UMYLLLECTBA,
HaxoAsLMXCA B MyHULMUMNANbHON COBCTBEHHOCTM U NpeaHa3Ha4yeHHbIX
Onsi caauv B apeHay

Mpowy npegocTaBuTb WHOpMaumMio 06 00bEKTE HEeOABMXUMOro UMYLLECTBa,
HaxogsLweroca B MyHuUMNanbHOW COGCTBEHHOCTM M NpeaHa3HayYeHHOro Ansi caaym B
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(xapakTepucTuku, naeHTudmymnpyoLme ob6beKT)
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