AOMUHUCTPALINA
SUMHALIKOIO CEJIbCKOIO MNMOCENEHUA
CEPA®VMOBWYCKOrO MYHULMMANTBHOIO PANOHA
BONTOrPAACKOWM OBNACTU

NOCTAHOBNEHNE

22 ceHTabpsa 2026r. Ne61

06 yTBepXXAeHMN aAMUHUCTPATUBHOIO perfiaMmeHTa
npenocTaBNeHnA MyHULMNanbHOWN yCcrnyrm
«lMpepocraBneHne nHopmaumm o6

oyepeaHOCTU NpeaoCTaBNEHUs XUNbIX
nomMeLLeHU Ha YCIIOBUAX COLManbLHOro Hamma»

B cootBeTctBMUM C PepepanbHbiM  3akoHOM oT  27.07.2010r. Ne210-®3 "O6
opraHmsauum npegocTaBneHuns rocyaapCTBEHHbIX " MYHUUMNANbHbLIX  ycnyr",
PYKOBOLCTBYACb YCTaBOM 3UMHSLKOrOo cenbckoro noceneHns CepadMMOBUYCKOrO
MYHUUMNanNbHOro pamoHa Bonrorpaackon obnactv, agMMHUCTpPaUmMst SUMHSLKOIO CEnbCKOro
nocerneHns CepamMoBUYCKOro MyHULMNansHOro panoHa Bonrorpagckon obnactu

nNoOCTaHOBNAET.

1.YTBEpAMTb nNpunaraembll  aAMWHUCTPATUBHLIA  pPerfnaMeHT  npeaocTaBreHus
MyHUUMnanbHomn ycnyrn «lMpegocrtaenexHme nHdopmaumm 06 odepeaHOCTU NpeaoCTaBNeHNs
XXUIbIX MOMELLEHNI Ha YCNOBUSIX COLMANbHOMO Hamay.

2.Cyntatb yTpaTMBLWIUM  CuUNy NOCTaHOBIMIEHNE aAMUHUCTPaUMU  SUMHALKOIO
cenbckoro noceneHna CepadnMoBMYCKOrO MyHMUMNANbHOrO paroHa Bonrorpaackom
obnactn ot 17.05.2022 roga Ne58 «O6 ytBepXaeHUM agMUHUCTPATUBHOIO perfameHTa
npegocTaBneHns MmyHuuunansHon ycnyru «lpegocraeneHne nHgopmaumm o6 oyepegHocTun
nNpegoCTaBNeHUs XUIbIX NOMELLEHNA Ha YCITOBUSX COLMANbHOrO HanmMa» ».

3.HacTosiee nocrtaHoBneHne BCTynaeT B CUNY CO OHA €ro NognucaHvst U nognexuT
oOHapoaoBaHUIO B MeCTax, AOCTYMHbIX AN HEOrPaHUYEHHOro Kpyra nuu, B cetn MHTepHeT
Ha oduumanbHOM canTe 3UMHALKOro cenbckoro noceneHnss CepadUMOBMYCKOro
MyHUUMnanbHoro pamoHa Bonrorpagckonm obnactm (https://adm-zimnik.ru, pernctpaumsa B
KadyecTBe ceTeBoro nsganua: In NedC77-86771 ot 26.01.2024r.).

MmaBa 3uMHSALKOro
CenbCKoro noceneHuns E.lN. ®ponosa
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YTBepXaeH NnocTaHOBNEHNEM
agMUHUCTPaLMM SUMHSALKOTO
CernbCcKoro nocerneHus
CepadumoBuyckoro
MyHMLMNAnNLHOro pavioHa
Bonrorpagckown obnactu

oT 22.09. 2026r. Ne61

AOMUHUCTPaATUBHbLIN perrnamMmeHT
npepocTaBneHns MyHuumMnansHou ycnyru «lpegocrtaBneHne nHdopmauum o6 ovepegHoOCTH
npeaocTaBneHUs XuiblX MOMeLLEeHU Ha YCIOBUAX COLManbHOro Hanma

1.06wWwme nonoxeHus

1.1.MpeameT perynmpoBaHus

Hactoawmin agMuMHUCTpPaTUMBHLIA pernameHT ycTaHaBnuBaeT MNOPSAOK MpefocTaBneHns
MyHuumnaneHomn ycnyrn «lMpegoctaBnenne nHgopmauumn o6 ovyepegHoOCTU NpeaoCTaBNEHUS XUMbIX
MOMELLEHMN Ha  YCMOBMUSIX  COUManbHOrO  Hawmay»  (ganee-  MyHuuunanbHas  ycnyra,
aAMWHUCTPaTUBHBIN perfiaMeHT) U cTaHAapT NpefocTaBneHnss MyHULMNansHOM ycryru, B TOM Yucrne
onpegendeTr CpPOKU M MNOCreaoBaTenbHOCTb aAMUHUCTPATMBHBLIX Mpouenyp npyv npenoctaBreHumn
MYHULMNANbHOW YCNyru agMuHUCTpaunen 3UMHSALKOro cenbckoro noceneHuss CepadmMMoBUYCKOro
MyHMLMNanNbHOro pavioHa Bonrorpagckon obnacru.

1.2.3agBuTtensaMn Ha noslydeHMe MyHULMNanbHOM YCIyrn ABnsATCa rpaxagaHe Poccunckon
degepauum Unu Ux ynosTHOMOYEHHbIE NpeacTaBuUTeNu.

1.3.MNopsagok nHhopMmnpoBaHUA 3asiBUTENEN O NPeaoCTaBIeHNM MyHULMNANBHON YCNyrn

1.3.1.CBegeHMst 0 MeCTe HaxOXOEHWsl, KOHTAKTHbIX TenedoHax wu rpaduke paboThl
agMUHUCTPaUMN 3MMHSALIKOrO cenbekoro noceneHus CepadMOBUMYCKOrO MYHULMNANBHOrO panoHa
Bonrorpaackon obnactu, opraHusaumi, y4acTBYHOLMX B NPefoCTaBNeHNN MyHULMNANbHOW YCnyriu,
rocyaapCTBEHHOIO Ka3eHHOro yupexaeHusi Bonrorpagckon obnactm « MHOroyHKUMOHANbHbBIA LEHTP
NpeaoCcTaBeHns rocyaapCTBEHHbIX U MyHULUMNAanNbHbIX yenyry (ganee- MoL):

Mecto HaxoxgeHue agMuUHUCTpauuKM  3UMHSALKOro  cenbckoro nocenenusi: 403483,
Bonrorpaackasa obnactb, CepacdmmoBuicknin panoH, xytop 3umMHALKUiA, ynvua IMpengepHaa,47.

TenedoHbl: 8 (844 64) 3-38-42, Ten/dakc 3-36-85

Afpec anekTpoHHon noytkl: adm.zimnik@yandex.ru

Mpném 3aaButenenm c 3aaBneHuaAMM, xanobamm un oOpalweHMs MM Ha NPUHATbIE
(ocywiecTBneHHbIE) B XO04e NpeaoCTaBfeHUs MyHUUUNANbHOW YCRyrn pelueHus, AencTBus
(6espencTBme) OOMKHOCTHBLIX (OTBETCTBEHHbIX) IML agMUHUCTPauun  3UMHSLKOMO  CenbCKoro
nocenexHns CeparmMoBMYCKOro MyHMULMNANbHOrO panoHa Bonrorpagckon obnactu npoBoguTca B
COOTBETCTBMM C rpacmkom paboTbl agMuHUCTpauun  3UMHSALKOTO  CEnbCKOro  MoceneHus
CepamMoBUYCKOro MyHMLUMNANbLHOro parnoHa Bonrorpagckon obnactu:

noHeaenbHuK- natHuua: ¢ 8.00 go 16.00 nepepsoiB ¢ 12.00 go 13.00;

cy660T1a, BOCKpeCeHbe- BbIXOOQHOWN.

B npeanpasgHuyHble aHM paboyee Bpems cokpallaeTcs Ha OAMH vac.

WHdbopmauua o mecte HaxoxgeHus, rpacduke paboTbl agMUHUCTPaUUKM, pasmellaeTcs Ha
odmumanbHOM canTe agMuHUCTpauMm 3UMHSALKOrO cenbckoro noceneHna  CepadMMOBUYCKOrO
MyHUUMNaneHOro pavioHa Bonrorpagckon obnactu (https://adm-zimnik.ru) B MHOPMaUNOHHO-
TenekoMMyHUKauMoHHOW ceTn "WHTepHeT", a Takke npegocTaBnserca no TenedoHy, nouTe,
3NEKTPOHHOW NoyTE.

MoL| CepadnmoBmryCKOro MYHULMNANbHOIO paroHa- NoOYTOBbIN agpec:
403441,Poccusa,Bonrorpagckas obnactb, r.CepacdumoBud, yn. Oktsibpbckasi, 4. 65; TenedoH
(84464)4-44-17.

Mpaduk paboTtbl MOLL: MoHepenbHuk- natHuua ¢ 9.00 go 18.00. Cy66oT1a- ¢ 09.00 go 14.00.
BockpeceHbe- BbIXOAHOW AEHb.

NHdopmaunio 0 MecToHaxoxaeHun n rpadukax pabotel MOLL Takke MOXHO MOMy4uTb C
ucnonb3oBaHnem EguHOro noptana cetm ueHTpoB U odumcoB «Mon [JokymeHTbl» (MOLL)
Bonrorpaackon obnactu» (http://mfc.volganet.ru).

1.3.2.Hdbopmaumio 0 nopsiake NpefocTaBneHnss MyHULMNAnNbLHOW YCyrn 3asBuUTelb MOXeT
NoNy4YnTb:

HENOCpPeACTBEHHO B aAMMHUCTPaLMN SUMHSLKOro cenbckoro noceneHna CepadMoBUYCKOrO
MyHUUMNanbHOro pawvoHa Bonrorpagckon obnactm  (MHOPMAUWOHHbIE  CTEeHAbl, YCTHOE
WHOPMMPOBaHME NO TenedoHy, a Takke Ha JfWYHOM n[puemMe [LOSMKHOCTHbIMK  fnLamMm
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agMuHUCTpaumm 3UMHSALKOrO cenbckoro noceneHns CepadrMoOBUYCKOro MyHULUMNANLHOrO pamoHa
Bonrorpaackon obnactu);

No noyTe, B TOM Yncne anekTpoHHou (srf_sp.zimnk@volganet.ru), B cnyvyae nMCbMEHHOrO
obpalleHuns 3ansutens;

B cetu WHTepHeT Ha odwuumanbHOM canTe agMUMHUCTPaUUKM 3MMHSILKOrO CenbCKoro
noceneHus CepadumoBnyckoro MYHULIMNANbLHOro panoHa Bonrorpagckom obnactu
(https://fadm-zimnik.ru), B degepanbHON rocyaapCTBEHHON WH(OpMaUUOHHON cucTeme «EanHbIN
nopTan rocygapCTBEHHbIX U MyHULMNANbHbIX yenyr (yHKUMA)» (Www.gosuslugi.ru) (aanee- EanHbini
nopTarn rocyaAapCTBEHHbIX U MyHULMNANbHbIX YCIyr).

2.CTaHAapT npeanocTtaBlieHUA MYHMLIMnaanOﬁ ycnyrm

2.1.HaumeHoBaHMe MyHuuMnanbHoW ycnyru-  «[lpepoctaBneHne  uMHgopmauunm 06
oYepeHOCTU NPeaoCTaBNEeHUS XKUIbIX MOMELLEHWIA Ha YCIOBUSX COLMAanbHOro HanmMa.

2.2.MyHyumnanbHasa ycnyra npegoctaBnseTca agMuHUcTpauuen 3UMMHSALKOrO CeribCKoro
noceneHnss CepadMMOBUYCKOrO MyHMUMNANbLHOro panoHa Bonrorpagckon ob6bnactu (ganee—
YMOJSTHOMOYEHHbBIN OpraH).

2.3.Pe3ynbtatoM  UCNOMHEHWS  MyHMUMNANbHOW  yCryrn SBNSETCS  NpeaocTaBrieHune
3aaBuTeNo MHopmauun o6 o4YepedHOCTM MNPEeAOCTaBIEHUSA >KUMbIX MOMELUEHUA Ha YCrnoBUAX
coumanbHOro HarvmMma, oOpMIEHHON B BMAe cnpaBkn 06 o4vepegHOCTU NPeaoCTaBrEHUS KUIbIX
MOMELLEHUIN Ha YCIOBUSX COUManbHOro Havma nnbo cnpaekm O TOM, YTO 3asiBUTEMb HE COCTOMUT Ha
yyeTe B KayecTtBe Hy>xgatoLerocs B Xnnom nomeLLeHmu, npeaocTaBnsiemMom
Mo A0roBopy couunanbHOro Hamma.

2.4.Cpok npefocTaBrneHns MyHUUUnansHon ycnyru.

Cpok npeagocTaBneHnMs MyHALMNANbHOW YCnyrin cocTaBnsieT He Gonee 15 gHen co OHS
NOCTYNMEeHNs 3asBieHuns.

B cnyyae npefgcraBneHunsa 3aaBuTenem AOOKYMeHTOB 4epe3d MOL| cpok npepocrtaBneHus
MYHULMNANbHOW YCNYrn NCHUCNAETCS CO AHA Nnepeaayn JOKYMEHTOB B YNONIHOMOYEHHbIV OpraH.

2.5./cuepnbiBalolmMii  MepeyYeHb OOKYMEHTOB, HeoOXoguMbiXx Onsi  MpeaocTaBleHus
MYHULIMNANbHOW YCyri.

2.5.1.VcyepnbiBatowimin nepeyeHb AOKYMEHTOB, KOTOPble 3asiBUTESNb OOSMKEH MNpeacTaBuUTb
CaMOCTOSATESbHO:

-3asiBNeHne O npefocTaBneHnn mHpopmauun ob ovepegHOCTU NPEeAOoCTaBEHUS KUMbIX
MOMELLEHUI Ha YCIOBUSIX COLManbHOro HamMa (ganee— 3asiBnexHue);

-KONUSA AOKYMEHTa, YAOCTOBEPSAOLWEro IMYHOCTb 3asBUTENS;

-AOKYMEHT, MOATBEPXAAKOLWMI MNOMHOMOYMA MNpeacTaBuTens OenctBoBaTb OT  MMEHMU
3aaBUTENS, a TakKe nacnopT MAW MHOW AOKYMEHT, YOOCTOBEPSIOLWMIA NIMYHOCTb NpeacTaBuTens, B
COOTBETCTBUM
Cc 3akoHopartenbctBoMm Poccuiickon depgepaumn, B criydae  obpaweHuMst  MONHOMOYHOIO
npegcrasuTens.

2.5.2.3aaBneHne n AOKYMEHTbI, YKa3aHHble B NyHKTe 2.5.1 HacToAWwero agMUHUCTPaTMBHOO
pernameHTa mMoryT ObiTb NpeAcTaBneHbl 3asBUTENSAMM MO UX BbIGOPY B YNONMHOMOYEHHbIV OpraH unm
MoL nnyHo, nnbo HanpaBneHbl B YNOMHOMOYEHHbIA OpraH MOCpeaCcTBOM MOYTOBOW CBSA3UM Ha
OymMa)xxHOM HocuTene unu npeactaerneHbl B (bopMe 3NEKTPOHHOro JOKYMEHTa C MCNoSib30BaHWEM
EovHoro noprtana rocygapCTBEHHbIX WM MyHUUMNAnbHbIX ycnyr, nubo Ha odwuumnanbHbIn agpec
9NEKTPOHHOW NOYTbl YNOSTHOMOYEHHOMO OpraHa.

Konuun ookyMmeHTOB A0SKHbI ObITh 3aBepeHbl B YCTAHOBNEHHOM 3aKOHOA4ATENLCTBOM MOpsiake
VNN NpeacTaBreHbl C NpeabsaBreHneM NOASTIMHHUKOB.

3asBneHne B hopme 3NEKTPOHHOrO AOKYMEHTa NoANMCbIBAaeTCA rno Bolbopy 3asBuTens:

-NPOCTON ANEKTPOHHOM NOANUCHIO 3asaBuTENS (MpeacTaBuTens 3aasutens);

-yCUIneHHon  (KkBanuuuupoBaHHOW, HeKBaNMMULUMPOBAHHON) 3NEKTPOHHOW  MOAMUCHIO
3aaBuUTenNs (NpeacTaBuTens 3asaBuTens).

CepTudmkat kroya MNpPOBEPKU YCUIEHHOW HeKBanuuuUPOBAHHOW 3NEKTPOHHOW MOANUCU
AomkeH ObiTb Cco34aH M MCMNONb30BaTbCA B MHAPACTPYKType, obecneunsarolen MHGopmaunoHHo-
TexHonornyeckoe B3anMoaencTene MHPOPMaLNOHHBLIX CUCTEM, NCNOSb3yeMbIX A58 NpefocTaBneHns
rocy4apCTBEHHbIX WM  MyHUUMNANbHbIX YCNYr B 93MNEKTPOHHOW bopme, KOoTopasi cosgaetca wm
NpoBepsieTCs C WUCMNOMb30BaHMEM CPeacTB 3MEKTPOHHOW MNOAMUCU U CPeAcTB YAOCTOBEPALEro
LUEeHTpa, UMeKLnNX MNOATBEPXKAEHNE COOTBETCTBUSA TpeboBaHMAM, YCTaHOBMNEHHbIM deaepanbHbIM
OpraHoM WCMNOMHUTENbHOW Bractu B obnactn obecneveHns 6e3onacHOCTU, a Takke Npu Hanuuum y
BnagenbLa cepTudukarta Knoda npoBepPKM Krova MPOCTON INEKTPOHHOW MOAMUCHU, BbIAAHHOIMO emMy
npu IMYHOM Npueme.
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B cnyyvae obpaLleHus 3aaBuTeEnNs c Mcnonb3oBaHNeM NHPOPMaLMOHHO-
TENeKOMMYHUKAUNOHHON ceTu «VIHTepHeT» K 3asBMneHui0 B (OpMe 3NEeKTPOHHOro [AOKYyMeHTa
npunaraeTca Konusi [OOKYMEHTa, YOOCTOBEPSIOLEro JIMYHOCTL 3asBuTens (YAOCTOBEpPALWEero
NNYHOCTL NpeAcTaBuTENsa  3asBUTENS, eCnu 3asBreHve MpeacTaBnseTca npeacraBuTenemM
3aaBUTENS) B BUAE SNEKTPOHHOro obpasa Takoro 4OKyMeHTa.

MpencraBneHne gaHHOro JOKyMeHTa He TpebyeTcsa B criyqyae npenctaBfeHuns 3asBrieHus B
dopme INEKTPOHHOrO AOKYyMeHTa NocpeaCcTBOM OTMPaBKM Yepes NnYHbI KabnHeT EgnHoro noprtana
rocyfapCTBEHHbIX U MyHULMMANbHbIX YCIyT.

B cnyyae npegcraBneHvs 3asBneHust B oopme 3NEKTPOHHOro AOKyMeHTa npeacraButenem
3aaBuTens, OEeWCTBYIOWNM Ha OCHOBaHMM [OOBEPEHHOCTW, K 3asiBMIEHUMIO Takke npunaraeTcd
AOBEPEHHOCTb B BUAE 9MNEKTPOHHOro obpasa Takoro AOKyMeHTa.

2.5.3.HanpaBneHne ynormHOMOYEHHbIM OpraHoM 3anpoCcoB B paMKax MeXBeJOMCTBEHHOro
B3aMMOOENCTBUS He NpesyCMOTPEHO.

2.6.VcuepnbiBaloLLmii NnepeveHb OCHOBaAHUI AN OTKasa B Npueme JOKYMEHTOB, HE06X0aUMbIX
ANS npegocTaBneHnss MyHUUMNanbHOW yCnyriu.

2.6.1.3aaBuTento HanpaenseTca yBedomrieHne o6 oTkase B MNpuMeMe K PacCMOTPEHMIO
3a8BeHUs B CrieayoLWmnx cnyyasax:

-3asBUTENEeM He npeacTaBneHbl [OKYMEHTbl, YkadaHHble B MyHkTe 2.5.1 HacTosero
aAMWHUCTPaTUBHOIO perfnameHTa;

-npn obpalieHnn 3a NpegocTaBlieHNEM MYHUUMMNANbHOW YCryru B 3NEKTPOHHOM dopme B
pesynbTaTe MNPOBEPKM YCWUIIEHHOW  KBanM@UUMPOBAHHOW ONEKTPOHHOWM nognucu (ganee—
KBanuduunpoBaHHasi NOANUCb)  BbISIBIIEHO  HECOOMOAEeHMe  YCTaHOBIEHHbIX cTaTben 11
depepanbHoro 3akoHa oT 06 anpena 2011r. Ne63-d3 «OO6 3nekTpOHHOW nognucuy» YCnoBui
npusHaHNa ee AeNCTBUTENbHOCTM.

2.7./cyepnbiBaoWiMii  NepedeHb OCHOBaHWM Ond  NPUOCTaAHOBIEHNA MNpeaoCTaBfeHUs
MYHULMNANbHOM YCyrn Unm oTkasa B NpeaocTaBneHnn MyHUUMNanbHON yCnyru.

OcHoBaHua ong NPUOCTAHOBIEHUS NPEAOCTaBNEHUA MyHULMNANbHOW yCryrk, Ans oTkasa B
NpeAoCTaBeHNN MyHULMNANbHON YCAYrn OTCYTCTBYIOT.

2.8.MyHnumnanbHas ycrnyra npegocrtaenseTcss 6ecnnaTHo.

2.9.MakcumarnbHbIA CPOK OXWOaHMA B ovepean npu nogadve 3asBreHuUss U Npu NonyyYeHun
pesynbTaTta npegocTaBneHus MyHUUMNanbHOW ycryrm B criydyae obpalleHus  3asaBuTens
HenocpeacTBEHHO B YMOMHOMOYEHHbIN opraH unm MOL| coctaBnsieT 15 MuHyT.

2.10.Cpok peructpaumm 3asBreHns u npunaraeMblx K HEMy JOKYMEHTOB COCTaBSET:

-Ha NMIMYHOM MpueMe rpaxgaH — He Gonee 15 MUHYT.

-NpY NOCTYNMeHMn 3asiBNeHus U OOKYMEHTOB MO no4te, nocpeactsoM EawuHoro noprana
rocyfapCTBEHHbIX M MyHMUMNAnbHbIX ycnyr unu vyepe3 MLl — B TedyeHne 1 paboyero gHA co OHA
NOCTYNMAEHNS B YNOMHOMOYEHHbI OpraH.

2.11.TpeboBaHMa K NOMELLEHMAM, B KOTOPbIX NPeaoCTaBnsSeTCs MyHWUMnanbHas ycnyra, K
3any oXuaaHusi, Mectam Ons 3anofiIHEHWUs 3anpoCoB O NPEAOCTaBMEHUN MyHULUMNANbHOW YCIyru,
WH(POPMALIMOHHBIM CTeHAaM C obpasuamy KX 3anorfiHEHUS M NepevyHEM [OOKYMEHTOB W (Unin)
MHpopmMaLmm, HeOBXoOMMbIX NS NPEeAOCTaBNEHNSA KaXagon MyHULMNANbHOW YCnyru, B TOM Yuche K
obGecnevyeHntio  AOOCTYMHOCTM ANA  WHBANMAOB YyKa3aHHbIX OOBLEKTOB B  COOTBETCTBUM C
3akoHogaTtenbcTtBoM Poccurickon degepaumm o coupnanbHOM 3alimTe MHBanNuaos.

2.11.1. TpeboBaHna K NOMELLEHMSM, B KOTOPbIX NPEOCTaBASETCA MyHMUMNanbHas ycnyra.

MomeweHnsa, B KOTOPbIX MpefocTaBnseTca MyHuuunanbHas ycnyra, obecneuymBaroTcs
HeobxoauMbIMK ONs NpegocTaBneHnss MyHuumMnanbHOW ycnyrn obopygoBaHmemM (KOMMbHOTepamu,
cpenctBaMn CBA3W, OPITEXHWUKOW), KaHUENAPCKUMU MNPUHAONEXHOCTAMWU, WH(POPMALMOHHBIMU 1
CNpaBOYHbIMM MaTepmanamm, HarnggHom nHpopmMaunen, CTynbsiMu U CToNamu.

MomeleHnsa ynormHOMOYEHHOITO OpraHa OOShKHbl COOTBETCTBOBATb CaHMTapHbIM MNpaBuriam
CIl 2.2.4285-26 "CaHuTapHo-anungemMmonornyeckme TpebosaHns K ycrnosuam tpyga”, yTBepKaeHHbIM
nocTaHoBneHnemMm [NaBHOrO rocyaapCTBEHHOro caHuTapHoro Bpada Poccuiickon depepauum oT
02.06.2026 Ne15, 1 6b1Tb 060pyaOBaHbI CPeaCcTBAMU NOXAPOTYLLEHUS.

Bxoa v BbIxog U3 noMeLLeHnn obopyayoTCca COOTBETCTBYHOLMMM yKasaTenamu.

Bxog B ynonHoMo4eHHbI opraH obopyayetcs WH(opMaumMoHHOW Tabnuukon (BbIBECKOW),
coaepxawen nHpopMaLmio 0 HaMMEHOBaHUN, MECTE HaxOXAEeHUSA N pexnme paboThbl.

KabvHeTbl  obopyaytoTca  UHMOPMAUMOHHOM  Tabnuukon  (BbIBECKOW),  coaepallen
WHpOPpMALMIO O HaMMEHOBaHUW  YMNOSTHOMOYEHHOrO oOpraHa__(CTPYKTYypHOro nogpasgeneHus),
OCYLLECTBAIOLLEro NpeaocTaBneHme MyH1MLmMnanbHOM YCnyru.

2.11.2. TpeboBaHNAa kK MECTAM OXNOAHUS.

MecTa oXungaHusa OOJTKHbI COOTBETCTBOBATb KOMAOOPTHbBIM yCroBusiM
AN 3aaBuTENnen U onTUMarbHbIM YCIOBUAM paboThbl CneLmManmncToB ynosTHOMOYEHHOIO OpraHa.
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Mecta oxunpaHus [OMKHbl ObiTb 06OpPyoOBaHbl CTYMNbSMM, KpecefNbHbIMU  CEeKLUUAMMU,
CKaMbSAMM.

2.11.3. TpeboBaHusa K MecTam nNpmvemMa 3asaBuTeNeNn.

Mpuem 3aaBuTEnNEn ocyliecTernseTcs B crneuunansHoO BblAESeHHbIX
ANs 3TUX uenen noMeLLeHnsx.

Kaxpoe paboyee MecTo cneumanucTtoB YMNOMHOMOYEHHOrO OpraHa [AOMmKHO  ObiTb
obopyaoBaHO nepcoHarnbHbIM  KOMMbIOTEPOM C  BO3MOXHOCTbIO [OCTyna K HeobxoanMbim
NHPOPMaLMOHHbIM 6a3aM AaHHbIX, NeYyaTaoLWwmM 1 KONUPYOLWMM YCTPOUCTBaM.

Mpn opraHmsaunm paboumx MecT JOfKHa ObiTb MpeayCMOTpeHa BO3MOXHOCTb CBOGOLHOro
BXOZa W BbIX0A4a AOMMKHOCTHbIX NAL, YNOSTHOMOYEHHOrO OpraHa u3 nomeLLeHns Npyu Heobxo4MMOCTH.

Mecta cgaun v nony4yeHus AOKYMEHTOB 3asdABUTENsMM, MecTa Ansg WH(OpMMpOBaHMUS
3aaBuTENen n 3anofiHeHns HeobxoauMMmbIX OOKYMEHTOB o0OopyaytoTca CTynbaAMM (Kpecrnamn) u
cTonamu n obecneynsaoTcs nucyen Bymaron n NUCbMEHHbIMU NPUHAANEXHOCTAMMW.

2.11.4.TpeboBaHusa K MHPOPMALNOHHLIM CTEHAAM.

B nomelleHnsix ynoriHOMOYEHHOro opraHa, npegHasHayeHHbIX Ans paboTbl C 3adaBUTENAMMU,
pasmMellalnTca  MHPOPMALMOHHbIE CTeHAbl, obecnevmBarolme nonyvyeHne wHopMauum o
npegocTaBneHn MyHUUMNAanbLHON YCryriu.

Ha uvHOpMaUMOHHLIX CcTeHdaX, oduunarbHOM canTe  YNOSIHOMOYEHHOro  opraHa
pasmMeLLalnTcsa criegyowme MHpOopMaUMOHHbIE MaTepuansbl:

N3BNeYeHnss U3 3aKoHoAaTeNbHbIX U HOPMATMBHBIX NPABOBbLIX aKTOB, COAEPXaLLUMX HOPMbI,
perynupyoLwime AesTenbHOCTb N0 UCMOMTHEHUIO MYHULMNANBHON YCIyTu;

TEKCT HaCTOALWEro aAMUHUCTPATMBHOIO pernameHTa;

NHGOPMaLMA O NopsiAKe UCNONHEHUSA MyHULMNANbLHOW YCNYru;

nepeyveHb JOKYMEHTOB, HEOOXOAMMbIX ANA NPeAOCTaBNEHNS MyHULMNANbHON YCRyru;

dopmbl 1 06pa3Lbl AOKYMEHTOB AN 3anOSIHEHWS;

cBedeHMs 0 MecTe HaxoXaeHus n rpacumke paboTbl, ynonHomouyeHHoro opraHa n MoLL;

crpaBoOYHble TenedoHbl;

agpeca aneKTpoHHOMW NoYThl U agpeca VIHTepHeT-canTos;

WHpopMaumMs O  MecTe  fMYHOro  npuema, a Takke 00  yCTaHOBIEHHbIX
AN IMYHOTO NpMeMa OHsIX U Yacax.

Mpn n3ameHeHnn MHOpPMaLMN NO UCMNONTHEHNIO MYHULMUMNANbHON YCNYrn OCyLecTBNAeTCa ee
nepuogudeckoe o6HoOBNEHME.

BusyanbHas, TekcToBas M MynbTMMeAuMHas WHOpMauus O Mopsake npeaocTaBneHus
MYHULMNANbLHOM YCnyrn pasMelwiaeTca Ha WHMOPMaUMOHHOM CcTeHge wnn WMHAOPMaLMOHHOM
TepMuHane (ycTaHaBnuMBaeTcs B YyOoOHOM Ond rpaxgaH wecte), Ha EguHom noprtane
rocy4apCTBEHHbIX M MyHUUMNAnbHbIX ycrnyr (www.gosuslugi.ru), a Takke Ha oduvumanbHOM canTe
yrnoriHoMo4eHHoro oprana (https://adm-zimnik.ru).

Odopmnenmne BU3yaribHOWN, TEKCTOBOM n MYIbTUMELNNHOWN MHdopMaLmn
O rnopsiake npefoCTaBNeHns MYHUUUMNANbHOW YCNyrn LOSMKHO COOTBETCTBOBATb OMTUMArbHOMY
3pUTENBHOMY U CITyXOBOMY BOCTPUSTUIO 3TOM MH(POpMaLmMu rpaxxgaHamu.

2.11.5.TpeboBaHusa k obecneyeHuto AOCTYNMHOCTM NpeaocTaBneHus MyHUUMNanbHOW YCnyru
AN HBaNnAoB..

B uenax obecneyeHus ycnoBun AOCTYNHOCTUM ANA WHBaANUOOB MyHWUMNANbHOW YCMyru
JOMKHO ObITb 06ecne4YeHo:

oKasaHue cneuuanuctamy MOMOLLUM WHBanuMaaM B Nocagke B TPaHCNOPTHOE CPeacTBO U
BblCake M3 Hero nepeg BXOAOM B MOMELLEHWS, B KOTOPbIX NPeaoCTaBNaeTCs MyHuuunanbHas
ycnyra, B TOM YUCIIE C UCMOJSIb30BaHNEM Kpecna-KONACKY;

GecnpensTCTBEHHbIN BXO4 UHBANMAOB B MOMELLEHWE U BbIXOA U3 HErO;

BO3MOXHOCTb CaMOCTOSTENbHOrO NepeaBMXEHUS UHBaNVMAOB NO TEPPUTOPUN OpraHu3auumn,
NOMeLLLeHUs, B KOTOPbIX OKa3blBAETCA MyHWULMNanNbHas ycnyra;

COMNPOBOXAEHWE WHBanuaoB, WMENLWMX CTOMKME pacCTpoMCcTBa (YHKUMM 3pEHUs WU
CaMOCTOATENbHOrO MNepeaBWKEHNs, W OKasaHMe MM TMOMOLLUM Ha TeppuTopuu OpraHusaumu,
NMOMELLEHUS, B KOTOPbIX OKa3blBaeTCS MyH/LMNanbHas ycnyra;

Hagnexallee pasMelleHne obopydoBaHWA KU HocuTenen UHgopmaumm, HeobXoAUMbIX Ans
obecne4vyeHna 6ecnpenAaTCTBEHHOro [OCTyna WHBANMAOB B MOMELWEHUA W K ycryram, C y4eTom
OrPaHNYEHN NX XKN3HELEeATENbHOCTHY;

AybrnvpoBaHve HeobxoaMMOKN ANA NHBaNUAOB 3BYKOBOW U 3pUTENbHOM MHADOPMaLUK, a Takke
Hagnucen, 3HaKoB M MHOW TEKCTOBOWM W rpaduyeckorn WHGoOpMaumMm 3Hakamu, BbIMOSTHEHHLIMU
penbeHO-ToYEeYHbIM WpndToM bpanns;

Aonyck cypgonepesog4yvka n Tndrnocypaonepesoaymka;

aonyck cobaku-npoBoAHWKA NPW HanMyuum OOKYMEHTa, NoaTBEPXAalLWero ee crneumanbHoe
o0yyeHne n BblgaHHOro No opmMe M B Nopsaake, KOTopble onpenensaiTca deaepanbHbiM OpraHom
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WCNONHUTENbHOW  BNAcTW, OCYLECTBASAWMM  (yHKUMM MO  BblpaboTke UM peanusauun
rocygapCTBEHHOM MOMUTUKU U HOPMATMBHO-NPaABOBOMY pPeErynvpoBaHuUio B cdepe counanbHOm
3alMThbl HaceneHus;

npegocTaBreHne npu HeobBXOAMMOCTW YCNYyrM MO MEeCTy XUTenbCTBa MHBanuga wnu B
ANCTaHUMOHHOM pexunme;

oKasaHue cneumanucTtamm MWHOM HeobBXoAMMOW MNOMOLM MHBaNuam B NpPeoaosieHun
GapbepoB, NPENATCTBYOLMNX NOYYEHMIO UMW YCINYT HApaBHE C APYrMMU NMLaMMW.

2.12.MokasaTtensamu OOCTYNHOCTM M KayecTBa MyHUUMMNANbHOW YyCnyrn SBASOTCA
NpeaocTaBrieHne MyHUUMNanbHOW YCYrn UMW OCYLLEeCTBEHWE OTAENbHbIX aAMUHUCTPATUBHbIX
npouenyp B 9MNeKTpoHHOM dhopMe, nornyvyeHve 3asiButenemMm MHpopmMaumm O xode npeaocTaBreHus
MYHUUMNANbHOMW YCNyrM C  MCMOMb30BaHWEM CpPeacTB  TernedOHHOW CBSA3W, 3NIEKTPOHHOro
NHPOPMMPOBAHUSA, COBMIOAEHNE CPOKOB MPefoCTaBfeHNss MyHUUMNanbHOW YCNyru, OTCyTCTBUE
Xanob n NpeTeH3nin Co CTOPOHbI 3aABUTENS, a Takke CyaebHbIX akTOB O MPU3HAHUN HE3aKOHHbIMU
peweHnn, agencteun  (6e30encTBuA)  YNOMHOMOYEHHOrO  OpraHa W OOSDKHOCTHBIX — Nuy,
YNOSTHOMOYEHHOro opraHa.

2.13.VlHble TpeboBaHMs, B TOM 4uCre y4duTbiBalOLME OCOBEHHOCTU nNpenocTaBneHus
MYHULMNANbHbLIX YCNyr B anekTpoHHon doopme n MOLL.

OcobeHHOCTM  OCYLLEeCTBNEHUS OTAEeNbHbIX aAMWHUCTPATUBHBIX Mpouenyp, AeNCTBuMN,
BbINOSIHEHME KOTOPbIX obecnevmMBaeTcs 3asaBUTENO NPWY NpegocTaBneHn MyHULMNanbHOW YCryru B
3ANEKTPOHHOW opMe, U npeaocTaBneHns MyHUUMNansHOW ycnyrn depe3d MOL| ycTtaHOBMEHbI
B pa3sgerne 3 HacTosWwero agMUHUCTPATMBHOIO perfnamMeHTa.

3.CocTaB, nocnenoBaTefibHOCTb U CPOKU BbINONHEHUS
aAMMHUCTPATUBHbIX Npoueayp, TpeboBaHUs K NOPAAKY
MX BbINOJSIHEHUSA, B TOM YUCIle OCOGEHHOCTU BbINOJIHEHUA
aAMMHUCTPATUBHbIX Npoueayp B 3N1IeKTPOHHOMU chopMe, a Takke 0COGEHHOCTU BbINONHEeHUs
aAMMHUCTPATUBHbLIX Npoueanyp B ML

3.1.MNpenocraBneHne  MyHMUMNAnNbHOW  ycryrm  BKNoYaeTr B ceba  cnegywowme
aAMUHUCTPaTMBHbIE Npoueaypbl:

1)npuem u pernctpaums 3asBreHusl, B TOM 4Yucre, NOCTYNMBLLETO B 3MNEKTPOHHOM dhopMe U
npunaraemMbix K HEMy OOKYMEHTOB, NMMB0O OTKa3 B NPUEME K paCCMOTPEHMIO 3asIBIIEHNS;

2)paccMOTpeHne 3asiBNeHNst 1 NOAroToBKa cripaBki 06 o4epefHOCTM NPeaoCTaBEHNS XUIbIX
NMOMELLEHUIN Ha YCNOBUSIX CoLUManbHOro Havma nnbo cnpaekm O TOM, YTO 3asiBUTESNb HE COCTOMUT Ha
yyeTe B KayecCcTBE HYXXOAOLErocd B XXWANOM MOMELLEHUN, MpeaocTaBnseMoM Mo [OOroBopy
couuanbHOro Hamma;

3)HanpaBneHne (BpydeHue) cnpaBkn 06 oyepegHOCTU NPenoCTaBreHUs XUMbIX MOMELLEHNI
Ha YyCrnoBMsSX COUManbHOrO Hanma NGO cnpaBknm O TOM, YTO 3asBUTENb HE COCTOUT Ha yyeTe B
Ka4yeCTBE HYXOAIOLWErocss B XXUIIOM MOMELLEHUN, NPedoCTaBlsieEMOM MO AOroBOpPY COUMarbHOro
Hanma.

3.2.lNpuem 1 pernctpaumsa 3asaBreHnd, B TOM YMcne, NoCTYNMBLLENO B 3NIEKTPOHHON hopme n
npunaraemMbix K HEMy JOKYMEHTOB MO0 OTKa3 B NPUEME K paCCMOTPEHMIO 3asiBIIEHMS.

3.2.1.0cHoBaHveM [fns Hayana aaMUHUCTPaATMBHOW npouenypbl SBASETCS NOCTyNfeHue
3a8BieHUs 0 NPeaoCTaBeHUN MyHULMNANBHON YCIyrn Ha NMYHOM npueme, vyepe3 ML, noduToBbIM
OTNpaBneHMeM, B 3fIEKTPOHHON doopme, B TOM 4uUcCNe C Uucnofib3aoBaHMeEM EauHoro noprtana
rocy4apCTBEHHbIX U MyHULMMANbHbBIX YCITyT.

Mpn nogadve 3agaBReHUs W NpunaraemMblX K Hemy [AOKymeHToB 4depe3 MOLl, nocnegHun
nepegaeT B YNOSIHOMOYEHHbIA OpraH 3asBfieHne U npunaraemble K HeMy OOKYMEHTbl B TedeHue 1
pabo4yero OHSA CO OHS MX MOMydYeHNs OT 3asiBUTENS.

3.2.2.NNpueMm  OOKYMEHTOB OT  3asBUTENEN  OCYLIEeCTBNSEeT  LO/MKHOCTHOE  nuuo
YMOJSTHOMOYEHHOro opraHa, cneuynanuct MoOL, ocywecTensowmin npuemMm JOKYMEHTOB.

3.2.3.T1pu npueme 3adBneHNs HenocpeaCTBEHHO OT 3asBUTENs Ha BTOPOM 3K3eMnndape
Aenaetcss OTMETKa C YyKasaHMEM BXOSWEro perncTtpauMoHHOro HomMepa 3asBrieHus, naThbl
NOCTYNMAEHNS B YNONTHOMOYEHHbIN OpraH ykasaHHOro 3asBfeHns 1 npunaraemMbix K HEMy JOKYMEHTOB,
damMunmn 1 HULManoB nuua, NPUHABLLEro ero, U coobLlaeTcst KOHTaKTHbIM TenedoH (TenedoH Ans
CMpaBoK).

3.2.4.Tony4yeHne 3asaBreHNs NOYTOBLIM OTNPaBeHNEM, B SNEKTPOHHON hopMe, B TOM Yuche
C mcnornb3oBaHneM EAMHOro noptana rocyaapCTBEHHbIX U MyHWUUNanbHbIX ycnyr, yepe3d MOL, n
npunaraemMbiX K HeMy AOKYMEHTOB NOATBEPXKAAETCA LOIMKHOCTHBIM JIMLOM YNOTHOMOYEHHOIO opraHa
nyTemM HanpaefeHusl 3asiBUTENO YBEOOMIEHNS, COAepXKaLlero BXOOALWNA perncTpaumoHHbIi HoMep
3aaBrieHusl, gaTty NOCTYNMEHMS B YNOSTHOMOYEHHbIN OpraH yKka3aHHOro 3asiBieHUs1 U npunaraemblx K
HeMy JOKYMEHTOB (ganee - ysegoMreHue O NOfy4YeHUn 3asiBNeHns).



3.2.4.1.YBegomrneHne O MOMyYeHUN 3asBfEHUS HanpasnseTcs YKa3aHHbIM 3asBuUTenem
cnocobom He nosgHee pabodvero [AHg, criegylowero 3a AHeM MOCTYNfeHus 3asiBfeHus B
YNONHOMOYEHHbIN OpraH.

3.2.4.2.T1pn noCTynneHun 3asBfieHNd B 3NEKTPOHHOW opmMe [O/MKHOCTHOE MU
YrNOSTHOMOYEHHOro opraHa B TedeHue 1 paboyero AHA Co AHA ero perncTpaumm NnpoBoanT npoueaypy
NpoBepKkM OEUCTBUTENBHOCTU  KBanUUUMPOBAHHOMW MOAMUCK, C UCMOMb30BaHUMEM KOTOPOW
nognucaHo 3asiBNneHne (nakeT 3MEeKTPOHHbIX [OOKYMEHTOB) O npefocTaBfeHun MyHULMMnanbHON
ycnyru, npegycMaTpuBalolylo NpoBepKy COOMOAEHMS YCrOBUW, YyKa3aHHblx B cTatbe 11
degepanbHoro 3akoHa ot 06 anpens 2011 r. Ne 63-93 «O6 aneKTpoHHON NogNUCK».

B cnyyae ecnu B pesynbTaTe NpOBEPKM KBanMPUUMPOBaHHOW noanucu OyaeT BbISBIEHO
HecobniogeHne yCTaHOBIEHHbIX YCNOBUIN NPU3HaAHNA ee AeNCTBUTENBHOCTU, YNONHOMOYEHHbIV OpraH
B TeYeHMe Tpex AHEeN CO OHSA 3aBepLleHUss NpoBedeHUsA Takow NpoBEepK/ NpUHMMaeT pelueHue o6
OTKase B Npueme K pacCMOTPEHMIO 3asIBIEHMS M HanpasfseT 3asBUTENO yBegoMrieHne o6 3Tom B
3NEKTPOHHOW hopMe C yKkasaHMeM NyHKToB cTatbk 11 ®enepanbHoro 3akoHa oT 06 anpens 2011r.
Ne63-P3 «O6 aneKTpOHHOM NoANUCU», KOTOPbIE MOCNYXWUIIN OCHOBAHWEM 41151 NPUHATUSE YKa3aHHOIo
peweHns. Takoe yBedoMIiIEHME MNOAMUCLIBAETCHA KBanMUUMPOBAHHOM MOAMUCHLID PYyKOBOAUTENS
YNONHOMOYEHHOrO0 OpraHa unM YnONHOMOYEHHOro MM [OMMKHOCTHOrO fvua M HanpasnseTcs no
afpecy O9rneKTpOHHOW noyTbl 3asButens nMbo B ero Nu4yHbin kabuHeT Ha EgwuHom noptane
rocy4apCTBEHHbIX U MyHULMMANbHbIX YCIyT.

B cnyyae BbISIBNEHUS MHBIX OCHOBaHWU NS OTKa3a B Npueme AOKYMEHTOB, NepevncrieHHbIX B
nyHKTe 2.6.1 HacTosALWero agMUHUCTPATMBHOIO perfnameHTa, AOMKHOCTHOE NULO YNOSTHOMOYEHHOrO
opraHa OTKasblBaeT B MpuveMe AOKYMEHTOB C YyKasaHMeM MNPWYMHbI TakKoro oTkasa (Npy NNYHOM
obpawleHnn 3asutensa) nubo odopmnseT U HanpaBnaeT yBefomrieHMe o6 OTkase B npueme K
PacCMOTPEHUIO 3asBIEHUS U NpuaraemblX K HeMY JOKYMEHTOB MO NoyTe unm Yyepes EguHeIn noptan
rocygapcTBEHHbIX U MyHUUMNAnNbHbIX YCNyr (B criydae NOCTYNMeHUsa 3asiBNeHUs U npunaraemMbiX K
HEeMy [OOKYMEHTOB MO MO4YTe WNU B 3MEKTPOHHOW dhopMe C ucnonb3oBaHMeM EaunHoro noprtana
rocyapCTBEHHbIX U MyHUUMNanbHbIX ycnyr). [JaHHoe yBeaoMMeHWe NognuckiBaeTcs pyKoBOAUTENEM
YMNOSTHOMOYEHHOro OpraHa Unun ynosIHOMOYEHHbIM UM JOSPKHOCTHBIM FINLIOM.

3.2.5.MakcmmarnbHbI CPOK UCNOSTHEHNSA agMUHUCTPATUBHOW NnpoLueaypsb!:

-NpyY NIMYHOM NpueMe rpaxgaH- He 6Gonee 15 MUHYT;

-NpyY NOCTYNNEHUN 3asiBNEHNS 1 AOKYMEHTOB MO NOYTE, B 3NIEKTPOHHOM hopme, B TOM Yucne ¢
ncnonb3oBaHveM EQuHOro noprana rocyaapCTBEHHbIX U MyHUUMNAnbHbIX ycnyr, nnn yepes MoLL- B
TeyeHne 1 paboyero AHA CO AHSI NOCTYNNEHUS B YNONTHOMOYEHHbIV OpraH.

YBegomneHune ob oTkase B NpuemMe K pacCMOTPEHMIO 3asABEHUS, B Cllydae BbIsIBNEHUS B XO4€e
NPOBEPKM KBaNUMUUMPOBAHHOW MNOAMUCK 3asiBUTENd HecobniogeHUa YCTaHOBMEHHbIX YCMOBUN
NPU3HaHNS ee OEeNCTBUTENbHOCTU HaNpaBnsaeTcs B TedyeHne 3 AHeN CO AHS 3aBepLUeHnst NpoBeaeHUS
Takomn NPOBEPKN.

3.2.6. Pe3ynbTatom UCMONTHEHUS aiMUHUCTPATUBHOW nNpouenypbl ABMseTcs:

-NpMeM 1 perncTpaums 3asiBneHns, Bolgava (HanpasneHne B 3NeKTPOHHOM Buae v B MOL)
3a9BUTESIIO PaCNNCKU B NONyYEHWUM 3asiBEHNS N NPUNOXKEHHBIX K HEMY JOKYMEHTOB (YBE4OMISIEHMS O
NoNyYeHUn 3asBNeHns);

-HanpaBneHve yBedoMneHuss 06 oOTka3e B MpuMeMe K pPacCMOTPEHMIO 3asiBNEHWUs Mo
OCHOBaHMWsIM, YCTaHOBIEHHbLIM MYHKTOM 2.6.1 HaCTOALLEr0 aAMUHUCTPATUBHOIO perfiaMmeHTa.

3.3.PaccmoTpeHne 3asiBrieHMs U NoAroToBKa crnpaBkM 00 o4yepenHOCTM NpeaocTaBneHus
XWMbIX MOMELLEHWNIA Ha YCMOBUSAX COUMAnbHOrO HarMMa nmbo cnpaBkM O TOM, YTO 3asdABUTENb He
COCTOMT Ha y4yeTe B Ka4eCTBE HY>KOAMLLErOCH B XXUITOM MOMELLEHUW, NpegoCcTaBnsgeMoMm no A0roBopy
couuanbHoOro Hamma.

3.3.1.0cHoBaHMeM Ans Hadana BbINOMHEHUS aOMWHUCTPATUBHOW npoueaypbl SBndeTcs
3aperncTpMpoBaHHOE B YCTAHOBMEHHOM NOPSIAKE 3asiBrieHMe.

3.3.2.JO/mKHOCTHOE NMUO YMOMHOMOYEHHOrO0 OpraHa paccMaTpuBaeT 3asiBrieHue, udyyaeT
CMNCKN TpaxgaH, COCTOAWMX Ha y4vyeTe B KavyeCTBE HYXKOAKLWMXCA B XUNbIX MNOMELLEHUSX,
npeaocTaBnsemMbIX No AOroBopam CoLMarnbHOro Hamma, no pesyrbTaTam roToBUT MPOEKT CrpaBku C
nHdopmMaLmen
006 o4yepegHOCTM NpPenocTaBfEHUsT KUMbIX MOMELLEHUIA Ha YCMOBUSIX coumarnbHOro HarMma nmbo
CrpaBKM O TOM, YTO 3asBUTENb HE COCTOUT Ha Yy4vyeTe B Ka4yecCTBE HYXXAAKLWErocsd B >KUIOM
noOMeLLEeHNN, NpeaocTaBnsgeMoM Mo AOroBOpy COUManbHOrO Havma, KOTOpbI NnoanucbiBaeTcs
YNONHOMOYEHHbIM AOSMKHOCTHBIM fINLIOM OpraHa, OCYLLEeCTBNAOLWEro NPUHATUE rpaxdaH Ha ydveT B
KayeCTBE HYXXAAKLWUXCS B XWMbIX NMOMELLEHUAX, NPeAoCTaBnsemMblX No LOroBopaMm CoumanbHOro
Hanma.

3.3.3.MakcumanbHbIA CPOK UCMOMHEHUST agMUHUCTPATMBHOM npoueaypbl- He 6onee 10 aHen
CO OHA pernctpawumm 3asiBfeHus.
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3.3.4.Pe3ynbTaTtoM WCMNOMHEHUS aAMWHUCTPATMBHOM npouedypbl SBMASETCA MOAroToBKa
AOMKHOCTHBIM NMLIOM YNOMHOMOYEHHOro opraHa cnpasku 06 ovyepegHOCTU NpefoCTaBNeHNs XUMbIX
MOMELLEHUIN Ha YCMOBUSAX COLUManbHOro Havma nnbo cnpaeku O TOM, YTO 3asiBUTESMb HE COCTOMUT Ha
yyeTe B KayecTtBe Hy>xgatoLerocst B XWUINoMm nomeLLeHuun, npegocTaBnsaemMom
No AOroBOpy counanbHOro Hamma.

3.4.HanpaBneHve (Bpy4yeHue) NOAroTOBMEHHOM cnpaBku 06 ovepefHOCTU NpenocTaBreHus
XWUnNbIX MOMELLEHNA Ha YCMOBUSAX COUManbHOro HarMMa nmbo cnpaBkM O TOM, YTO 3asdABUTENb He
COCTOMT Ha Yy4yeTe B KayeCcTBe HYXOalLWerocs B XXWIOM MOMELLEHUN, NPedoCTaBseMOM
Mo AOroBOpYy CounanbHOro Hamma.

3.4.1.VlHpopMMpoBaHUe  3asBUTENs O  pesynbTaTax  pacCMOTPEHUs  3asiBNeHus
OCYLLEeCTBISAETCA OAHMM U3 CnOcObO0B, yKasaHHbIX B 3asBMEHUN.

Mpwn nocTynneHnn B ynoNHOMOYEHHbIN OpraH AOKYMEHTOB, HanpaBSieHHbIX C UCNONb30BaHNEM
EovHoro noprtana rocygapCTBEHHbIX W MyHWUMNANbHBIX  YCNyr, MHGOPMauua HanpaenseTcs
3aABUTESIO C MCMoNb3oBaHNeM EQMHOro noptana rocyaapCTBEHHbIX U MYHULMNABbHbBIX YCAYT.

3.4.2. MakcMmanbHbIA CPOK UCMOSHEHNST agMUHUCTPATUBHOW Npoueaypbli— He 6onee 3 aHen
CO OHS1 No4NUcaHusA cnpaekun ¢ MHdopmaumnen 06 ovyepegHOCTU NPEAOCTABEHUS XKUMNbIX NOMELLEHNI
Ha yCrnoBMSAX COUManbHOrO Havima Nubo crnpaBkM O TOM, YTO 3asiBUTENlb HE COCTOMT Ha ydyeTte
B KayeCTBe Hy>XOalLerocs B XWMOM MOMELeHUW, NpeaocTaBnseMoM Mo OOroBopy couuarbHOro
Hanma.

3.4.3.Pe3ynbTatoM  MUCMOMHEHWA aAMWHUCTpPaATUBHOW npoueaypbl  ABNdeTca  Bbigada
(HanpaBneHue) 3asBUTEN0 cnpaeBkn 06 o4vepegHOCTU NPeaoCTaBMEHMS KUMbIX MOMELLEHU Ha
YCNOBMSAX COLMAnNbHOro Havima nnMbo cnpaBku O TOM, YTO 3asiBUTENb HE COCTOMUT Ha yyYeTe B KayecTBe
HY>KOatoLLLErocs B XKMOM MOMELLEHNN, MpeaocTaBnseMoM Mo AOroBOPY coLmansHOro Hamma.

3.5.Mopsagok ocyLecTBNeHNs aaMUHUCTPATMBHBIX NPoLeayp B 3MNEKTPOHHOW dhopme, B TOM
yucre ¢ ucnonb3oBaHnem EQuHOro noptana rocygapCTBEHHbIX U MYHULMNAMBHbBIX YCAYT.

3.5.1.NMpn npenoctaBneHNn YNONHOMOYEHHbIM OPraHOM MyHUUMMNANbHOW YyCnyrn B
3NeKTpoHHOM ¢hopme nocpeacTBoM EamHOro noprana rocygapCTBEHHbLIX M MyHUUMNAMbHbIX YCnyr
3aaBuTento obecnevmBaeTCs BbINOMHEHUE CrieayowmnX 4eNCTBUN:

nony4yeHme nHpopmaumm o NopsiAKe 1 Cpokax NpegocTaBneHnss MyHULMNanbHOW yCryru;

3anuncb Ha npuem B YNOSTHOMOYEHHbIN opraH ans nogaum 3anpoca
0 NpegocTaBneHMn MyHMUMNanbLHOM YCnyru (aanee— 3anpoc);

dopmupoBaHme 3aaBNEHNS;

NpMeM W perucTpauust YnosIHOMOYEHHbIM OpPraHoM 3asBNEHUSs U UHbIX [AOKYMEHTOB,
HeobxoanMbIX ANs NPeAoCTaBNeHNs MyHULMNANbHOW YCRyru;

nony4yeHue pesynbtata NpeaoCTaBneHns MyHUUMNAnNbHON yCnyru;

nony4yeHne cBeeHnin O XOA4e BbINOMHEHUS 3anpoca;

OCYLLECTBIIEHNE OLIEHKWN Ka4YeCcTBa NpeaoCTaBNeHMs MyHULMNANbHON YCyru;

pocynebHoe (BHecynebHoe) obxanoBaHue pelleHun n genctsuni (6e3gencteus) opraHa
(opraHusauwmm), [OMKHOCTHOrO NMLa opraHa (opraHmsauumn) nMbo MyHULMNANIbHOrO Cry>KaLlero;

aHKeTMpoBaHue 3aaBuTENS (npeobsiBnenve 3aABUTENIO nepeyHs BOMpPOCOB
N McYepnbiBatoLLEro nepevyHss BapMaHTOB OTBETOB Ha yKal3aHHble BOMPOCHI) B LEnsX onpeaeneHus
BapuMaHTa MyHMUMNANbHOW  yCryrn, MNpPeayCMOTPEHHOr0  aAMWHUCTPATMBHBIM  pernameHToMm
NPeAoCTaBNeHN MyHULMNANbHOW YCIyr1, COOTBETCTBYHOLLEro NpM3HakaM 3asBuUTenNs;

npeabsiBNieHne  3asBATENO  BapuaHTa  NPeAoCTaBlEHUS  MYHUUMMNANbHOM  yChyru,
NpeayCMOTPEHHOro agMUHUCTPATUBHBLIM pPernameHToOM nNpegocTaBneHnss MyHUUMNAanbHOM YCyri.

3.5.2.na npegocTaBneHna MyHULMNanbHOM YCNyru ¢ ucrnonb3oBaHMeM EamHoOro noprtana
rocy4apCTBEHHbIX MU MyHULUMNANbHbIX YCNYr 3asiBUTESb 3aMnOSHAET 3NEKTPOHHYI0 hOpMy, B KOTOPOW
Heobxoanmo ykasaTb CBeAeHMUs, Heobxoanmble ANg NosyYeHns yenyru.

3.5.3.3asaBneHne cunTaeTcs OTNpPaBfE€HHbIM nocne nonyyeHus 3asaBuUTENEM
COOTBETCTBYIOLLEIO 3fEeKTPOHHOIO YBEAOMSIEHUSS B JIMYHbIN  KaOuvHeT 3asBuTena wnm  ero
npeactaBuTens Ha EQnHomM nopTane rocygapCTBEHHbIX U MyHULMNANBHbIX YCIYT.

3.5.4.B xoge npegocTaBneHvs MyHULMNANsHOW yCryru 3asiBUTenNb nonyvyaeT yBeAOMIIEHUS O
cratyce ycnyrm B nuyHOM KabuHeTe 3asBuTtena unu ero npeacrasvutensa Ha EpguvHom noptane
rocy4apCTBEHHbIX U MyHULMNANbHbLIX YCITyT.

3.5.5.3aaBuTento B kavyectBe pesynbTaTa npefoctaBneHuns ycnyrm obecneynmBaeTcs no ero
BbIGOPY BO3MOXHOCTb:!

-nonyyYeHus 3NEKTPOHHOI0 OOKYMEHTa, nognucaHHoro c Ncnonb3oBaHneM
KBanudunpoBaHHOM NOAMNUCH;

-NoMy4YeHns ¢ Mcnonb3oBaHnem EgMHOro noprana rocyaapCTBEHHbIX U MyHULUNANbHbIX YCIyr
3MIEKTPOHHOrO0 [OKYMEHTa B MaluMHOYMTaeMoM dpopmaTe, MOAMNMCAHHOIO KBanuduLMpoBaHHOM
NOAMNUCHLIO CO CTOPOHBLI YNONTHOMOYEHHOTO opraHa.



Mpn nony4yeHuun pesynbTaTta NpegocTaBneHns ycryrm Ha EanHom noptane rocyaapCTBEHHbIX
N MyHUUMNAnbHbIX yCryr B (popMe 3NeKTPOHHOro AOKYMeHTa [OOoMnonHuUTernbHO obecnednBaeTcs
BO3MOXHOCTb MOJSIyYEHUS MO KENaHu 3asBUTENd [OOKyMEeHTa Ha OymaxHOM HocuTene,
NOATBEPXOAoLEro coaepxaHne areKkTPOHHOro JOKYMEHTA.

NHdbopmaumns o6 SneKkTPOHHbIX OOKYMEHTax - pesynbTatax npeaocTaBfieHusa ycnyr, B
OTHOLLUEHUN KOTOPbIX NPEeaoCTaBMNsSeTCAs BO3MOXHOCTb, MpeaycMoTpeHHas ab3auem BTOpbiM
HacTosIlero nMyHKTa, pasMellaetca onepatopoM EAMHOrO noprtana rocygapCTBEHHbIX U
MYHULMNANbHbIX YCNYr B €ANMHOM IMYHOM KabuHeTe nnn B aNeKTpoHHOM hopme 3anpoca.

Bo3MOXHOCTb nonyvyeHus pesynbTata NpedoCTaBreHus ycnyrm B (popMe 3neKTPOHHOro
AOKYMEHTa UM OOKYMeHTa Ha BymakHOM HocuTerne obecrnedvnBaeTcs 3asiBUTENIO B TEYEHWE CpoKa
AeCTBMSA pesynbTata npegoctaBneHns ycnyrm (B Criyyae ecnv  TakoW CpOK  YCTaHOBIEH
HOpPMaTMBHbIMU NPaBoBLIMM akTamu Poccuinckon ®epepaumn).



